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This job description provides a clear overview of the role, benefits, responsibilities, and skills required for student employment positions,
helping both supervisors and student applicants understand the expectations of the job. Please complete the form below with any and all
relevant information for your available job(s). Each unigue job title should have its own job description.

Job Title: SGA Executive Vice President Start Date; 06/01/2026 Wage: $17.13

Department: Student Life Work Location: Clarkston: Student Activity Center & Office 149

Hours Per Week: 10-15
How to Apply: Apply Online by visiting wwcc.edu/current-students/career-services/student-employment-job-descriptions/

Educational Benefits of This Job To Students: (i.e. teamwork, communication, leadership, etc.)

Leadership development through leading of student meetings, civic engagement through
advocating for students, communication skills, and collaboration working in team settings with
other students.

Job Duties and Responsibilities:

1. Serve as the lead Executive Council Member and oversee daily operations of the campus SGA Office,
Student Activity Centers, and Recreation/Fitness Centers,

2. Organize and chair Executive Council meetings, supervise and support Executive Assistants, and the
Student Club Council.

3. Actively participates in and assists the SGA Executive Team with the planning, implementation, and

assessment

of all events that

support, enhance, and engage students in clubs, and shared governance and encourage local and regional

partnerships.

4. Serve as Co-Chair of the Services and Activities Budget Committee.

5. Provides support and works in collaboration with the SGA Executive Office, WWCC Advisors/Staff, and

representatives

of the WWCC Vice-President of the Student Services Office.

6. Promote the goals and values of the Student Government Association and the Office of Student Services through collaboration with advisors and staff.
7. Communicate and model behavior and policy expectations of WWCC to the campus community.

8. Confront inappropriate behavior when it occurs and take necessary follow-up measures.

9. Assist with conflict resolution regarding problems among SGA Executive Council members, Student Club Council, and Student Clubs.

10. Support and do not openly disagree with college regulations. Be quick to listen and slow to speak with fellow students. Seek an appropriate channel to discuss the issue at hand to address the disagreement.
11. Attend all Executive Council and Student Club Council meetings.

12. Serve, when appointed, on applicable standing, ad hoc, and College Committees as assigned.

13. Support students quarterly during Welcome Week, Student ID Photos, New Student Orientations, and Graduation.

14. Have a working knowledge of the SGA Constitution, By-Laws, and “Other Regulatory Documents”.
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5. Adhere to all State laws and College policies, procedures, and departmental guidelines.
16. Attend and represent the SGA Program at College events as assigned.

17. Participate in training and leadership development sessions and overnight retreat events and programs sponsored by WWCC, CUSP (College of Unions & Student Programs), and WACTCSA (Washington
Community & Technical College Student Association).

18. Post and maintain regular SGA, Student Activity Center, and Recreation/Fitness Center hours.




Minimum Qualifications and/or Education Requirements: (If State or Federal work-study, student must meet eligibility criteria)

To remain in office or position, all student leaders and assistants appointed to serve in SGA shall

maintain successful progress toward their academic goals by completing at least six (6) credit hours per
guarter and maintaining a quarterly GPA of at least 2.50.

Preferred Skills: (i.e. Microsoft Office, cleaning, customer service, etc.)

Availability Requirements/ Schedule: (i.e. M, Th: 9am-11am)
Available for 10-15 hours per week.

Physical Requirements: (i.e. standing, lifting, pushing/pulling, kneeling or squatting, etc.)

Additional Comments:

Walla Walla Community College does not discriminate on the basis of race, color, national origin, sex, gender, disability, or age in its programs and
activities. The following person has been designated to handle inquiries regarding non-discrimination policies: Vice President of Human Resources/ Title IX
Coordinator/Section 504 Compliance Officer; 500 Tausick Way, Walla Walla, WA 99362; 509.527.4382; titleix@wwcc.edu.
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