
Job offer accepted

New 
employee?No

Finalist is sent to the PREBOARD 
PORTAL for Background check & 
Sexual Misconduct inquiry. They 

are in “Pre‐hire” status.

End

Passed?

Finalist is updated to a 
“Pre‐authorized Pre‐
hire” and  sent to the 
ONBOARD PORTAL. 

New Hire 
Checklist is 
assigned.

Hire request is sent to 
Approvals. 

(Full‐time hires: Hiring 
Manager, HR, VP, President)

Approved?

Tasks in checklist 
include:
 New hire 

paperwork
 Reminders 

Tasks for 
Benefits and 
Trainings

Supervisors will be 
assigned a “Return 
Signed PD to HR” 
task. (Exempt & 

Classified positions 
only)

Once the New Hire 
paperwork portion is 

completed, HR will enter 
new hire into WarriorLink. 

EMPL ID is assigned,  
Hiring Manger & IT 

notified.

Pre‐Hire is then 
“promoted” to 

Employee status in 
NEOGOV. 

Task reminders will 
remain active and 
continue to be sent 
to task owners until 
marked as complete 

in NEOGOV. 

Promotional/Transfer 
employee change is sent to 

Approvals. 
(Full‐time hires: Hiring 

Manager, HR, VP, President)

Yes Yes

VP of HR will review 
results and decide 
whether pre‐hire 
continues through 

the process.

Not Hired

No

Approved?
Yes

No

WarriorLink is 
updated with 
new status.

Tasks pending

Tasks 
complete?

Yes

Yes

Not Hired Not approved

Approved

Employees will 
continue to have 

access to the Onboard 
portal throughout their 

employment.

NEOGOV Onboard New Hire Workflow
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