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DRUG-FREE SCHOOLS AND CAMPUSES REGULATIONS
ALCOHOL AND OTHER DRUGS PREVENTION CERTIFICATION

The federal Education Department General Administrative Regulations (EDGAR) Part 86 require,
as a condition of receiving funds or any other form of financial assistance under any federal
program, that Walla Walla Community College (“WWCC” or “College”) certifies it has adopted and
implemented a program to prevent the unlawful possession, use, or distribution of illicit drugs and
alcohol by students and employees, both on College premises and as part of any of its activities, in
order to comply with the Drug-Free Schools and Campuses Regulations.

The undersigned certifies that it has adopted and implemented a Drug and Alcohol Abuse
Prevention Program (DAAPP) for its students and employees that, at a minimum, includes:

1) The annual distribution to each employee and student of:

e Standards of conduct that clearly prohibit, at a minimum, the unlawful possession, use, or
distribution of illicit drugs and alcohol by students and employees on college property or as
part of any of the college activities;

e A description of the applicable legal sanctions under local, state or federal law for the
unlawful possession or distribution of illicit drugs and alcohol;

e A description of the health risks associated with the use of illicit drugs and the abuse of
alcohol or drugs;

e A description of any drug or alcohol counseling, treatment or rehabilitation or re-entry
programs available to employees or students; and

e A clear statement the College will impose sanctions on students and employees (consistent
with local, state, and federal law), and a description of those sanctions, up to and including
expulsion or termination of employment and referral for prosecution, for violations of the
standards of conduct required above.

2) A biennial review of the College’s drug and alcohol prevention program to:

e Determine its effectiveness and implement any needed changes to the program and policies;
and

e Ensure its disciplinary sanctions are consistently enforced.

/‘”Z K. S 4/8/19

Dr. Derek R. Brandes Date
President (Signature)
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INTRODUCTION

The federal Drug-Free Schools and Communities Act Amendments of 1989 require institutions of
higher education to design and implement alcohol and illicit drug programs on their campuses. As a
condition of receiving funds or any other form of financial assistance under any federal program, an
institution of higher education has to certify that it has adopted and implemented a program to
prevent "the unlawful possession, use or distribution of illicit drugs and alcohol by students and
employees" on campus property or as part of any campus activity. This legislation directed Colleges
to:

e Develop a written policy on alcohol and other drugs.
e Develop a process that ensures policy distribution to all students, staff, and faculty.

e Enumerate federal, state, or local sanctions for unlawful possession or distribution of illicit
drugs and alcohol.

e Describe health risks associated with alcohol abuse or illicit drug use.

e Describe College drug and alcohol programs available for students and employees.

e Specify disciplinary sanctions imposed on students and employees for policy violations.
e Conduct biennial reviews to assess the effectiveness of its alcohol and drug programs.

In addition, the Drug-Free Schools and Campuses Regulations require Walla Walla Community
College (“WWCC” or “College”) to conduct a biennial review of our alcohol and other drugs

programs and policies with the following two objectives:

(1) To determine program effectiveness of, and to implement changes to the WWCC Drug and
Alcohol Abuse Prevention Program (DAAPP).

(2) To ensure disciplinary sanctions for employees and students violating the standards of
conduct are enforced and administered consistently by the College.

In compliance with federal legislation, the College has prepared this biennial review.

BIENNIAL REVIEW PROCESS

Biennial Review Period
This biennial review of WWCC’s Drug and Alcohol Abuse Prevention Program covers the
program’s activities during Academic Year 2016-2017 and Academic Year 2017-2018.

Biennial Review Responsibility

The DAAPP review was initiated in November 2018 by the Human Resource department. The
DAAPP Biennial Review Committee was established with representatives from key campus
departments including Advising, Counseling, Student Life, Security and Environmental Health and
Safety, Human Resources, Student Conduct and Community Standards, and Athletics. Officials
collaborated to conduct and submit the biennial review to the College President for approval.
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Review Methodology and Data Analysis Tools

A variety of methods and tools were used to conduct the biennial review of the College’s Drug and
Alcohol Abuse Prevention Program, which is aimed at evaluating its own unique set of challenges in
regard to the prevention of drug and alcohol abuse faced by students and employees at the
College—the review included a review of policy statements, orientations and trainings,
acknowledgement forms, college publications, support and treatment services, educational programs
and activities, departmental records and policies, and student and employee disciplinary data.

Report Access and Availability

The final report approved by the College President will be made available to employees, students
and the public online at the WWCC website. Copies can also be obtained by contacting the Office
of the Vice President of Human Resources at (509) 527-4300 or at 500 Tausick Way, Walla Walla,
WA 99362.

POLICY NOTIFICATION PROCESS

Alcohol and Drug Abuse Prevention Statement

Pursuant to the U.S. Department of Education’s Drug-Free Schools and Communities Act
(DFSCA) and the Drug and Alcohol Abuse Prevention Regulations, Walla Walla Community
College’s Alcohol and Drug Abuse Statement (Appendix A) can be found online at
https://www.wwce.edu/wp-content/uploads/2015/10/300.250-Drug-Free-Workplace-Policy.pdf.

Employee Notifications
Employees are provided and have access to policy and program information related to alcohol and
other drugs as outlined in Table 1.1 and Table 1.2.

Table 1.1 Alcohol & other drug policy & program naotifications provided to employees

EMPLOYEE NOTIFICATIONS

ATUSPOISY  mEmpoyess oM :
Worllzgr)tljagclieriilicy NE EME e UI-I:)irc:an (rquL\:i(ra:; i?nglcc))))l/ii: :ilgrljg:ure) S
erevention program  NeWEmPIovees T nd program) 2
Worl?;)lljsc':ereli’%licy e EulEpEEs UI-Fl)i:)en (egr[])lligsez?rr)rl]?lzte Zciir(])(\jvtl)ggge) &l

Temporary/Hourly New Employee

Drug Free Temp/Hourl Upon
9 . P Y P Packet CF
Workplace Policy NewEmployees Hire . .
(requires employees signature)
Drug Free New Adjunct Upon New Adjunct Employee Packet
. . . : C,G
Workplace Policy Faculty Hire (requires employees signature)
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Table 1.1 Continued: Alcohol & other drug policy & program notifications provided to employees

EMPLOYEE NOTIFICATIONS (CONTINUED)

Alcohol and

e https://www.wwcc.edu/about-
wwcc/board-of-trustees/board-
policies/

e https://www.wwcc.edu/wp-
content/uploads/2015/10/400.300-
Federal-Highway-Administration-Drug-

Controlled Egepldoize? and-Alcohol-Testing.pdf
Substance ing Upon o https://www.wwcc.edu/hr/policies-
. CDL license : H
Testing Hire and-procedures/
as a part of :
Program for their iob ¢ https://www.wwcc.edu/hr/wp-
CDL Drivers ! content/uploads/sites/32/2016/09/cdl-
board-policy-10-08.pdf
e https://www.wwcc.edu/hr/wp-
content/uploads/sites/32/2016/09/cdl-
administrative-procedure-1-15-nsr.pdf
Tobacco Free
Campus All Quarterly Email Y
Reminder

Table 1.2 Alcohol & other drug policies & programs published on college website for employees

ONLINE POLICY PUBLICATIONS FOR EMPLOYEES

o https://www.wwcc.edu/about-wwcc/board-of-trustees/board-
policies/

Plitie] (A== All o https://www.wwcc.edu/wp-content/uploads/2015/10/300.250-
Workplace 3
Policy Employees Druq-Free-Workaace-PoI|cv.D(_1f_
o https://www.wwcc.edu/hr/policies-and-procedures/
e https://www.wwcc.edu/about-wwcc/board-of-trustees/board-
Drug Abuse Al policies/
Prevention Employees e https://www.wwcc.edu/wp-content/uploads/2015/10/400.325-
Program Drug-Free-Workplace-Policy.pdf
o https://www.wwcc.edu/about-wwcc/board-of-trustees/board-
policies/
o https://www.wwcc.edu/wp-content/uploads/2015/10/400.300-
Alcohol and Employees Federal-Highway-Administration-Drug-and-Alcohol-Testing.pdf
Controlled needing a o https://www.wwcc.edu/hr/policies-and-procedures/
Substance CDL license o https://www.wwcc.edu/hr/wp-
Testing Program as a part of content/uploads/sites/32/2016/09/cdl-board-policy-10-08.pdf
for CDL Drivers their job e https://www.wwcc.edu/hr/wp-

content/uploads/sites/32/2016/09/cdl-administrative-procedure-1-

15-nsr.pdf
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Table 1.2 Continued: Alcohol & other drug policies & programs published on college website for employees

ONLINE POLICY PUBLICATIONS FOR EMPLOYEES (CONTINUED

e https://www.wwcc.edu/about-wwcc/board-of-trustees/board-

Al policies/
e https://www.wwcc.edu/wp-content/uploads/2015/10/300.200-

Drugs.pdf

Drugs

Employees

o https://www.wwcc.edu/about-wwcc/board-of-trustees/board-
policies/

e https://www.wwcc.edu/wp-content/uploads/2015/10/300.400-
Tobacco-Free-Campus-Policy.pdf

o https://www.wwcc.edu/hr/policies-and-procedures/

e https://www.wwcc.edu/hr/wp-
content/uploads/sites/32/2016/09/tobacco-free-campus-

policy.pdf

Tobacco Free All
Campus Policy Employees

Student Notifications
Students are provided and have access to policy and program information related to alcohol and
other drugs as outlined in Table 1.3 and Table 1.4.

Table 1.3 Alcohol & other drug policy & program notifications provided to students

STUDENT NOTIFICATIONS

Annual Security Report

Notification All Students Quarterly Via Student E-mails I
Drug, Alcohol and (Strtc‘f/%r: dHanEgZEt
Tobacco Violations New Students Quarterly p o J
- when obtaining ID or
(Under Student Policies)
upon request)
Hardcopy
DIl A2 Workplace SIile LI Upon Hire (requires student A C
Policy Employees )
employees signature)
Substance Abuse Hardcopy (requires
Guidelines and Consent Student Upon py req
) . student athletes K
to Urinalysis Test Athletes Acceptance signature)
Acknowledgment 9
A;Tg;;:f:igrseem Student Upon Hard Copy, provided L
S Athletes Acceptance at Athletics Orientation
Guidelines
Athletics Department Parents of Upon Document Mailed to
Substance Abuse Student Acceptance Parents M
Guidelines Athletes P
Nursing Handbook
Tobacco Free Campus Nursing Upon (signed by student N
Reminder Students Enrollment provided at Nursing

Orientation)
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Table 1.3 Continued: Alcohol & other drug policy & program notifications provided to students

STUDENT NOTIFICATIONS (CONTINUED

NCQAC Nurse Licensing

Nursing Upon

Information Students Enrollment NIV [ETE orerels =
Substance Use/Abuse Nursing Handbook
Statement, Expectations, Nursing Upon (signed by student p
Reporting, Procedures, Students Enrollment provided at Nursing
and Readmissions Orientation)
Tobacco and Substance Fires Science Upon Lo Sc;iin(r:;dH?)ndbook
Use/Abuse & Education p gned by Q
- Enrollment student/provided at FS
Expectations Students . .
Orientation)
Substance Abuse and Enology & IiEeTe7 ¢
" Upon Viticulture Handbook
Tobacco Free Campus Viticulture . R
Statements Students Enrollment (provided to students
at EV Orientation)
- Enology &
e Er_](_)logy = Upon Viticulture Handbook
Effects of Alcohol on the Viticulture . S
Bod students Enrollment (provided to students
y at EV Orientation)
. Enology &
FEEEs fer Y Sine e Englogy 2 Upon Viticulture Handbook
Use of Alcohol and Viticulture : T
Enrollment (signed by students at
Conduct Students ; .
EV Orientation)
Tobacco Free Campus Al Quarterly Email v

Reminder

Table 1.4 Alcohol & other drug policies & programs published on college website for students

ONLINE POLICY PUBLICATIONS FOR STUDENTS |

Tobacco Free All
Policy & FAQs Students
Drug and Alcohol All
Violations Students
Drug, Alcohol
and Tobacco All
Disciplinary Students
Sanctions

o https://www.wwcc.edu/tobacco-guidelines/

¢ https://www.wwcc.edu/about-wwcc/board-of-trustees/board-
policies/

e https://www.wwcc.edu/wp-content/uploads/2015/10/300.400-
Tobacco-Free-Campus-Policy.pdf

e https://www.wwcc.edu/hr/wp-
content/uploads/sites/32/2016/09/tobacco-free-campus-

policy.pdf

e https://www.wwcc.edu/wp-content/uploads/2015/10/student-
code-of-conduct.pdf

e https://www.wwcc.edu/wp-content/uploads/2015/11/student-
conduct-processes.pdf
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Table 1.4 Continued: Alcohol & other drug policies & programs published on college website for students

ONLINE POLICY PUBLICATIONS FOR STUDENTS (CONTINUED)

e https://www.wwcc.edu/about-wwcc/board-of-trustees/board-
policies/

e https://www.wwcc.edu/wp-content/uploads/2015/10/300.250-
Drug-Free-Workplace-Policy.pdf

e https://www.wwcc.edu/hr/policies-and-procedures/

e https://www.wwcc.edu/hr/wp-
content/uploads/sites/32/2016/09/drug-free-workplace-policy-01-

Drug Free Student
Workplace Policy Employees

2014.pdf
Drug Abuse Student e https://www.wwcc.edu/about-wwcc/board-of-trustees/board-
Prevention Employees policies/
Program o https://www.wwcc.edu/wp-content/uploads/2015/10/400.325-

Drug-Free-Workplace-Policy.pdf

POLICIES

WWCC values the health and safety of its students and employees, and therefore supports local,
state, and federal laws concerning alcohol and illegal drugs. The College acknowledges that
substance abuse is a serious, yet treatable condition that affects the productive lives of students and
employees. Furthermore, the College pledges to work collaboratively with departments, agencies,
and programs designed to reduce and eradicate the abuse of alcohol and drugs.

Student Policies

WWCC is an alcohol and drug free institution, under certain circumstances, alcohol may be
authorized at specific events. Students (and student organizations/clubs) who unlawfully possess,
use, manufacture, distribute, and/or illegally dispense alcohol or a controlled substance on college
premises or during any college activity are subject to behavioral intervention or disciplinary action as
outlined in the Student Code of Conduct, other college policy, and applicable local, state, and federal
laws.

The Student Code of Conduct and Student Conduct Process are found on the College website and
are available to all new and returning students electronically via the following websites:

e Student Code of Conduct (includes prohibited conduct offenses and violation descriptions)
www.wwecc.edu/wp-content/uploads/2015/10/student-code-of-conduct.pdf

e Student Conduct Process (includes procedures and possible disciplinary sanctions)
www.wwece.edu/wp-content/uploads/2015/11/student-conduct-processes.pdf

Student Athletes and Athletic Administration/Coaches - NWAC Policy

In addition to the Student Code of Conduct, student athletes and the Athletic Department must
comply with the Northwest Athletic Conference (NWAC) regulations. NWAC is the parent
organization for intercollegiate athletics at community colleges located in Idaho, Oregon, Washington,

DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM
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and British Columbia. Student athletes are subject to NWAC rules and regulations related to alcohol
and other drug use. Specifically, the following are excerpts taken from the NWAC Codebook:

(1) “Alcoholic Beverages. The use or possession of alcoholic beverages by any participant
(student, coach, faculty, staff, or official) during any NWAC or member college practice,
game, or athletic activity is prohibited and will result in the participant being removed from
that activity.

(2) Tobacco Use. The use or possession of any form of tobacco by any participant (student,
coach, faculty, staff, or official) during any NWAC or member college practice, game, or
athletic activity is prohibited and will result in the participant being removed from that
activity.

(3) Drugs. Any student-athlete convicted for the use or sale of legend drugs, including anabolic
steroids, will be disqualified from participation in any member college sponsored athletic
event or activity.

(4) Standard Three (NWAC Coaches Code of Professional Conduct and Ethics): Create a
culture of excellence that emphasizes a life-style free of drugs, tobacco, and alcohol.”

The full codebook is located at: http://www.nwacsports.org/nwaacc_documents/2018-
19 CODEBOOK&SOPs-Jan25-2019.pdf

Employee Policies

It is the intent of the WWCC Board of Trustees to provide a drug free, healthful, safe, and secure
work environment in accordance with the Drug Free Workplace Act of 1988 and the Drug Free
Schools and Communities Act Amendments of 1989. Thus, each employee is expected to report to
work physically and mentally prepared to perform their assigned duties as outlined in the following
policy and program (also see Appendix A and Appendix D):

e Drug Free Work Place Policy (Appendix A)
https://www.wwecc.edu/hr/wp-content/uploads/sites/32/2016/09/drug-free-workplace-
policy-01-2014.pdf

e Drug Abuse Prevention Program (Appendix D)
www.wwece.edu/wp-content/uploads/2015/10/400.325-Drug-Free-Workplace-Policy.pdf

The unlawful manufacture, distribution, dispensing, possession, or use of alcohol or a controlled
substance is prohibited in and on college premises and/or at college activities, except in cases where
the College President may authorize the use of alcohol in accordance with the State of Washington
Liquor Control Board procedures. No employee will report to work while under the influence of
alcohol or any unlawful controlled substance. Violation of this policy by any employee will result in:

(1) Disciplinary action that may include termination of employment in accordance with
bargaining unit agreements, tenute laws, or other College policies; and/or

(2) Satisfactory participation in an approved chemical dependency program.
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Additionally, although the State of Washington allows for the recreational use of marijuana, College
policy prohibiting the possession and use of any amount of marijuana on campus and at college
sponsored events remains unchanged.

Tobacco Free Policy

WWCC adopted a smoke-free and tobacco-free policy effective June 2015 which prohibits smoking
and the use of tobacco products on college property owned or controlled by the college. This policy
applies to all campuses, employees, students, visitors, and contractors. WWCC is dedicated to
providing a safe and healthy environment for the entire College community. The policy and
guidelines are located at the following websites (also see Appendix U and Appendix W):

e ‘Tobacco Free Campus Policy (Appendix U)
www.wwece.edu/wp-content/uploads/2015/10/300.400-Tobacco-Free-Campus-Policy.pdf

e Tobacco Free Guidelines and FAQs (Appendix W)

www.wwcc.edu/tobacco-guidelines/

REPORTING VENUES

Counseling Services

Confidential counseling offered through the WWCC Counseling Center are free to enrolled
students, and provide short-term counseling and short-term crisis intervention for students suffering
from acute emotional distress. Students are supported, assessed as needed, and appropriate referrals
arranged. Counseling services do not include providing diagnosis for the purposes of treatment,
insurance reimbursement, Americans with Disabilities Act (ADA) documentation, or the courts.
Counselors practice under professional standards that prohibit the disclosure of any information
that students tell them during a counseling session, except by a release from the student or under
specific circumstances. Exclusions may include: risk of harm to self or others, abuse of a minor,
elder or vulnerable adult, or other circumstances required by law. Students needing assistance may
contact the counseling center and/or students and employees can refer a student to the counseling
center by contacting each respective campus:

e CLARKSTON CAMPUS: (509) 527-1713; Administration Building, Room 119
e WALLA WALLA CAMPUS: (509) 527-4262; Building D, Advising & Counseling Center

Campus Security

Members of the college community, visitors, and guests are encouraged to report any possible
activity of drug and alcohol use or possession to the Security and Environmental Health and Safety
Department at (509) 526-SAFE (7233) or campussafety(@wwecc.edu. Reporting can also be
completed through multiple platforms online:

e Campus Security Authority (reporting of drug and alcohol related incidents)
www.wwecc.edu/secutity-environmental-health-safety/campus-secutity-authotity/

e Accident/Injury Report (includes reporting of accidents involving alcohol and other drugs)
www.wwecc.edu/security-environmental-health-safety/accidentinjury-report/
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Student Conduct and Community Standards Office

Members of the college community, visitors, guests, and anonymous reporters are encouraged to
report any alcohol or drug activity by students on campus or at college activities to the Student
Conduct and Community Standards Office (SCCSO). Reporting can be done by submitting an
incident report form online located at:

e Student Behavior Incident Report
www.wwecc.edu/student-behavior-incident-report/

Criminal Conviction for Alcohol or Drug-Related Violations of Law
Students or employees convicted of a violation of federal or state drug laws should be reported to
the following offices:

e Employees (Alcohol and Drug Convictions)
Human Resource Department: (509) 527-4300; sherry.hartford@wwcc.edu

e Students (Drug Convictions)
Financial Aid Office: (509) 527-4301; financialaid@wwcc.edu;
Security and EHS: (509) 526-7233; campussafety@wwcc.edu; or
Student Conduct and Community Standards: (509) 527-4619; studentconduct@wwcc.edu

PREVENTION AND EDUCATIONAL EFFORTS

In support of the Drug-Free School and Communities Act of 1989 as well as other laws, policies,
and regulations related to alcohol and drug use and abuse prevention and education, WWCC is
committed to fostering a college environment where employees, students, and visitors can be free
from the negative impacts of alcohol and drugs, while also benefiting from a safe, positive, and
productive work, educational, and social environment in the college community. In support of this
goal, the following provides information about the various College departments directly involved in
working with students and employees, and the programs and measures implemented throughout the
College to prevent the use of alcohol and other drugs.

CARE Team (Behavioral Intervention Team)

A multidisciplinary committee that meets weekly (and/or as needed) to identify and assess student
behavioral challenges and issues on campus before they escalate, including those related to drug and
alcohol use or abuse. Reports of concerning behavior and/or mental health issues can come from
students, employees, and third-parties. The CARE team upholds all WWCC policies in its efforts to
provide support, resources, and accountability for students and employees. The primary purpose as
it relates to drugs and alcohol is to provide various multi-faceted support measures for students
addressing possible substance abuse issues.
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Counseling Services
The Counseling Center provides a variety of educational and prevention programs throughout the
academic year for students and employees including:

e Alcohol and Other Drug Prevention Program
e Substance Misuse and Sexuality Presentations
e Recovery First Support Group

e Faculty consultation and support service related to helping students with alcohol or drug
related challenges

Student Conduct and Community Standards Office

Students involved in a violation of alcohol and drug policies are referred to the Student Conduct and
Community Standards Office (SCCSO). The primary focus of the SCCSO in working with students
who have engaged in risky behaviors related to alcohol and drugs is to provide a learning process
complemented by educational interventions, which positively change student’s decision, behaviors,
and actions. 'This includes incorporating social justice foundations, educational theories, and human
development models such as restorative justice practices, moral development theories, and student
development models, while also employing practical experiences of reflection-based activities,
collaborative interventions, counseling, and other support resources. Other educational
interventions may include:

e Restorative justice activities;

e Alcohol/drug prevention, support, or rehabilitation workshops;

e Specialized academic support to address an underlying problem or challenge which may be
the cause of alcohol or drug use/misuse;

e Reflection papers/essays related to alcohol/drug effects, prevention, and recovery;

e Meeting/interviews with alcohol and drug-related prevention experts or professionals;

e Co-facilitating drug and alcohol awareness programs

Athletics

Any student athlete participating in any athletic program must sign a statement regarding their
awareness of the College’s policy regarding the use/misuse of alcohol, tobacco, or illicit drugs, and
are also required to participate in the annual Athletics Department substance abuse awareness
program. This program meets the specific needs of student athletes concerning awareness and
knowledge of substance abuse.

Financial Aid

In general, a student who has a federal or state drug conviction may be disqualified from receiving
federal aid. During the application process, the students certify they are eligible for federal financial
aid by indicating they do not have a drug-related conviction. Any conviction which was reversed, set
aside or removed from the student’s record does not count, nor does one received when the student
was a juvenile, unless he/she was tried as an adult. Students who have been convicted of a drug-
related offense may complete an acceptable rehabilitation program to reinstate their financial aid
eligibility.
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Student Activities Office

The Student Activities Office provides a diverse array of on-campus and off-campus substance free
co-curricular and extracurricular programs. In addition to these programs, students can also join
one of the 25+ student clubs, which are all committed to substance free activities, both on and off
campus, regardless of age. For example, some of the events provided to students (and open to
employees and student’s families) during 2016-17 and 2017-18 included:

e  Trivia Nights

e  Game Nights

e  Karaoke Nights

e  Cosmic Roller Skating Night

e  Trunk or Treat Halloween Night

e  Ski/Snowboard Weekend

e  Scarywood Amusement Park Trip

° Student Leadership/Training Weekends

e  Black and Gold Nights: Intercollegiate Athletic Support Events
e  Intramurals and Sports Tournaments

e  Walla Walla County Traffic Safety Superhero Run

Human Resources

The Human Resource office is responsible for the administration of policies, procedures and
services to employees of the College. Communications are distributed to all full- and part-time
employees, such as policies and services regarding alcohol and other drug use prevention and
treatment options. In addition, the College has contracted with First Choice Health
(www.FirstChoiceEAP.com) to provide an Employee Assistance Program (EAP). Through the EAP,
regular full-time and part-time employees, including adjunct faculty, and their eligible dependents,
have access to various educational modules, prevention tools, and referral services related to alcohol,
drug and substance abuse, and tobacco use.

Academic Courses/Instruction

SOC 204 Drugs and Society

SOC 204, a five (5) credit academic course, is an introduction to psychoactive drugs and their use
and abuse from a sociological perspective. This course addresses the social, biological, and
psychological factors associated with therapeutic use, recreational use, and abuse of drugs. This
course provides an exploration of the impact of drugs on social institutions, including issues
regarding regulation of drug use. Other topics include prevention and treatment. (See Appendix V).

FYE 101 First Year Experience Course

FYE 101, a three (3) credit academic course, offers students the opportunity to build relationships,
discover college resources, and develop college success skills, including alcohol and drug abuse
prevention and assisting students with identifying the various resources on campus for alcohol and
drug abuse prevention, education, and treatment.
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WWCC Tobacco Free Guidelines

The College has also created a Tobacco Free webpage as an educational resource tool for employees
and students facing challenges with smoking and tobacco related products. The webpage contains
FAQs and lists support programs available to students and employees, including (See Appendix W):

e Tobacco Quit Line (800) QUIT-NOW | (800)784-8669
e Spanish Quit Line (877) 2NO-FUME | (877) 266-3863

COUNSELING, TREATMENT AND REHABILITATION SUPPORT

WWCC is committed to maintaining an alcohol and drug-free institution to create a safe and healthy
learning and work environment and to assist students and employees who may have problems with
alcohol or drugs. WWCC constantly strives to provide the best activities, programs, services, and
environment for its students and employees.

Counseling Services

College counseling services are confidential in accordance with federal and state laws as well as
professional codes of ethics and free to all enrolled students. Counselors provide welcoming,
affirming, and culturally-sensitive support to help students succeed in their college experience. In
addressing alcohol and substance use, prevention, and abuse issues, counselors provide a number of
services to students, staff, and faculty including: personal counseling and therapeutic check-ins, crisis
support and intervention, skill-building, outreach and consultation services, education, and liaising
with community services. If it is determined that a student needs or requires resources or
competencies beyond which the counseling center can provide, staff will assist students with
locating appropriate on or off campus resources.

Employee Assistance Program

In addition to educational and prevention tools for employees, the EAP also provides college
employees with various treatment and rehabilitation options, tools, and referrals, including Health
Risk Assessments for alcohol, drugs, and tobacco. Employees can contact the EAP at (800) 777-
4144.

Student Conduct and Community Standards Office

At times, student may be voluntarily or involuntarily withdrawn or suspended from the College for
violations of college policy involving alcohol and drugs. Under these circumstances, the SCCSO, in
cooperation with the CARE Team, college departments, and/or external agencies, will explore
various behavioral intervention plans for the student’s reentry into the College. Behavioral
intervention plans may set conditions for a student’s eligibility to reenroll at the College, including:

e Completion of an approved drug and alcohol rehabilitation program or course;

e Alcohol/drug or counseling assessment from a licensed mental or medical health agency;
e Regular attendance at a substance abuse support session or group;

e Participation in stress management training.
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External Treatment and Rehabilitation Resources

The Counseling Center, Student Conduct and Community Standards Office, Security and
Environmental Health and Safety Department, Financial Aid, and Human Resources may partner
and use several community groups and external agencies as referrals for students and employees
related to alcohol and drug abuse prevention and treatment services and approved rehabilitation
programs such as:

Clarkston Campus and Surrounding Communities
e Alcoholics Anonymous (509) 758-2821

e Narcotics Anonymous (509) 325-5045
e  Quality Behavioral Health (509) 758-3341

Walla Walla Campus and Surrounding Communities
e Alcoholics Anonymous (509) 522-5059

e Blue Mountain Counseling (509) 382-1164

e Celebrate Recovery Support Group (509) 529-1212

e Comprehensive Mental Health (509) 529-2920

e Fastern Oregon Alcoholism Foundation (541) 276-3518

e Ideal Option (877) 522-1275

e Jonathan M. Wainwright Memorial VA Medical Center (509) 525-5200
e Serenity Point Counseling Services (509) 529-6036

e Narcotics Anonymous (800) 766-3724

e Oregon Alcohol & Drug 24-hr Hotline (800) 621-1646

e Trilogy Recovery Community (509) 876-4525

e Umatilla County Alcohol & Drug Program Milton-Freewater Office (541) 938-3988
e Washington DSHS — Family Services (509) 524-4900

e Washington Alcohol & Drug 24-hr Hotline (800) 278-2558

State-Wide and National Resources
e Health and Recovery Services Administration (360) 725-3700
e National Council on Alcoholism and Drug Dependence (800) 622-2255
e SAMHSA Treatment Referral Routing Service (800) 662-HELP (4357)
e Spanish Quit Line (877) 2NO-FUME | (877) 266-3863
e Tobacco Quit Line (800) QUIT-NOW | (800)784-8669
e Washington Drug and Alcohol Addiction (800) 407-7195
e Washington Recovery Help Line (866) 789-1511

ENFORCEMENT, DISCIPLINARY SANCTIONS AND CONSISTENCY

Campus Security Drug and Alcohol Reporting and Referrals

The tables below indicate the number of alcohol and other drug arrests and referrals for disciplinary
action as reported in the WWCC 2017 Annual Security Report, and as provided by the Security and
Environmental Health and Safety Department. This data consolidates statistics from page 16 of the
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report, which can be accessed at https://www.wwecc.edu/security-environmental-health-safety/wp-
content/uploads/sites/43/2018/05/safety-and-fire-report.pdf.

Table 2.1 Alcohol & other drug arrests & referrals for disciplinary action at Walla Walla Campus

ALCOHOL AND DRUG ARRESTS AND REFERRALS — WALLA WALLA

Arrests & Referrals Total
2016 | 2017 | 2018 | 2016 | 2017 | 2018 | 2016 | 2017 | 2018
* 0 * 0 *

Liquor Law Arrests

* * *

Liquor Law Referrals

*

Drug Abuse Arrests

* * *

= O O O

0
0
0
0

=~ N O O

0 0

0 0 0 0

0 2 * 0 0 *
Drug Abuse Referrals 0 0 0 0

Table 2.2 Alcohol & other drug arrests & referrals for disciplinary action at Clarkston Campus

ALCOHOL AND DRUG ARRESTS AND REFERRALS - CLARKSTON

Public Areas
Arrests & Referrals Total
2016 2017 2018 2016 2017 2018 2016 2017 2018
* 0 * 0 0 *

Liguor Law Arrests

* * *

Liquor Law Referrals

*

0
0
Drug Abuse Arrests 0
0

o O o o

0
0
0
0

o O o o

0 0 0
0 * 0 0 *
* 0 0 0

* *

Drug Abuse Referrals

*Data for 2018 unavailable at time of publication.

College Sanctions

The College responds to alcohol abuse and other drug activity by employees or students on a case-
by-case basis and in accordance with its Drug Free Workplace Policy. Details of each case are taken
into consideration along with the outcome of any legal action against the individual. In addition to
any penalties under federal, state, or local laws, employees and students found to be in violation of
this administrative procedure may be subject to disciplinary sanctions consistent with employment
contracts or the WWCC Student Code of Conduct. Sanctions imposed by the College can range
from a warning or disciplinary action up to, and including, termination of employment or expulsion
from school. Other potential sanctions may include referral for prosecution and may require
patticipation in approved drug and/or alcohol abuse assistance or rehabilitation programs.
Additionally, as required by law, the College will report to a federal agency any employee convicted
of violating a criminal drug statue if the employee is involved in work supported by that federal
agency.

Assessing Enforcement Consistency

WWCC seeks to ensure consistent enforcement of sanctions by providing evidence that similar
infractions of the College’s policies are treated in a similar manner. Due process for alleged
violation of conduct for both employees and students are consistently upheld in accordance with
Washington State laws, college policy, and applicable federal laws and regulations by Human
Resources and the Student Conduct Office respectively. The Vice President of Human Resources
facilitates investigation of all employee related allegations and the Student Conduct Officer for all
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student related allegations. Findings and disciplinary sanctions are determined in accordance with
due process and based upon a preponderance of evidence. For the purposes of this biennial report,
Table 3.1 and Table 3.2 document the number of infractions for both students and employees,
respectively, during Academic Years 2016-17 and 2017-2018.

Student Disciplinary Sanctions and Consistency
Behavioral intervention and/or disciplinary action may include, but is not limited to:

©)

@)

)

)

®)

©)

)

(8)

Warning. Verbal or written reprimand to the student or student organization, that further
violation of the code will result in more serious disciplinary action.

Educational Assignments. An educational assignment is a developmental task for the
purpose of making a positive contribution to the student’s well-being and/or the College
community. Assighments may include, but are not limited to:

e restorative justice activities;

e attendance at alcohol/drug educational webinars, seminats, or workshops;

e specialized academic support;

e alcohol and other drug abuse/misuse research projects, reflection papers, and essays;

e apology letters;

e meetings/interviews with WWCC or community agencies/officials; and

e planning and implementing alcohol and drug prevention educational programs.

Service Work Hours. Completion of a specified number of hours of service to the College
or local community.

Restitution. Restitution for loss or damages may be a part of any sanction, and may include
monetary compensation, property replacement, or services up to the amount of the damage,
loss, or injury incurred. Restitution may also be in the form of work service to the person,
group, or organization where the damage, loss, or injury occurred.

Campus Access Restriction. Termination of a student’s or student organization’s privilege
to enter into and be in the near vicinity of one or more campus areas, facilities, buildings, or
restriction from entering onto WWCC campus grounds in its entirety. A student will lose
their privilege to enter onto campus grounds entirely if under suspension or expulsion from
WWCC.

Removal from Class. Behavior which has been disruptive to a class to the extent that the
continued presence of the student in that class will impair, interrupt, or interfere with the
instructor’s ability to deliver instruction or other students’ ability to obtain instruction will
result in a withdrawal from that class without a refund or grade penalty.

No Contact Order. A directive to refrain from any intentional contact, direct or indirect,
with one or more designated persons or group(s) through any means, including personal
contact, e-mail, telephone, any form of electronic communication, or third parties.

Counseling Assessment. Referral for personal, mental, or academic assessment through the
Advising & Counseling Center, Disability Support Services, other campus academic support
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services, or a certified/licensed health agency may be required for some cases where it is
deemed the intervention may positively affect the student’s learning, behavioral
modification, and/or academic success. In cases of probation, deferred sanctions, or
suspension, counseling assessment conditions that permit the student’s satisfactory
completion of the probationary status or readmission to WWCC will be specifically outlined
in writing. This may also include Drug/Alcohol Assessments.

(9) Loss of College Privileges or Associations. Certain privileges or associations within the
College are withdrawn for a specified period of time, not to exceed two (2) academic years.
This includes, but is not limited to: removal from athletic events; denial of the privilege of
patticipating in recreational/sports activities, student organizations or hold office in an
organization; or revocation of social function privileges for student organizations.

(10) Disciplinary Probation. A specified period of time during which a student/student
organization has an opportunity to demonstrate their ability to be a responsible member of
the WWCC community. Any further violation of the Student Code of Conduct places the
student’s or student organization’s status with the College in jeopardy.

(11) Deterred Suspension. A sanction of suspension may be deferred pending successful
completion of all educational assignments or other outlined sanctions specified as a
condition of the deferred sanction. All sanctions must be completed by the specified
deadline date to satisfy the conditions of the deferred sanction. If a student/student
organization fails to complete all the sanctions as set forth for a deferred sanction,
suspension from the College will automatically be enacted without further review.

(12) Suspension (Individual Student). Separation of the student from WWCC to include removal
from academic enrollment and revocation of other privileges or activities, and the privilege
to enter all WWCC campuses for a period of time not to exceed two (2) years. Conditions
that will permit the student’s readmission, if appropriate, will be specifically outlined in
writing.

(13) Suspension (Student Organization). Separation of the student organization from WWCC to
include removal from and revocation of all privileges or activities for a period of time not to
exceed two (2) years. Conditions that will permit the student organization’s reinstatement, if
appropriate, will be specifically outlined in writing.

(14) Dismissal (Individual Student). Separation of the student from WWCC to include removal
from academic enrollment and revocation of other privileges or activities, and the privilege
to enter all WWCC campuses for a period of time not less than two (2) years and no more
than five (5) years. Conditions that will permit the student’s readmission, if appropriate, will
be specifically outlined in writing.

(15) Dismissal (Student Organization). Separation of the student organization from WWCC to
include suspension from and revocation of all privileges or activities for a period of time
not less than two years and no more than five (5) years.

(16) Expulsion (Individual Student). Complete termination of a student’s status and academic
enrollment at WWCC. Any communications with the College and student during the period
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of expulsion will be directed to the Student Conduct Officer or designee. Expelled students
will have the following notation made on their college transcript: “Disciplinary Expulsion”.

The following table shows the number of drug and/or alcohol offenses committed by students that
were reported to the Student Conduct and Community Standards Office:

Table 3.1 Number of student violations & interventions imposed for alcohol & drug offenses

STUDENT OFFENSES

Academic Year Number of Number of Interventions/Disciplinary Sanctions

Occurrences Occurrences

. Class Removal

. Campus Restrictions

. Counseling Assessment

. Drug & Alcohol Assessment

. Removal from Athletic Team
. Campus Restrictions

. Counseling Assessment
Drug & Alcohol Assessment

. Disciplinary Probation

. Reflection Paper

. Letter of Apology

. Campus Restrictions

. Counseling Assessment
. Drug Assessment

. Letter of Apology

Public Intoxication 1 1

Drug Use 0 5

Drug Possession 0 1

Employee Disciplinary Sanctions and Consistency

In addition to student sanctions, the College is committed to ensuring there is consistent
enforcement of policies and state and federal laws related to alcohol and other drug misuse or abuse
by employees. Furthermore, program effectiveness is also measured by consistently addressing
policy violations by college employees through the appropriate administrative processes for
employee conduct. The following table shows the number of employee drug and/or alcohol
offenses reported to the Human Resource department.

Table 3.2 Number of employee violations & interventions imposed for alcohol & drug offenses

EMPLOYEE OFFENSES

Academic Year Number of Number of Interventions/Disciplinary Sanctions
Occurrences Occurrences

Public Intoxication

1. Warning

2. Leave of absence for treatment and
rehabilitation

3. Termination

Drug Use 1 0

Drug Possession 0 0 N/A
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PROGRAM EFFECTIVENESS

Recommendations

Assessment of the effectiveness of programs in place prior to Drug and Alcohol Abuse Prevention
Program implementation in Fall Quarter 2018 (listed above in programming). Discuss the
evaluation and determination of the need for a more in-depth program and the creation and
implementation of the DAAPP in Spring Quarter 2019. As a result of the biennial review of the
Drug and Alcohol Abuse Prevention Program, the Vice President of Human Resources, in
collaboration with the DAAPP committee and key stakeholders, recommends the following actions
occur by July 1, 2021 in order to improve the effectiveness of the College’s Drug and Alcohol Abuse
Prevention Program:

1.

Determine terminology, wording, and titles and ensure consistent use of terminology across all
policies, publications and materials [e.g. Alcohol or other Drug Policy; Drug-Free Schools
Policy; Drug-Free Schools and Campuses Policy; Drug and Alcohol Abuse Prevention Program
(Policy)]. Once completed, revise all publications and communications to reflect the agreed upon
terminology college-wide.

Establish annual goals and objectives for the DAAPP to measure outcomes and improve
effectiveness.

Establish written outcomes and assessment methods for alcohol and drug programs to improve
effectiveness.

Create an alcohol and drug prevention marketing and branding campaign for communicating a
consistent message as well as increase awareness of the DAAPP.

Publish an annual and quarterly timeline for the distribution and communication of the College’s
alcohol and drug policy to new and current employees and students, including the mechanism
and venue by which the information will be disseminated and the college official(s) responsible
for the distribution of DAAPP materials pursuant to federal law.

Revise and re-publish the annual “Your Health and Safety” pamphlet to reflect the DAAPP (see
Appendix X).

E-mail a quarterly reminder to all students of policies related to alcohol and other drugs as well
as the DAAPP.

Ensure all publications, websites, and e-mail communications contain consistent data and policy
information and that all published handbooks, policy manuals, and web-based policies are
consistent and up-to-date, including:

e Employee Handbook

e Faculty Handbook

e Student Handbook

e Athletics Handbook/NWAC Regulations
e College Union Contracts

DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM
BIENNIAL REPORT 2016-18 Page 22 of 117



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Create a comprehensive College webpage dedicated to DAAPP to consolidate all materials,
programs, and activities into one location for easier access to employees and students as well as
to create a consistent message to the college community.

Develop local partnerships and/or establish contracted services with organizations and agencies
that specialize in drug and alcohol abuse awareness interventions and programming.

In conjunction with the Student Government Association and Human Resources, administer an
Alcohol and other Drug Use Survey to employees and students every two (2) years, and use the
results to improve Drug and Alcohol Abuse Prevention Program effectiveness.

Submit a Services and Activities budget request to the Services and Activities Fee Committee
requesting funds to provide programs and/or host events for:

e National Collegiate Alcohol Awareness Week: October 19-25, 2019

e National Drug and Alcohol Facts Week: January 20-25, 2020

Incorporate alcohol and other drug education into all First Year Experience courses.

Review the CollegeAIM and NIAAA Alcohol Intervention matrix and determine if it can be
incorporated into college programs and activities related to alcohol and drug prevention.

Provide annual training and education to leadership in student government, student clubs, and
student athletes related to alcohol and drug use, misuse, reporting, support, intervention, and
prevention.

Provide alcohol and drug prevention training to employees to identify, refer, or assist students
and other employees in obtaining the appropriate support from the College or external resources
(e.g. NASPA, NIH, NIAAA, NIDA, and OpenPath Alcohol & Drug Abuse Prevention Training
Courses).

Develop opioid and prescription drug abuse focused education, in cooperation with the Walla
Walla Police Department, Walla Walla County Sheriff’s Office, and the Walla Walla County
Traftfic Safety Department.

Ensure the Drug Abuse Prevention Program includes the updated state and federal penalties for
unlawful acts related to alcohol and drugs.

Provide individual opportunities for employees and students to evaluate programs, initiatives,
and intervention services, both anonymously and self-identifying (if so inclined), and use these
results to improve DAAPP effectiveness.
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APPENDIX

A - Drug Free Workplace Policy

B - Annual Policy Reminder 2018 (e-mail sent to all employees)

C - Drug Free Workplace Policy Employee Acknowledgment (signed by new hires)
D - Drug Abuse Prevention Program

E - Employee Handbook (applicable excerpts)

F - Temp/Houtly Employee Packet (applicable excerpts)

G - Adjunct Faculty Packet (applicable excerpts)

H - CDL and Drug-and-Alcohol-Testing Policy and Procedure

I - Security Report E-mail to Employees and Students (applicable excerpts)

J - 2017/18 Student Handbook (applicable excerpts)

K - Athletics Substance Abuse Guidelines/Urinalysis Test Acknowledgement

L. - Athletics Substance Abuse Guidelines

M - Athletics Substance Abuse Guidelines Letter to Parents & Student Athletes
N - 2017-18 Nursing Student Handbook: Tobacco Free Statement (excerpt)

O - 2017-18 Nursing Student Handbook: NCQAC Licensing (excerpt)

P - 2017-18 Nursing Student Handbook: Alcohol/Drug Statement (excerpt)

Q - Fire Science Education Student Handbook (applicable excerpts)

R — 2018 Enology & Viticulture Student Handbook: Substance Abuse Statements

S - 2018 Enology & Viticulture Student Handbook: Alcohol and Effects on the Body

T - 2018 Enology & Viticulture Student Handbook: Policies on Use of Alcohol
U - Tobacco Free Campus Policy

V —SOC 204: Drugs and Alcohol Course

W - Tobacco Guidelines (excerpt from website)

X — Your Health and Safety Brochure

Y — Tobacco Free Campus Reminder

DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM
BIENNIAL REPORT 2016-18

Page 24 of 117



Appendix A

A - Drug Free Workplace Policy

N':'M
?;5 )] WALLA WALLA COMMUNITY COLLEGE
2

LD DRUG FREE WORKPLACE POLICY

It is the intent of the Board of Trustees of Walla Walla Community College to provide
a drug free, healthful, safe, secure work environment in accordance with the Drug
Free Workplace Act of 1988 and the Drug Free Schools and Communities Act of
1986. Thus, each employee is expected to report to work physically and mentally
prepared to perform their assigned duties.

The unlawful manufacture, distribution, dispensing, possession or use of a controlled
substance is prohibited in and on Walla Walla Community College owned or
controlled property or while conducting College business.

The use of alcohol while on Walla Walla Community College owned or controlled
property is also prohibited except when authorized in writing by the College
President and in accordance with State of Washington Liquor Control Board
procedures.

No employee will report to work while under the influence of alcohol or any unlawful
controlled substance. Violation of this policy by any employee will result in: 1)
disciplinary action that may include termination of employment in accordance with
Bargaining Unit Agreements, tenure laws, or other College policies; and/or, 2)
satisfactory participation in an approved chemical dependency program.

Initiative 502 allows people 21 years of age and older to possess and use small
amounts of marijuana in a private setting in Washington State. While this changes
how the state treats marijuana use and possession, it is important to understand
that:

1) Public use of marijuana is punishable as a civil infraction under the law; and,

2) WWCC'’s student conduct code and employment policies, which prohibit the
possession and use of any amount of marijuana on campus and at college
sponsored events, remain unchanged.

Faculty, staff and students should be aware that, although state law has changed,
possession and use of marijuana is still a criminal offense under federal law. This is
of particular concern to WWCC because our receipt of federal funding (in the form of
financial aid, contracts, and grants) is contingent upon the college complying with the
federal Drug-Free Schools and Communities Act. This act requires WWCC to adopt
and implement programs and policies to prevent the unlawful possession, use or
distribution of illicit drugs and alcohol by students and employees on campus or at
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college sponsored events. Because marijuana is not legal at the federal level, it is still
considered to be an illicit drug under federal law. Accordingly, failure by WWCC to
implement and enforce policies prohibiting the possession and use of marijuana on
campus or at college sponsored events could jeopardize the college’s federal
funding.

In summary, students, faculty and staff are to continue to refrain from possessing or
using any amount of marijuana on campus or at college sponsored events. Initiative
502 prohibits public consumption of marijuana. Possession and use of marijuana
continues to be a crime under federal law.

The student conduct code and college policies continue to prohibit the use or
possession of any amount of marijuana on campus or at college sponsored events and
such policies are unchanged and remain in force. As required by policy, those
possessing or using marijuana on campus or at college sponsored events will be
subject to appropriate disciplinary procedures.

If an employee is engaged in the performance of a federally sponsored grant or
contract, the College must provide written notification to the federal contracting
agency within ten (10) calendar days of having received notice that the employee
has been convicted of a drug statute violation occurring in the workplace.
Compliance with federal law requires all employees to provide notification in writing
to the employing official, of any criminal drug statute conviction occurring in the
workplace no later than five (5) calendar days after such a conviction. The College
will take disciplinary action against any College employee so convicted within thirty
(30) calendar days of notification. Disciplinary action may include dismissal from
employment, satisfactory participation in an approved chemical dependency program,
or a combination of sanctions.

Walla Walla Community College recognizes chemical dependency to be a treatable
illness. The College has established an ongoing education program that will provide: 1)
information about

the dangers of drug and alcohol abuse in the workplace; 2) the College’s Drug Free
Workplace Policy; 3) information about the availability of drug and alcohol counseling,
rehabilitation, and the Employee Assistance Program; and, 4) the possible penalties
for employee drug or alcohol abuse violations.

Conscientious efforts to seek help for a chemical dependency problem will not
j[eopardize employment. Employees or their family members needing assistance with
chemical dependency problems are encouraged to utilize the confidential referral
services of the College’s Employee Assistance Program.
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Appendix B

B - Annual Policy Reminder 2018 (e-mail sent to all employee)

From: Sherry Hartford <sherry.harford@wwcc.edu>
Subject: Annual Policy Reminder 2018
Date: Sunday, January 21, 2018

Importance: High
Dear Colleagues:

This email is intended to serve as an annual notification and reminder to all employees of the
following policies and procedures of the College:

CONTENTS OF THIS REMINDER:
Affirmative Action & Non-Discrimination
Behavior Intervention Team

Copyright

Drug Free Workplace

Employee Assistance Program (EAP)
Equipment Use

Ethics

FERPA

Grievance Procedures

Higher Ed Opportunity Act — Course Materials
Hours of Work/Rest Periods/Meal Periods
Information Technology

Mandatory Reporting

Reasonable Accommodations

Sexual Harassment/Title 1X

Shared Leave

Suspended Operations

Whistleblower

Policies & Procedures

Apple Health Plan Notice

DRUG FREE WORKPLACE

Consistent with the Federal Drug-Free Workplace Act of 1988, the College endeavors to
maintain a drug-free workplace. Illegal possession, use, or distribution of drugs by employees in
any facility of the College, on any College premises, or at any activity operated or supervised by
the College is prohibited. Any employee violating this rule shall be subject to disciplinary action.
Any academic employee employed under a grant as defined by the Act shall be required to notify
the College of any criminal-drug-statute conviction for violation occurring in the workplace.
Such notification shall be in accordance with the requirement of this act. Additionally, you are
prohibited from operating a College vehicle and/or equipment or from using dangerous
chemicals while under the influence of alcohol or drugs, including over the counter medications
that may impair judgment. Drug Free Workplace Policy
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EMPLOYEE ASSISTANCE PROGRAM

The WWCC Employee Assistance Program (First Choice Health) provides cost-free, convenient,
and confidential assessment and referral services with a licensed behavioral health provider to
our employees, their spouses or domestic partners, and children up to age 26. For more
information, please go to the Employee Assistance Program (EAP) page on our College website.

POLICIES AND PROCEDURES

A listing of HR related policies and procedures can be found on the WWCC website. If you have
any questions regarding College policies & procedures, please contact the Human Resource
Office at 527-4603. Link to Location on Website.
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Appendix C

C - Drug Free Workplace Policy Employee Acknowledgment (signed by new hires)

WALLA WALLA COMMUNITY COLLEGE

DRUG FREE WORKPLACE POLICY

It is the intent of the Board of Trustees of Walla Walla Community College to provide a drug free,
healthful, safe, secure work environment in accordance with the Drug Free Workplace Act of 1988 and
the Drug Free Schools and Communities Act of 1986. Thus, each employee is expected to report to
work physically and mentally prepared to perform their assigned duties.

The unlawful manufacture, distribution, dispensing, possession or use of a controlled substance is
prohibited in and on Walla Walla Community College owned or controlled property or while conducting
College business.

The use of alcohol while on Walla Walla Community College owned or controlled property is also
prohibited except when authorized in writing by the College President and in accordance with State of
Washington Liquor Control Board procedures.

No employee will report to work while under the influence of alcohol or any unlawful controlled
substance. Violation of this policy by any employee will result in: 1) disciplinary action that may
include termination of employment in accordance with Bargaining Unit Agreements, tenure laws, or
other College policies; and/or, 2) satisfactory participation in an approved chemical dependency
program.

Initiative 502 allows people 21 years of age and older to possess and use small amounts of marijuana in
a private setting in Washington State. While this changes how the state treats marijuana use and
possession, it is important to understand that:

Public use of marijuana is punishable as a civil infraction under the law; and,
WWCC'’s student conduct code and employment policies, which prohibit the possession and use of any
amount of marijuana on campus and at college sponsored events, remain unchanged.

Faculty, staff and students should be aware that, although state law has changed, possession and use of
marijuana is still a criminal offense under federal law. This is of particular concern to WWCC because
our receipt of federal funding (in the form of financial aid, contracts, and grants) is contingent upon the
college complying with the federal Drug-Free Schools and Communities Act. This act requires WWCC
to adopt and implement programs and policies to prevent the unlawful possession, use or distribution of
illicit drugs and alcohol by students and employees on campus or at college sponsored events. Because
marijuana is not legal at the federal level, it is still considered to be an illicit drug under federal law.
Accordingly, failure by WWCC to implement and enforce policies prohibiting the possession and use of
marijuana on campus or at college sponsored events could jeopardize the college’s federal funding.
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In summary, students, faculty and staff are to continue to refrain from possessing or using any amount of
marijuana on campus or at college sponsored events. Initiative 502 prohibits public consumption of
marijuana. Possession and use of marijuana continues to be a crime under federal law.

The student conduct code and college policies continue to prohibit the use or possession of any amount
of marijuana on campus or at college sponsored events and such policies are unchanged and remain in
force. As required by policy, those possessing or using marijuana on campus or at college sponsored
events will be subject to appropriate disciplinary procedures.

If an employee is engaged in the performance of a federally sponsored grant or contract, the College
must provide written notification to the federal contracting agency within ten (10) calendar days of
having received notice that the employee has been convicted of a drug statute violation occurring in
the workplace. Compliance with federal law requires all employees to provide notification in writing
to the employing official, of any criminal drug statute conviction occurring in the workplace no later
than five (5) calendar days after such a conviction. The College will take disciplinary action against
any College employee so convicted within thirty

(30) calendar days of notification. Disciplinary action may include dismissal from employment,
satisfactory participation in an approved chemical dependency program, or a combination of sanctions.

Walla Walla Community College recognizes chemical dependency to be a treatable illness. The College
has established an ongoing education program that will provide: 1) information about

the dangers of drug and alcohol abuse in the workplace; 2) the College’s Drug Free Workplace Policy;

3) information about the availability of drug and alcohol counseling, rehabilitation, and the Employee
Assistance Program; and, 4) the possible penalties for employee drug or alcohol abuse violations.

Conscientious efforts to seek help for a chemical dependency problem will not jeopardize employment.
Employees or their family members needing assistance with chemical dependency problems are
encouraged to utilize the confidential referral services of the College’s Employee Assistance Program.

I have read and understand the Walla Walla Community College Drug Free Workplace Policy.

Employee Signature Date
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Appendix D
D - Drug Abuse Prevention Program
POLICY
Drug Abuse Prevention Program
Walla Walla Community College

Statement of Intent

Because of the intensifying abuse of drugs and alcohol in the United States, this statement of policy as
formulated to comply with the Drug-Free Schools and Communities Act of 1986 (Public Law 99-570, Title IV, Subtitle B)
and the Drug Free Work Force Act of 1988 (Public Law 100-690, Title V, Subtitle D). It is imperative that the Walla Walla
Community College District maintain a drug-free workplace and assume leadership in the prevention of substance abuse
by providing college personnel and students with education and resources.

Walla Walla Community College will

Advise or assist individuals within the college community seeking help for abuse problems and provide information
about worthwhile counseling, rehabilitation, and employer assistance programs.

Notify all employees and students that unlawful manufacture, distribution, dispensation, possession, or use of a
controlled substance is prohibited in and on Walla Walla Community College owned- or controlled-property.

Take appropriate disciplinary action including, when necessary, termination/expulsion of employees or students who
sell, distribute or are found under the influence of unauthorized alcohol, illegal drugs or illegal substances while on
owned or controlled property. Disciplinary action will be taken in accordance with the appropriate college disciplinary
committee. Decisions of the committee are subject to the appeals process.

Require employees to notify the employing official of any criminal drug statute conviction for any violation occurring in
the workplace or controlled property no later than five (5) days after such conviction.

If the employee is engaged in the performance of a federally sponsored grant or contract, notify the federal contracting
agency within ten (10) days of having received notice that the employee has been convicted of a drug statute violation
occurring in the workplace or controlled property. The college will take disciplinary action against, or require the
satisfactory participation in a drug/alcohol abuse assistance of rehabilitation program by any college employee who is so
convicted.

Have the authority to deny admission or participation in specific college programs. If denied admission or participation,
individuals will have access to the appeals process.

Support the College Wellness Program and develop a component focusing on substance abuse awareness and reduction.
Maintain verification that all employees engaged in the performance of a federally sponsored grant or contract have
received a copy of this policy.

DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM
BIENNIAL REPORT 2016-18 Page 31 of 117



Appendix E

E - Employee Handbook (applicable excerpts)

WALLA WALLA COMMUNITY COLLEGE

EMPLOYEE HANDBOOK
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YOUR RESPONSIBILITIES AS A WWCC EMPLOYEE

CHILDREN ON CAMPUS

We love children and babies and look forward to meeting those close to you in supervised social settings.
Employees should not, however, bring children with them to their work sites or leave them unsupervised on
the College campus. If you have a new addition to your family, the College will provide an appropriate location
for breastfeeding mothers in accordance with RCW 43.70.640. Please contact the Human Resource department
for additional information.

COPYRIGHT

Walla Walla Community College expects all students, faculty, and staff members to comply with federal laws
governing the use of copyrighted material. Visit our website for more Copyright Information.

DRUG-FREE WORKPLACE

In compliance with the Federal Drug-Free Workplace Act of 1988, Walla Walla Community College is a drug-
free work and educational environment. Employees needing assistance with problems related to drug or alcohol
abuse are encouraged to contact the Employee Assistance Program, Human Resources and/or employee
medical insurance plans, as appropriate. WWCC Drug Free Workplace Policy — Employee Assistance Program
information

ETHICS LAW

Walla Walla Community College is a state agency operated in accordance with Washington state law. To protect the
public interest, College employees are obligated to treat their positions as a public trust, using their official powers and
duties and the resources of the College only to advance the public interest. The State Ethics Law of 1994 sets out strict
conflict-of-interest standards for all state employees. The guiding principle is that public employees, whether elected or
appointed, may not use their public employment for personal gain or private advantage. The law also prohibits state
employees from engaging in political activities at work or using or loaning College-owned equipment for personal or
outside business activities. Violation of ethics laws may result in disciplinary action and/or civil penalties assessed
against the employee personally. Please see the Ethics Policy for Walla Walla Community College; RCW 42.52 for
complete details, or contact Human Resources for more information

FAMILY RELATIONSHIPS/NEPOTISM

Walla Walla Community College administrators considering the employment of relatives of any College
employee, in any capacity, should first contact Human Resources to discuss the implications of Affirmative
Action, Equal Employment Opportunity, College policy, and the Ethics Law. Nepotism Policy of Walla Walla
Community College

FINES

Employees who incur fines for traffic citations, overdue library materials, etc., are expected to pay them
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promptly. All fines may be paid at the Cashier’s office during business hours. Library fines may be paid in the
Library. Questions regarding the fines should be directed to the issuing office.

FIREARMS / WEAPONS ON CAMPUS

Carrying, exhibiting, displaying, or drawing any weapon is prohibited on College property. This regulation
does not apply to law enforcement personnel required by their office to carry such weapons or devices.

HONORARIA

Under the 1994 State Ethics Law, any state employee must have the approval of the employing agency
before accepting an honorarium in connection with their official role. If any WWCC employee is offered an
honorarium for an activity that is clearly linked to the employee’s work at the College, he or she must
complete an Honorarium Authorization form, available on the College website in the Forms Library.

PROPERTY AND EQUIPMENT

All College property and equipment legally belongs to the state of Washington. State property is not to be
used for personal or private purposes, nor may it be removed from campus without authorization.

SMOKING POLICY

Walla Walla Community College limits smoking and tobacco use on campus to designated locations outside of
the campus buildings. Smoking and tobacco use is not permitted indoors or in College vehicles.

GENERAL COLLEGE INFORMATION

ALCOHOLIC BEVERAGES

Alcoholic beverages will not be served at Walla Walla Community College without the approval of the
president. Authorized representatives of groups wishing to serve alcoholic beverages must apply for this
approval. For more information, contact the Foundation Office.

ANIMALS

Pets (dogs, cats, birds, etc.) are generally not allowed inside buildings operated by WWCC. Pets should not be
left unattended in vehicles. Pets on the grounds of the College shall be in the physical control of their owners.
Exceptions to these regulations are service animals. Employees requiring the assistance of a service animal
are encouraged to discuss their need with the Human Resource department.
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Appendix F
F - Temp/Hourly Employee Packet (applicable excerpts)

Temporary/Hourly Employee

NEW EMPLOYEE PACKET

PAYROLL PROCESSORS:
The attached New Employee Packet contains the following documents, with information about each
one & what to do with it.

v' Temporary/Hourly Employee Acknowledgment. You will need to fill out the top portion
of this form and have the employee sign it.

v PEBB Benefits Eligibility Worksheet A-3. This form shows how eligibility is determined for
Temporary/Hourly employees. You will need to:
= Print the name of the employee on the form;
= Mark the Stacking Hours within Agency section with a “Y” if the employee is
working in another position at our College; otherwise, mark it with a “N”;
= Mark the Requirements for Eligibility section, part c. with a “Y” if the employee is
working more than six consecutive months; otherwise, mark with a “N”; and
= Make sure the employee signs it.
v' W-4Form (Employee's Withholding Allowance Certificate) — Be sure you are using the one for the
current year.
v" Form 1-9 (Employment Eligibility Verification) - Proper identification must be presented and
this form completed and certified by the person examining the identification documents
within three (3) days of the first working day.
= copies of Identification Documentation must be included in this packet (see back of Form 1-9
for acceptable documentation)
Employee Personnel Record
Profile Data for Federal and State Reporting
Drug Free Workplace Policy
Confidentiality of Student Records (FERPA)
Verification of Retirement Plan Status
Electronic Funds Transfer (EFT) of Wages (mandatory) - The employee's paycheck will be
directly deposited in their bank account. The employee must fill out this form and either:
= Take the form to the bank and have them fill out the bottom section; or
= Attach a voided check to the form.

ANENENE VNN

FOR EMPLOYEE - these documents are for the employee to keep:

v Employee Handbook information. This is an information sheet that gives directions as to how
to access the Employee Handbook and Faculty Handbook.

v Benefits Eligibility Guidelines for Adjunct Faculty.

v' The Affordable Care Act (ACA) Notice of Health Insurance Marketplace Coverage
Options & Your Public Employees Benefits Board (PEBB) Benefits

v" Reporting Child Abuse and Neglect - Mandated Reporter Information.
These are both informational sheets for the employee. Please be sure the employee reads &
understands this document. If they have questions that you cannot answer, direct them to
the HR department.
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Walla Walla Community College

Temporary/Hourly Employee Acknowledgement

Walla Walla Community College's reputation as a quality education institution is heavily dependent on each and every employee
as you are all vital members of our team. As a new employee you are expected to be professional in your duties and you should

strive to maintain or raise the standards of the College.

Position Title: Department:

The days and hours of work for this position are:

The hourly rate of pay for this position is:

The anticipated duration of this position is:

The Human Resource department has determined the temporary position you have been appointed to is:

[] Ineligible for retirement and healthcare benefits.
[] Eligible for retirement benefits and Ineligible for healthcare benefits.

[ ] Eligible for both retirement benefits and healthcare benefits.

PLEASE READ AND SIGN AS YOUR ACKNOWLEDGEMENT OF RECEIPT OF THIS INFORMATION

| acknowledge receipt of the Temporary Employee Conditions of Employment & Benefits Eligibility Guidelines.
| acknowledge receipt of the Mandated Reporter Information.

| acknowledge that | received clear information of where | could access the Employee Handbook.

YV V V V

| understand that | am responsible for knowing and following all policies of the College and understanding

the information contained in the Employee Handbook.

> lunderstand this appointment constitutes temporary employment and this notice does not constitute an
employment contract. | understand my employment can be terminated on an at-will basis at anytime, for
any reason.

> lunderstand that it is my responsibility to immediately notify my supervisor when | work any additional
hours elsewhere at the College.

> | have been given the opportunity to ask questions about my employment.

> lunderstand that if | have any further questions | can contact my supervisor or a representative in the
Human Resource department.

> lacknowledge receipt of the Affordable Care Act {ACA) Notice of Health Insurance Marketplace Coverage

Options and Your Public Employees Benefits Board (PEBB) Benefits.

> lacknowledge receipt of the Children' s Health Insurance Program {CHIP) Notice

Employee's Printed Name Employee's Signature Date
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EMPLOYEE
HANDBOOK

Toaccessthe WWCCEmployee Handbook and Faculty Handbook, follow

these simple directions:
> Go to our WWCC Website - www.wwcc.edu
> Login to CCNET
> Go to the Human Resource (Department)

> Go to Employee Handbooks

The primary contact method of correspondence to
all staff is through WWCC email.
It is very important that you check your email
on a regular basis.

uestions?

Sarah Aschenbrenner, HR Representative
Office Phone (509) 527-4603 or Email sarah.acbenbrenner(@,wwcc.edu.
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Appendix G

G - Adjunct Faculty Packet (applicable excerpts)
ADJUNCT FACULTY
NEW EMPLOYEE PACKET
PAYROLL PROCESSORS:
The attached New Employee Packet contains the following documents, with information about each
one & what to do with it.
v" Adjunct Faculty Appointment Authorization. This form explains the
documentation necessary for accreditation purposes. **When transcripts are necessary,
OFFICIAL transcripts will be required** |t is also the Authorization form that must be
completed bv the Hlrinz Department.
v" Adjunct Faculty Acknowledgement. You will need to have the employee sign this form.
v PEBB Benefits Eligibility Worksheet A-3. This form shows how eligibility is
determined for adjunct faculty. You will need to:
= Print the name of the employee on the form;
= Mark the Stacking Hours across Employers section with a *Y” if the employee is
working as faculty at another college; otherwise, mark it with a “N”;
= In the Quarter Review section, mark the percentage of full-time the employee will be
teaching under the proper quarter heading for our institution and any other institutions and;
= Make sure the employee signs and dates this form.

W-4  Form (Employee's Withholding Allowance Certificate) - Make sureitis acurrent form.
Form 1-9 (Employment Eligibility Verification) - Proper identification must be presented
and this form completed and certified by the person examining the identification documents
within three (3) days of the first working day.

- copies of Identification Documentation must be included in this packet (see back
of Form 1-9 for acceptable documentation)

v" Employee Personnel Record

v Profile Data for Federal and State

Reporting

v' Drug Free Workplace Policy

v' Confidentiality of Student Records Guidelines

FERPA

v Verification of Retirement Plan Status

v Electronic Funds Transfer (EFT) of Wages (mandatory) - The employee's paycheck
will be directly deposited in their bank account. The employee must fill out this form and either:
= Take the form to the bank and have them fill out the bottom section; or,

= Attach a voided check to the form.

FOR EMPLOYEE - these documents are for the employee to keep:

v' Employee Handbook information. This is an information sheet that gives
directions as to how to access the Employee Handbook and Faculty Handbook.

v' The Affordable Care Act (ACA) Notice of Health Insurance Marketplace

Coverage Options & Your Public Employees Benefits Board (PEBB) Benefits

v" Reporting Child Abuse and Neglect - Mandated Reporter Information.

These are both informational sheets for the employee. Please be sure the employee
reads & understands this document. If they have questions that you cannot answer,
direct them to the HR department.
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Walla Walla Community College
Adjunct Faculty Acknowledgement

Walla Walla Community College’s reputation as a quality education institution is
heavily dependent on its academic & professional/technical faculty and as such
you are a vital member of our team. High-level commitment to students and to
your part-time assignments is absolutely necessary to uphold the reputation of
the College. As a new employee with Walla Walla Community College District
No. 20 (WWCC), you are expected to be professional in your duties and to be
loyal to the institution and its ideals. You should strive to maintain or raise the
standards of the College.

PLEASE READ AND SIGN AS YOUR ACKNOWLEDGEMENT OF RECEIPT OF
THIS INFORMATION

| acknowledge receipt of the Benefits Eligibility Guidelines for Adjunct Fa cult y.

| acknowledge receipt of the Mandated Reporter Information.

| acknowledge that | received clear information of where | could access the

Employee

Handbook and Faculty Handbook.

» lunderstand that | am responsible for knowing and following all policies of the
College and
understanding the information contained in the Employee and Faculty
Handbooks.

» lunderstand that it is my responsibility to immediately notify my supervisor
when | work
any additional hours elsewhere at the College.

> | have been given the opportunity to ask questions about my employment.

» lunderstand that if | have any further questions | can contact my supervisor or a
representative in the Human Resource department.

» lacknowledge receipt of the Affordable Care Act {ACA) Notice of Health Insurance
Marketplace Coverage Options and Your Public Employees Benefits Board
(PEBB) Benefits.

» | acknowledge receipt of the Children' s Health Insurance Program {CHIP) Notice

YV VYV

Employee's Printed Name Employee's Signature Date
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Appendix H

H - CDL and Drug-and-Alcohol-Testing Policy and Procedure

Walla Walla Community College

Policy: Federal Motor Carrier Safety Administration Mandated

Alcohol and Controlled Substance Testing Program Adopted: March 26,
1996

Federal Motor Carrier Safety Administration Mandated Alcohol
and Controlled Substance Testing Program

The Board of Trustees of Walla Walla Community College directs the College to establish programs and
procedures as mandated by and in accordance with the Federal Motor Carrier Safety Administration
(FMCSA) alcohol and controlled substance testing regulations.

Prohibited Alcohol and Controlled Substance-Related Conduct: The following alcohol and controlled
substance-related activities are prohibited by Walla Walla Community College (WWCC) for employees
required to possess a commercial driver's license (CDL) as part of their job responsibilities (hereafter
referred to as "drivers"). Violations may result in appropriate corrective action ranging from removal
from the performance of safety-sensitive functions up to and including termination of employment.

1. Reporting for duty, remaining on duty, or performing safety-sensitive functions having an
alcohol concentration in excess of the standard set by the FMCSA.

2. Reporting for duty, remaining on duty, or performing safety-sensitive functions when using
alcohol.

3. Using alcohol or being under the influence of alcohol within four (4) hours of reporting for duty
and/or operating or having physical control of a vehicle requiring a CDL to operate.

4. Reporting for duty, remaining on duty, or performing safety-sensitive functions if the driver
tests positive for controlled substances.

5. Reporting for duty, remaining on duty, or performing safety-sensitive functions when using any
controlled substance, except when instructed by a physician who has advised the driver and
WWCC that the substances does not adversely affect the driver's ability to safely operate a
vehicle. Drivers are required to inform WWCC of any therapeutic drug use.

6. Reporting for duty, remaining on duty, or performing safety-sensitive functions if the driver
possesses alcohol and/or controlled substances.

7. Refusing to submit to an alcohol and/or controlled substance test required by post-
accident, random, reasonable suspicion or follow-up testing requirements.

8. When required to take a post-accident alcohol test, using alcohol within eight (8) hours following
the accident or using alcohol prior to undergoing a post-accident alcohol test, whichever comes
first.
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Testing Requirements: The following identify the occasions on which a driver shall be subject to alcohol
and/or controlled substance testing. WWCC shall be responsible for the development and
implementation of procedures for conducting the tests and administering the exemptions consistent
with the federal rules.

1. Pre-Employment Testing: Prior to the first time a driver performs a safety-sensitive function
for WWCC, the driver shall undergo testing for controlled substances. This testing
requirement may be waived upon FMCSA regulations for CDL drivers recently employed
elsewhere for whom testing records are available from their previous employers.

2. Post-Accident Testing: Each surviving driver of an accident, as defined by the FMCSA, shall be
tested for alcohol and controlled substances.

3. Random Testing: Annually, WWCC will arrange for the unannounced random alcohol and/or
controlled substance testing of its drives. Fifty percent (50%) of WWCC's drivers must be
randomly selected for controlled substance testing each year, and 25% of its drivers for alcohol
testing (or whatever level of testing is required in a given year by the FMCSA). Alcohol testing
under this program shall take place just prior to, during, or immediately after the driver engages
in a safety-sensitive function for WWCC.

4. Reasonable Suspicion Testing: A driver must submit to alcohol and/or controlled substance
testing whenever a trained supervisor has a reasonable suspicion of alcohol misuse or
controlled substance use based on specific, contemporaneous observations that can be
articulated concerning the appearance, behavior, speech, or body odors of the driver.
Observations related to using alcohol and/or controlled substances must be made just prior to,
during, or immediately after the driver engages in a safety-sensitive function for WWCC, and
the alcohol and/or controlled substance test must be given within eight (8) hours following the
determination of reasonable suspicion.

5. Return to Duty Testing: If a driver is to be returned to performing safety-sensitive functions for
WWCC following a violation of this policy and/or the federal regulations, the driver shall be
evaluated by a substance abuse professional (SAP) who shall determine what assistance, if any,
the driver needs in resolving problems associated with alcohol misuse and controlled substance
use. If a driver is to be returned to performing safety-sensitive functions for WWCC following a
violation of this policy and/or the federal regulations, the driver shall first be evaluated by a SAP
to determine that the driver has properly followed any rehabilitation prescribed. Before a driver
can be returned to performing safety-sensitive functions for WWCC following a violation of this
policy and/or the federal regulations, the driver shall undergo a return-to-duty alcohol and/or
controlled substance test resulting in an alcohol concentration below the standard set by the
FMCSA or a negative controlled substance test.

6. Follow-Up Testing. Any driver that continues performing safety-sensitive functions for WWCC
following a determination of alcohol misuse and/or controlled substance use, shall be subject to
unannounced follow-up alcohol and/or controlled substance testing as directed by a SAP.
Follow-up alcohol testing shall be conducted only prior to, during, or immediately after the
driver performs safety-sensitive functions.
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Record Retention and Reporting: WWCC is responsible for developing procedures for securely retaining
records collected under this policy with controlled access and for the time periods established by the federal
regulations. WWCC is also responsible for developing procedures for reporting data collected under this policy
as required by the federal regulations.

Education, Training, and Referral Services: WWCC shall adopt educational materials that explain the
requirements of this policy and the federal program. The educational materials shall be distributed to
each driver prior to the start of the testing program and to each driver subsequently hired or
transferred into a position covered by this policy. Each driver, after receiving a copy of the educational
materials, shall sign a certificate of receipt and WWCC shall maintain the original copy of the receipt.
The educational materials shall include:

A copy of this policy and subsequent procedures.

The name of the person designated to answer questions about the materials.

The categories of employees covered by the policy.

A description of safety-sensitive functions, so that drivers will know which part of their tasks

will be covered by this policy.

A specific description of conduct prohibited by this policy and the federal program.

The circumstances under which a driver is subject to testing.

7. The procedures used in the testing program, especially those that protect the driver and the
integrity of the testing processes, safeguard the validity of the test results, and ensure that those
results are attributed to the correct driver.

8. The requirement that drivers must submit to testing required by this policy and the federal
program and a description of what constitutes refusal to submit to required testing and the
consequences of refusal.

9. The consequences of drivers who violate this policy and the federal program, including
immediate removal from conducting safety-sensitive functions.

10. The consequences for drivers found to have alcohol concentrations between 0.02 and 0.04.

11. Information about the effects of alcohol and controlled substances on an individual's health,
work, and personal life and methods of intervening when a problem with alcohol or a
controlled substance is suspected, including confrontation, referral to an assistance program,
and referral to management.

12. Supervisors designated to determine if reasonable suspicions exists that a driver is under the

influence of alcohol and/or controlled substances must have at least one hour of training on

alcohol misuse and at least one hour of training on controlled substance use. The training shall
cover the physical, behavioral, speech, and performance indicators of probable alcohol misuse
and controlled substance use.

PN E

o wu

The employed driver who violates this policy or the federal regulations shall be informed of resources
available for evaluation and resolving problems associated with the issue of alcohol and use of
controlled substances, including the names, addresses, and telephone numbers of substance abuse
professionals and counseling and treatment programs. Costs incurred by the driver for evaluation
and/or rehabilitation are the driver's responsibility (other policies may apply).
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The Board of Trustees adopted and approved this policy effective March
26, 1966. Administratively revised October 2008.

WALLA WALLA COMMUNITY COLLEGE ADMINISTRATIVE PROCEDURE
ALCOHOL AND CONTROLLED SUBSTANCE TESTING FOR CDL DRIVERS

INTRODUCTION

This procedure implements the Board Policy which requires WWCC to establish programs
and procedures as mandated by and in accordance with the Federal Motor Carrier Safety
Administration (FMCSA) alcohol and controlled substance testing regulations. Many of the
terms used in this procedure are defined in the Glossary of Terms at 1X.

WWCC participates in Educational Service District 123’s employer cooperative (ESD
Cooperative) for the selection of a service agent to administer all or part of the alcohol and
controlled substance testing. Alcohol and controlled substance testing procedures will be
conducted in accordance with the procedures described in the Driver Education Materials.

The Human Resource Director is the Designated Employer Representative (DER) who serves as
WWCC’s point of contact for the program. The DER may delegate some of the responsibilities to
a designee.

DER & DRIVER RESPONSIBILITIES

A DER Responsibilities

1. Inform applicants for employment and/or WWCC employees’ participating in the
program of WWCC’s testing requirements. Ensure they receive all required education
materials.

2. Ensure that the required controlled substance testing is conducted prior to the first

time a driver performs a safety-sensitive function for WWCC. This includes:

a. Having the prospective driver complete the release forms allowing WWCC
to obtain information from the previous employer for the three
(3) years preceding the date of inquiry on any alcohol test results, verified
position controlled substance test results, and refusals to be tested.

b. Testing prospective drivers who have been offered employment in positions
requiring possession of a valid commercial drivers license (CDL).

c. Testing current employees who may be performing safety-sensitive
functions which require a valid CDL.

d. Disqualifying a prospective driver if he/she refuses to consent to the release
of information or for a refusal to submit to or failure to satisfactorily pass
a controlled substance test.
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10.

11.

12.

13.

For employment and risk management purposes, annually request a complete
driving record for every driver from the Department of Licensing.

Maintain a record-keeping and reporting system that meets the requirements
of the Department of Transportation (DOT) while protecting the privacy of those
tested.

Prepare and maintain a calendar year summary covering the results of the
Alcohol and Controlled Substance Testing Program.

Assign an additional point of contact that is authorized to receive
telephone test results in the absence of the DER.

Receive and provide confidential, segregated storage for all test related records.

Ensure that the contractor is provided with all current information needed for their
database from which the random testing selections are made.

Ensure that supervisors of CDL drivers and other WWCC employees who may be
in regular contact with CDL drivers attend any required training covering the
effects of alcohol misuse and/or controlled substance use in the workplace and
behavioral symptoms of being under the influence of alcohol and/or controlled
substances.

Ensure the random testing process is administered in compliance with DOT
rules and regulations.

Assist in planning and implementing appropriate action plans for
employees who have positive test results.

Ensure that any driver who violates this Administrative Procedure is
removed from performing safety-sensitive functions.

If WWCC continues to employ a driver who has engaged in aprohibited activity,
make sure that they require return-to-duty and follow-up testing before the
driver is returned to or maintained in the performance of safety-sensitive
functions.

Driver Responsibilities

The following alcohol and controlled substance-related activities are prohibited for CDL
drivers. Drivers found in violation shall be removed from performing safety- sensitive
functions and may be subject to discipline, up to and including termination of employment.
If WWCC continues to employ a driver who has committed any of these offenses, WWCC
must require return-to-duty and follow-up testing before the driver is returned to or
maintained in the performance of safety-sensitive functions.
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Reporting for duty, remaining on duty or performing safety-sensitive functions
if the driver tests positive for having an alcohol concentration in excess of the
standard set by the FMCSA.

Reporting for duty, remaining on duty or performing safety-sensitive
functions when using alcohol.

Using alcohol or being under the influence of alcohol within four (4) hours of
reporting for duty and/or operating or having physical control of a vehicle
requiring a CDL to operate.

Reporting for duty, remaining on duty or performing safety-sensitive
functions if the driver tests positive for controlled substances.

Reporting for duty, remaining on duty or performing safety-sensitive functions
when using any controlled substance, except when instructed by a physician who
has advised the driver and WWCC that the substance does not adversely affect the
driver’s ability to safely operate a vehicle. Drivers are required to inform WWCC of
any therapeutic drug use.

Reporting for duty, remaining on duty or performing safety-sensitive functions
if the driver possesses alcohol and/or controlled substances.

Refusing to submit to an alcohol and/or controlled substance test required by post-
accident, random, reasonable suspicion or follow-up testing requirements.

When required to take a post-accident alcohol test, using alcohol within eight (8)
hours following the accident or using alcohol prior to undergoing a post-accident
alcohol test, whichever comes first.

ALCOHOL & CONTROLLED SUBSTANCE TESTINGREQUIREMENTS

B Pre-Employment/Initial Testing Requirements

1.

Controlled substance testing is required prior to the first time adriver
performs a safety-sensitive function for WWCC. This includes:

a. Testing prospective employees who have been offered employment
performing work which requires possession of a CDL.

b. Testing current employees who possess a CDL.

c. Testing current employees who are being reassigned to a position which
requires a CDL.

WWCC shall advise applicants required to possess a CDL that controlled
substance testing is a part of the employment process and that
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satisfactory completion of such is a condition of employment.

3. Prospective employees and WWCC employees selected for positions requiring
alcohol and controlled substance testing will be offered the position pending a
negative controlled substance test result. The DER/designee will inform the
prospective driver of the requirement to report for testing and the
consequences for failure to do so.

4. The Medical Review Officer (MRO) or designee will provide verbal
communication to WWCC’s DER/designee within 48 hours of a confirmed negative
controlled substance test result. The MRO or designee will provide verbal
communication to WWCC’s DER/designee immediately upon a confirmed
positive controlled substance test result. The MRO or designee will provide written
test results to WWCC’s DER/designee within three days of the verbal
communication.

5. Upon receipt of a negative controlled substance test result, the prospective
driver may commence performing safety-sensitive functions.

6. Upon receipt of a positive controlled substance test result, the prospective driver
will be notified that he/she will no longer be considered for employment with
WWCC. Current employees who are potential transfer drivers with a positive
controlled substance test result will not be permitted to transfer to a position
requiring a CDL. Whether or not they are disciplined will depend on the
individual circumstances and the application of other policies, laws and the
collective bargaining agreements, if any. WWCC will provide the former applicant
or potential transfer with a written list of the resources available for evaluating
and resolving problems associated with the misuse of alcohol and use of
controlled substances.

7. WWCC shall notify the prospective driver of the results of a pre-
employment controlled substance test conducted under this policy and procedure
if the driver requests such results within 60 calendar days of being notified of
the disposition of the employment application.

8. The DER may authorize exceptions to the Pre-Employment/Initial Testing
Requirements in accordance with the provisions of section VI1II of this
Administrative Procedure.

Random Testing Requirements

1. Random Alcohol Testing

25% of WWCC drivers participating in the ESD Cooperative will be randomly
selected for alcohol testing annually. FMCSA may adjust the percentage
required for annual random testing. Drivers shall only be tested for alcohol
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while they are performing safety-sensitive functions.
2. Random Controlled Substance Testing

50% of WWCC drivers participating in the cooperative will be randomly
selected for controlled substance testing annually. The FMCSA may adjust
the percentage required for annual random testing.

3. Random Testing Process

a. The DER/designee will ensure that random alcohol and controlled substance
testing is unannounced and dates for administering the random testing are spread
reasonably through the calendar year.

b. The selection of drivers for random alcohol and controlled substance testing
shall be made by a scientifically valid method. Under the selection process
used, each driver shall have an equal chance of being tested each time
selections are made.

c. WWCC shall ensure that drivers selected for random alcohol and/or controlled
substance testing proceed immediately to the testing site upon notification of
being selected, unless the driver is performing a safety-sensitive function, in
which case the driver will cease performing and proceed to testing as
soon as possible.

d. Inthe event a driver who is selected for a random alcohol and/or controlled
substance test is absent, WWCC may request another driver be selected for
testing or keep the original selection confidential until the driver returns, if the
driver is expected to be available for testing during the current designated
testing period.

Reasonable Suspicion Testing Requirements

WWCC shall require a driver to submit to an alcohol and/or controlled substance test when
it has reasonable suspicion to believe the driver has violated the alcohol and/or controlled
substance prohibitions of WWCC’s policy and procedure. Only one supervisor is required
to make a reasonable suspicion determination before an alcohol and/or controlled
substance test can be required.

0. Supervisor Training

The required observations for alcohol and/or controlled substance reasonable
suspicion testing shall be made by a supervisor or WWCC official who is
trained in accordance with the following requirements:

a. WWCC must ensure persons designated to determine whether reasonable
suspicion exists to require a driver to undergo alcohol and/or controlled
substance testing receive at least one hour of training on alcohol misuse
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and at least one hour of training on controlled substances use.

b. The training shall cover the physical, behavioral, speech and
performance indicators of probable alcohol misuse and controlled substance
use.

10. Reasonable Suspicion Alcohol Testing

Note: The mere possession of alcohol does not constitute a need for reasonable suspicion
testing, which must be based on observations concerning the driver’s appearance, behavior,
speech or body odor. However, possessing alcohol while on duty or operating a commercial
vehicle is a violation of this policy which must result in removal from performance of safety-
sensitive functions and may result in discipline up to and including dismissal/termination of
emnlovment

a. Reasonable suspicion alcohol testing is authorized only if the observations
are made during, just before, or just after the period of the work day the
driver is required to be in compliance.

b. WWCC’s determination that reasonable suspicion exists to require the driver to
undergo an alcohol test must be based on specific, contemporaneous
observations that are able to be articulated concerning the appearance,
behavior, speech or body odors of the driver.

c. The supervisor who makes the determination that reasonable suspicion
exists to conduct an alcohol test shall not conduct the alcohol test.

d. If a reasonable suspicion alcohol test is not administered within two hours
following the observations, WWCC shall prepare and maintain on file a
record stating the reasons the alcohol test was not administered promptly. In
addition, if not administered within eight- hours, WWCC shall cease attempts
to administer the test, and shall prepare and maintain the record listed above.

e. If reasonable suspicion exists, WWCC shall not permit the driver to perform or
continue to perform safety-sensitive functions at least until:

i. An alcohol test is administered and the driver’s alcohol
concentration measures less than 0.02; or,

11.24 hours have elapsed following the determination that there is reasonable
suspicion to believe that the driver has violated the prohibitions of the
policy concerning alcohol misuse.

f. Except as provided above, WWCC shall not take any action against a driver
based solely on the driver’s behavior and appearance, with respect to alcohol
misuse, in the absence of an alcohol test. Action will be taken if a positive
alcohol test result is obtained.

g. A written record shall be made of the observations leading to an alcohol test,
signed by the supervisor or WWCC official who made the observations, within
24 hours of the observations or before the results of the test are released,
whichever is earlier.

11. Reasonable Suspicion Controlled Substance Testing

a. WWCC'’s determination that reasonable suspicion exists to require the driver to
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undergo a controlled substance test must be based on specific,
contemporaneous observations that are able to be articulated concerning the
appearance, behavior, speech or body odors of the driver. The observations
may include indications of the chronic and withdrawal effects of controlled
substances.

b. WWCC will remove the driver from safety-sensitive functions at least until
the verified test results are reported.

c. A written record shall be made of the observations leading to a controlled
substance test, signed by the supervisor or WWCC official who made the
observations, within 24 hours of the observations or before the results of the
test are released, whichever is earlier.

Post-Accident Testing Requirements

All drivers will be provided with necessary post-accident information, procedures, and
instructions prior to commencing job responsibilities. Nothing in this policy should be
construed to require the delay of necessary medical attention for injured people
following an accident, to prohibit a driver from leaving the scene of an accident for the
period necessary to obtain assistance in responding to the accident, or to obtain necessary
emergency medical care.

1. Driver Responsibility

As soon as practical following an accident the driver shall make every attempt
to contact his/her supervisor or a WWCC representative, as defined in this
procedure.

d. The driver will be given instructions for obtaining alcohol and/or
controlled substance testing.

e. The driver who is subject to post-accident testing must remain available for
testing or WWCC shall consider the driver to have refused to submit to
testing.

f.  The driver subject to post-accident testing must refrain from consuming
alcohol for eight (8) hours following the accident, or until he/she submits to an
alcohol test, whichever comes first.

2. WWCC Responsibility

Upon receiving a report of an accident, WWCC shall instruct and ensure the
driver (if surviving) is tested for alcohol and/or controlled substances as soon as
practical.

3. Post-Accident Alcohol Testing
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g. The driver who is subject to post-accident testing shall remainreadily
available for such testing or shall be deemed to have refused to submit to
the testing.

h. If the test is not administered within two (2) hours following the accident,
WWCC shall prepare and maintain on file a record stating the reasons the
test was not promptly administered.

i. If the test is not administered within eight (8) hours following the accident,
the WWCC shall cease attempts to administer the test. WWCC shall prepare
and maintain on file a record stating the reasons the test was not administered.

j- The results of a breath or blood test for the use of alcohol testing, conducted by
federal, state and/or local officials having independent authority to conduct the
test, shall be considered to meet the requirements of this procedure, if the
results are released to WWCC.

4. Post-Accident Controlled Substance Testing

k. WWCC must test the driver for controlled substances within thirty-two
(32) hours following an accident. If WWCC cannot administer the test within
thirty-two (32) hours following an accident, attempts to administer the test
shall cease. WWCC shall prepare and maintain on file a record stating the
reasons the test was not promptly administered.

l.  The results of a urine test for the use of controlled substance testing, conducted
by federal, state and/or local officials having independent authority to conduct
the test, shall be considered to meet the requirements of this procedure, if the
results are released to WWCC.

Return-to-Duty And Follow-up Testing Requirements

If for any reason WWCC continues to employ a driver who has refused to submit to a
required test, has tested positive for alcohol and/or controlled substances or has otherwise
violated this policy, WWCC must require return-to-duty and follow- up testing before the
driver is returned to or maintained in the performance of safety-sensitive functions.

12. Return-to-Duty Testing

a. WWCC shall ensure that before a driver returns to duty requiring the
performance of a safety-sensitive function, after engaging in prohibited
conduct regarding alcohol misuse, the driver shall undergo a return-to-duty
alcohol test indicating a breath alcohol concentration of less than 0.02.

b. WWOCC shall ensure that before a driver returns to duty requiring the
performance of a safety-sensitive function, after engaging in prohibited
conduct regarding controlled substance use, the driver shall undergo a return-
to-duty controlled substance test with a result indicating a verified negative
result for controlled substance use.

c. The driver must also be evaluated by a Substance Abuse Professional
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13.

(SAP) and participate in any assistance program prescribed. WWCC must
obtain written assurance from the SAP that the employee is fit to return to
duty.

d. The testing must be conducted at a facility designated by WWCC.

Follow-up Testing

a. Following a determination by a SAP that a driver is in need of assistance in
resolving problems associated with alcohol misuse and/or controlled
substance use, WWCC shall ensure that the driver is subject to unannounced
follow-up alcohol and/or controlled substance testing as directed by the
SAP.

b. Follow-up alcohol testing shall be conducted only when the driver is
performing safety-sensitive functions, just before the driver is to perform
safety-sensitive functions, or just after the driver has ceased performing safety-
sensitive functions.

TESTING RESULTS AND CONSEQUENCES

C Alcohol Tests

3.

Results with an alcohol concentration less than 0.02 will be reported to the
WWCC DER/designee as negative and the driver is clear to perform safety-
sensitive job functions.

Results with an alcohol concentration of 0.02 or greater, but less than 0.04, will
be reported to the WWCC DER/designee as positive and the driver shall be
removed from performing safety-sensitive functions.

a. Conditions of return-to-work will be negative results in the return-to- work
alcohol test. This test shall be completed no sooner than twenty-four (24)
hours before returning to the performance of safety- sensitive functions.

b. The driver will be required to participate in a substance abuse
education/awareness program within ten (10) working days of receipt of the
test results. A list of approved programs will be provided to the driver and the
cost of participating in such program will be the responsibility of the driver.
Failure to comply with this requirement will result in the driver being removed
from safety-sensitive functions until such time that a document of completion
from the provider of the program is received.

c. A second offense in which the results of the driver’s alcohol test indicate a
blood alcohol concentration of 0.02 or greater, but less than 0.04, within a three
year period will be sufficient grounds for discipline and may include
termination of employment.

Results with an alcohol concentration of 0.04 or greater or refusal to be tested
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will be reported to the WWCC DER/designee.

a. The driver will be removed from performing safety-sensitive functions and
will be subject to discipline and may include termination of employment.

b. The driver will be provided with a list of resources available for evaluation
of resolving problems associated with alcohol misuse.

c. If the driver is not terminated from employment, the following will apply:

i. Conditions of return to work will be negative results in the return- to-
work alcohol test.

i. The driver will be required to participate in a substance abuse
education/awareness program within ten (10) working days of receipt of
the test results. Cost of participation in such aprogram will be the
responsibility of the driver. Failure to comply with this requirement will
result in the driver being removed from safety- sensitive functions until
such time that a document of completion from the provider of the
program is received.

Drug Tests

4. The MRO will notify WWCC of all controlled substance test results.

5. WWCC shall notify drivers of the results of random tests for controlled substances
conducted under this policy. If the test results are verified positive, WWCC shall
inform the driver which controlled substance or substances were verified as
positive.

6. If tests results are positive, the driver will be removed from performing safety-
sensitive functions and will be subject to discipline and may include termination.

a. If the driver is not terminated, as a condition of return to work the driver must
have a negative result in the return-to-work controlled substance test.

b. The driver will be provided a written list of resources available for
evaluating and resolving problems associated with substance abuse.

c. The driver will be required to participate in a substance abuse
education/awareness program within ten (10) working days of receipt of the
test results. Cost of participation in such a program will be the responsibility of
the driver. Failure to comply with this requirement will result in the driver being
removed from safety-sensitive functions until such time that a document of
completion from the provider of the program is received.

REFERRAL, EVALUATION AND TREATMENT

When a driver receives a positive alcohol and/or controlled substance test under this policy or
violates the other prohibitions of this policy, WWCC will provide the driver with information
regarding the resources available to the driver for evaluating and resolving problems associated
with alcohol misuse and controlled substance use. WWCC is not required to provide any of these
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services under this policy. Other WWCC policies and provisions in the collective bargaining
agreement, if any, may have application to the provision of services.

TEST COSTS AND COMPENSATIONS

D If WWCC’s collective bargaining agreement covers testing costs anddriver
compensation, those provisions take precedence over this procedure.
1. Time traveling to and participating in the following alcohol and/or controlled
substance testing — random, reasonable suspicion and post- accident—will be
considered work time.

2. If a driver is relieved from work due to positive alcohol and/or controlled
substance test results, the driver may request approved leave or accrued
compensatory time, if applicable.

3. If a driver uses work time to seek evaluation of or treatment for alcohol misuse
and/or controlled substance use, sick leave may be allowed.

4. Drivers will be responsible for taking the pre-employment and return-to- work
tests on their own time and at their own expense. However, if the return-to-work
test is negative, the driver will be reimbursed for the cost of the test.

5. If a driver’s initial controlled substance test is positive and the driver requests
that the split sample be tested, the second test will be at the employee’s
expense. If the confirming test is negative, WWCC will reimburse the
employee for the cost of the split sample test.

ALCOHOL AND CONTROLLED SUBSTANCE TESTING PROCEDURES

All alcohol and controlled substance testing procedures are described in detail in the Driver
Education Materials.

EXCEPTIONS TO PRE-EMPLOYMENT TEST REQUIREMENTS

E WWCC is not required to administer a pre-employment controlled substance test if the
following conditions are met:

1. The driver has participated in a controlled substance testing program in the
previous 30 days; and,

2. While participating in that program the driver must have either been tested
for controlled substances in the previous six months, or participated in a
random controlled substance testing program for the previous 12 months;

3. WWCC ensures that no prior employer of the driver has record of
violations of any FMCSA controlled substance use regulation for the driver
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in the previous six months.

E In order to exercise the exceptions listed above, WWCC must first contact the alcohol
and/or controlled substance testing program(s) in which the driver has participated and
obtain the following information before the prospective employee is permitted to perform
safety-sensitive functions:

1. The name(s) and address(s) of the program(s). This would generally be the
driver’s prior and/or current employer(s);

2. Verification that the driver participates or participated in the program(s);

3. Verification that the program(s) conforms to the required procedures set forth in
the FMCSA regulations;

4. Verification that the driver has not refused to submit toan alcohol and/or
controlled substance test;

5. The date the driver was last tested for alcohol and controlled substances; and,

6. The results of any alcohol and controlled substance tests administered in the
previous six months and any violations of the alcohol misuse or controlled
substance use rules.

Obtaining Alcohol and Controlled Substance Testing Information from Previous Employers

1. WWCC may obtain from any previous employer of a prospective driver, provided
the driver has given his/her written consent, any information concerning the
driver’s participation in an alcohol and/or controlled substance testing
program. Failure by a prospective driver to provide WWCC with a release for
information the WWCC is required byfederal rules to review, will result in any
prospective offers of employment being withdrawn.

2. WWCC must obtain and review the information listed below from any employer
the driver performed safety-sensitive functions for in the previous two (2)
years. The information must be obtained and reviewed no later than 14 days
after the first time a driver performs safety-sensitive functions.

a. Information on the driver’s alcohol tests in which an alcohol
concentration of 0.04 or greater was indicated;

b. Information on the driver’s controlled substance tests in which a positive
result was indicated; and,

c. Any refusal to submit to arequired alcohol and/or controlled
substance test.

G WWCC must provide to each of the driver’s previous employers of the pasttwo (2)
years, a written authorization from the driver for release of the required information.
The release of information may take the form of personal interviews, telephone interviews,
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letters, or any other method that ensures confidentiality. WWCC must maintain a
written, confidential record with respect to each past employer contacted.

H WWCC may not use a driver to perform safety-sensitive functions if information is received
indicating the driver has tested positive for controlled substances, tested at or above 0.04
alcohol concentration, or refused a test. Unless WWCC has evidence that the driver has
been evaluated by a SAP, completed any required treatment, passed a return-to-duty test,
and been subject to follow-up testing.

GLOSSARY OF TERMS
For purposes of this policy:

An Accident is defined as: An occurrence involving a commercial motor vehicle
operating on a highway in interstate or intrastate commerce which results in:

o A fatality;

o Bodily injury to a person who as a result of the injury, immediately receives medical
treatment away from the scene of the accident; or

e One or more motor vehicles incurring disabling damage as a result of the accident,
requiring the motor vehicles to be transported away from the scene by a tow truck or
other motor vehicle.

Alcohol means the intoxicating agent in beverage alcohol, ethyl alcohol, or other low molecular
weight alcohols including methyl and isopropyl alcohol.

Alcohol Concentration (or content) means the alcohol in a volume of breath expressed in terms
of grams of alcohol per 210 liters of breath as indicated by an evidential breath test (EBT).

Alcohol Use means the consumption of any beverage, mixture, or preparation, including any
medication, containing alcohol.

Breath Alcohol Technician (BAT) is an individual who instructs and assists individuals in the
alcohol testing process and operates an EBT.

Confirmation Test for alcohol testing means a second test, following a screening test that had a
result of 0.02 or greater, which provides quantitative data of alcohol concentration. For controlled
substances testing, it means a second analytical procedure to identify the presence of a specific
controlled substance or drug metabolite; the confirmation test must be independent of the screen
test and use a different technique and chemical principle from that of the screen test in order to
ensure reliability and accuracy.

Driver means any person who is required or chooses to have, as part of his or her job
responsibilities, possession of a valid CDL. For the purpose of pre-employment testing/pre-
duty testing only, the term driver includes a prospective employee for a position which
requires a valid CDL.
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Evidential Breath Testing Device (EBT) is a device approved by the National Highway Traffic Safety
Administration (NHTSA) for the evidential testing of breath for alcohol concentration and placed on
NHTSA'’s “Conforming Products List of Evidential Breath Testing Devices” (CPL).

Medical Review Officer (MRO) is a licensed physician (medical doctor or doctor of osteopathy)
responsible for receiving laboratory results generated by an employer’s controlled substance
testing program who has knowledge of substance abuse disorders and has appropriate medical
training to interpret and evaluate an individual’s confirmed positive test result together with
his/her medical history and any other relevant biomedical information.

Reasonable Suspicion is the belief that the driver has violated the alcohol and/or controlled
substance prohibitions based on specific, contemporaneous observations that are able to be
articulated concerning the appearance, behavior, speech or body odors of the driver.

Refusal to Submit (to an alcohol or controlled substance test) occurs when a driver:

1. Fails to provide adequate breath for testing without a valid medical
explanation after he/she has received notice of the requirement for breath testing;
2. Fails to provide adequate urine for controlled substance testing without a valid

medical explanation after he/she has received notice of the requirement for
urine testing;

Engages in conduct that clearly obstructs the testing process; or,
Consumes alcohol within eight (8) hours after a defined accident or before
being tested, whichever occurs first.

P w

Safety-Sensitive Functions occur during any period when a driver is actually performing, ready
to perform, or immediately available to perform any safety-sensitive functions. Drivers
participating in the alcohol and controlled substance testing program for CDL Drivers are
assumed to be immediately available to perform safety-sensitive functions any time he/she is on
duty. For WWCC the typical safety-sensitive function is operating a school bus or other
commercial vehicle and any function related to the operation of that vehicle to include, but not
limited to: 1) pre- and post-trip inspections; 2) fueling; 3) cleaning; 4) repairing; 5) obtaining
assistance; 6) standby time or remaining in attendance with a disabled vehicle by employees
required to or choosing to drive using their CDL as part of their employment.

Screening Test (initial test). In alcohol testing it means an analytical procedure to determine
whether a driver may have a prohibited concentration of alcohol in his/her system. In controlled
substance testing it means an immunoassay screen to eliminate “negative” urine specimens from
further consideration.

Substance Abuse Professional (SAP) means a licensed physician (MD or Doctor of
Osteopathy) or a licensed or certified psychologist, social worker, employee assistance
professional, or addiction counselor (certified by the National Association of Alcoholism and
Drug Abuse Counselors Certification Commission) with knowledge of and clinical experience in
the diagnosis and treatment of alcohol and controlled substances-related disorders.
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AUTHORITY

1. The authority for this procedure comes from Federal Motor Carrier Safety Regulations (FMCSR)
Part 40 — Procedures for Transportation Workplace Drug and Alcohol Testing Programs, Subparts A
— R and from WWCC’s Board Policy, Federal Motor Carrier Safety Administration Mandated
Alcohol and Controlled Substance Testing Program.
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Appendix |

I - Security Report E-mail to Employees and Students (applicable excerpts)

From: Jacquelyn K Meier <jacquelyn.meier@wwcc.edu>

Sent: Friday, September 28, 2018 4:31 PM

To: WWCC All Employees <WWCCAIIEmployees2 @wwcc.edu>; WWCC All Enrolled Students
<allenrolledstudents@wwcc.onmicrosoft.com>

Subject: Annual Security Report Quarterly Notification

Importance: High

Note: The security report includes any reportable crimes as it
relates to Liquor and Drug violations as well as alcohol and other

All, drug policies.

As part of Walla Walla Community College’s continued commitment to the safety and security of our
students, faculty, and staff and to meet requirements outlined by the Jeanne Clery Disclosure of
Campus Security Policy and Campus Crime Statistics Act, Campus Security and Environmental Health
& Safety is providing the following notifications to all faculty, staff, and students. Any questions
regarding this email can be directed to the Campus Security and Environmental Health & Safety
Department.

Annual Security Report

Walla Walla Community College publishes the Annual Security Report no later than October 15t of each
year. The Annual Security Report is prepared by the Campus Security and Environmental Health &
Safety Department in coordination with Student Affairs, Human Resources, Facilities and numerous local
law enforcement agencies that have jurisdiction over Walla Walla Community College campuses and
facilities. Inside this report, you will find detailed information regarding the resources and prevention
programs available at Walla Walla Community College. You will also find reporting policies and
procedures, which Walla Walla Community College utilizes to increase the safety and security of our
campuses and encourage the reporting of all criminal activity. Also included in this report, you will find
information regarding criminal activity that was reported to Campus Security and Environmental Health
& Safety and that occurred on Walla Walla Community College campuses or facilities. The current
Annual Security Report can be found online at https://www.wwcc.edu/security-environmental- health-
safety/wp-content/uploads/sites/43/2018/05/safety-and-fire-report.pdf. Additional Clery Act information,
including the daily crime logs for both campuses, can be found on the Campus Security and
Environmental Health & Safety website, located at https://www.wwecc.edu/security- environmental-
health-safety/clery-act-compliance/. A printed copy of the Annual Security Report may be obtained free
of charge at the Campus Security and Environmental Health & Safety office in Bldg. D on the Walla
Walla Campus, Monday — Friday from 7:30am until 4:30pm.

Emergency and Crime Reporting

Walla Walla Community College utilizes the following procedures related to the reporting of
criminal activity and other emergency situations on campus.

1. Campus Security and Environmental Health & Safety is the primary reporting location for all
criminal activity and emergency situations on campus. Reporting can be accomplished by the
following means:

a. In person Monday-Friday between 7:30am and 4:30pm at the Campus Security and
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Environmental Health & Safety office which is located on the Walla Walla Campus in
Building D. This reporting option has limited options for confidentiality.

Via email - by sending an email to campussafety@wwecc.edu. This email address is
monitored 24 hours per day, 7 days per week.

By calling the Campus Safety and Security office Monday-Friday between

7:30am and 4:30pm at 509-526-SAFE (7233).

2. Reporting can also be accomplished by contacting the following individuals, positions or
departments.

a.

Campus Security Authorities (CSAS) are individual employees of Walla Walla
Community College who have been designated as CSAs because of specific duties or
responsibilities associated with their position. A list of current CSAs is maintained on the
Campus Security and Environmental Health & Safety webpage. CSAs are required to
forward all reports, minus victim information, they receive in their role as a CSA to
Campus Security and Environmental Health & Safety. Confidentiality may be maintained
but it will limit any further action by Walla Walla Community College.

Professional counselors are available at both the Walla Walla and the Clarkston
Campuses. Reports received by counselors are considered to be confidential.

Counselors are encouraged to remind victims of crime that confidential reporting should
also be made to Campus Security and Environmental Health & Safety solely to aid in

the collection of crime statistics.

Title IX Coordinators - Any individual who believes that they may be the victim of any
violation of Title IX to include sexual harassment and or sexual assault may report the
incident to the Title IX Coordinator. The Walla Walla Community College Title IX
Coordinator is the Vice President of Human Resources, Sherry Hartford.

Note: Any incident that has the potential to cause an immediate or continued threat to the College
Community should be reported directly to Campus Security and Environmental Health & Safety in
order to facilitate the possible issuance of a Time Warning as required by the Clery Act.

If you have any questions regarding the information provided in this email, please do not hesitate to call

or email me.

Thank you,

Jacquelyn Meier

Interim Director

Campus Security and Environmental Health and
Safety Walla Walla Community College

500 Tausick Way

Walla Walla, WA

99362 Office: 509-

526-7233
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Walla Walla Community College Campus Security and Environmental
Health and Safety Department
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abmse, verbal abmse, threar, intimidation, harassment, bullyping, or other condnet which harms, threatens, or
is reasonably percerved as threatening the health or safety of another person or another person's property.
ARRESTS AND REFERRAILS FOR DISCIPLINARY ACTION

Arrests and Referrals for Dhseiplinary Action for Weapons—Carrping, Possessing, ete., Law Violations,
Dimp Abnsze Viclations and Lignor Law Viclations.

Wﬂ_ﬁﬁ_ﬁﬂﬂﬂmﬂaﬁﬁemﬂhﬂmﬁhﬁmmmm
manufacinre, sale, pucchase, transporaton, possession, concealment, or nse of firearms, coiting:

I SEMMents, E:plumes,mﬂmdlu}*m-:u other deadly weapons. 'Ihlsulaﬁs.lﬁl:atlm ENCOMpassas
weapons offenses that are « in natnre.

Do Abu=e Viclaiogs are defined as the wiolaton of laws prohibiting the prodoction, distnbotion, and /o
nse of cermin controlled subsmances and the equipment or devices nrlized in their prepararion and /or nse.
The wolawinl cultivation, mammfacture, distobuotion, sale, purchase, nse, possession, transportation o
imporiation of any controlled dmp or narcotic subsance. Asrests fmmulm-um of state and local laws,
specifically those relating to the nnlawfnl possession, sale, nse, growing, mannfacmnng and making of
Lmlﬂfmmdeﬂmdasﬂmmnfmmhcﬂmmmpchbmngﬂm

mannfacmee, sale, purchaze, transportation, possession or nse of aleoholic beverages, not inchnding dorming
nander the inflnence and dmnkenness.

UNFOUNDED CRIMES

Foz Clery Act purposes, the standard for nofonnding a reported coime is wery high Walla Walla Commmniry
College may classify a come as nnfounded only afier a foll mvestipation by swom or commissioned law
enforcement personnel A crme is considered nnfonnded for Clery Act purposes only if sworn or
commissioned law enforcement personnel make a formal determination that the report is false or baseless.
Campus Secnnity personne] are not anthonzed to enfonnd comes that have been reporied to the Campns

DAILY CRIME LOG

The puzpose of the daily crime log is to record all cominal meidents and alleged crminal incidents that
are reported to the Campns Seendity and Environmental Health and Safety Department. The daily crime log
will reflect the date and time an incident was reponted, the location where the incident ocenrred, and the
dizposition of the incident An explanation of those dispositions is provided below. An online version of the
dﬂym]ugﬁmﬂzblecnﬂmﬂ:mpuﬁ&muﬂt}’ EmuﬂﬂxeutalHﬂlthaﬂﬂSﬂ.‘EthDepment’s
webpape at hops‘wrewpwec edn 3 -0 3 and will
mﬂzﬁaﬂ:ﬂﬁmtg’ﬁ:rthehﬁtﬁﬂdzys ﬁha:dmpfnfﬂled:ﬂymmelugfmihehst SETEf TEArs i3
maintained by the Campns Secnrity and Envisconmental Health and Safety Deparmment and may be viewed
during nosrmal bnsiness honrs by misming the Campns Secnorty and Enmronmental Health and Safety
Depariment office located on the Walla Walla campns in Building T, Walla Walla Commmnniiy Collepe may
tempocarity withhold informaton from the Dailty Come Log if it 15 determined thar thar infosmation conld-

jeopardize an onpoing investraion, jeopardize the safety of an individnal, canse a suspect to flee or evade
detection or resnlt in the destmetion of evidence.
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Om
Fublic Mon- Mon-
Cannpos Campus Fuoblic
VA4 yea FFORETY w Campais Unfornded Property :f:m"“‘" Unfoundsd
Offences = wama 270 mm Crimnes an Clariestan P Crimes
Walla Canapras c
Camgu= Campus Canmypass armpus
_ AT [i] [i] (1] [i] (1] [i] [i]
Dommestic e i 0 1] 0 1] 0 0
PRl ams 0 0 0 0 0 0 0
Dt 2017 a 0 L] 0 L] 0 0
E 2016 0 0 o 0 o 0 0
PRICT ams 0 0 0 0 0 0 0
2017 1 0 o 0 0 0 0
Sialldne 206 1 0 L o 0 i 0
2015 3 ) 1] 0 1] 0 0
Om
Reforrals for ¥egr FTOPEITY o ﬂh' 3 = Unfoumnded Froperty o - Unfounded
Dicciplinary Walla " whm"‘:'m’wm Crimes oo Cladkstan . F 7  Crimes
Action Walla Canvpos p
Campus Canvpas armpus
Amresy 2007 1] 0 1] 0 L] 1] 0 0
Fegpons 206 0 i} 0 L] 0 0 il i)
Viofations wy5 1] 0 0 0 L] 0 0 0
Arresr for Drog 2017 a 0 2 0 LI L] 0 0
Abuse 2016 i L] L] 0 L] 1] 0 0
Violations a5 1] 0 0 0 L] 0 0 0
Arrest far 2017 [1] 4] (1] [1] [1] (1] [u] 4]
Liguor Law 206 0 [i] (1] 0 0 L 0 0
Violatioms IS i 0 0 0 L] 0 0 0
Dizciplinary 2017 0 a L] 0 0 L] 4] 0
Action for 1 1] 0 1] 0 L] 1] 0 0
Vol sioms 2015 a 0 L] 0 LI 1] 0 0
Discaplinary ¥ 2017 1 0 0 0 0 L1 0 0
Druer Abese 2016 1] 0 1] 0 L] 1] 0 0
Yiokaticms 2015 i 0 0 0 L] 0 0 0
I-Hsn}f&mrm‘l.'? i i} 0 L] 0 0 il i)
Action for 1 1] 0 1] 0 L] 1] 0 0
Tiokasions 2015 a 0 L] 0 LI 1] 0 0
* Walla Walla Commmnity College does not offer smdent honsing on either of its campmses.
** There were no hate comes reported in 2015, 2016 or 2017.
##% The number of motor vehicles thefis on campns in 2015 was changed from 1 to 2 based on clarification
of the defimiion of a motor vehicle.
##%% The number of burglaries on campns in 2015 was changed from 0 to 1 based on clarification of the
14
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&m;nﬂﬂnmmmmﬁ]HeﬂimdSafetydepm,whﬂhmhedmeuﬂ]m&u
bitps: i

ﬁmhmﬂﬂmmﬂmmﬂ&mmd%mﬂﬁaﬁquﬂsmﬂmt:qm

reminder during the first too weeks of each guaner requesting all Campns Secunty Anthority reports from
the previons quarter

WaALLA WALLA COMMUNITY COLLEGE POLICIES AND
STATEMENTS

MISSING STUDENTS AND THE 24 HOUR RULE

Walla Walla Community College does gogt offer student honsing and i= exempt from compliance with this
requErement.

DISCLOSURE OF CRIME REPORT TO VICTIMS OF VIOLENT OR MON-FORCED SEX OFFEMSE
Walla Walla Community College will, npon written request, disclose to the alleped wietim of a erime of
wiolence (as that term is defined in Section 16 of Tide 1B, United States Code), or a2 non-forcible sex offense,
the report on the resnlts of any disciplinary procesding condnered by such instmtion against a smdent who
is the alleped perpetrator of such crime or offense. If the alleged wictim 15 deceased as a result of such erime
or offense, the next of kin of snch victina shall be treated as the alleged wictim for purposes of this

paragraph

OFF CAMPUS STUDENT ORGANIZATIONS
W:llaw:]]a C-::mmu.mt'j' College does not recognize off campns smdent orpanizations and is exempt from

Drngmd:huhulﬂepmﬂﬂnﬂyﬁ:mtysmumpmblmﬁxabﬂsﬂsmﬂ&uﬂ:ﬁmﬁea Confidental help is
avzilable from connselors locared in the Adwvising and Connseling Center, in addition to vanions resonrces
within the Walla Walla compmnity. Information on referral assessment, suppoft groups, and treatment
services may be fonnd on the WWCC Connseling Resonrces website. The College maintains a doopg and
alechol free environment in accordance with Federal and State policies, in addition to a Tobaceo Free
C:mpu's_ hitps: "..T'..T'..T.?T'C-\:.Ed' CALS /fileadnyin /PDF I—11c|.'u_m Besonrces /G-

qunﬂdnﬁPuhcp’ stu&!ntdisuphnem:j'bempﬂ-sadfntmulmuﬂufdne following alecohol and dmyg related
offenses:

* The acmal possession, nse, sale, mannfacmre, consnmption, or being nader the inflnence of
dlechol or intoxicating bererages, regardless of age, in classrooms, boddings, laboratones,
anditoginms, ibrary buildings, faenlty and adminestrative offices, intercollepiate and inrrammnral
athletic facilites, parking lots, or any other college property or premises;

» The acmal possession, nse, sale, manufacmre, consnmption, or being nnder the inflnence of
aleohol or intoxicating beverages, repardless of age, at any college sponsored activity, on or off
Ccampms;

= Poblic intoxication or being nnder the inflnence of aleohol or intomicating beverages, o
Appearing i a state of toxicanon;

* Wiolaton of other Collepe policy while nader the inflnence of aleohaol;

=  Other miclations of any College aleohaol policies;

= |
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* Intent to or the actnal possession, nse, sale, mannfacture and /or consumption of alcohal may
only be allowed as part of the requirements of an academic program or with poor approval from
the college President or desipnee.

* The nse, possession, manmfacmre, delivery, sale, o being observably noder the infleence of any
legend dmg, inclnding anabolic steroids, androgens, or hnman growth hormones as defined in
RCTW 6941, or any other controlled substance nader BCW 69.50, except as prescobed for a
smdent’s nse by a icensed practiboner;

* The nse or possession of presedption dmes or medications: belonping to another person;

# The misnse or abuse of prescription dmgs or medications;

* The mannfaciure, transmission, or sale of an llepal dmg, controlled substance, prescoption dmg
or medication, or other prohibited substances desenbed in RCT 69 41;

* The nse, possession, control, mammfacmee, transmission, or sale of dmg paraphernalia; the nse,
possession, delivery, sale, or being obserrably nnder the inflnence of manmana or the
psychoactive componads fonnd in manmana and intended for boman consnmption, repacdless

of form
See additionally WWICCs https:‘wow wwec edo /CHS /Hileadmin /PDF /Human Resonsces (6-
PoliciesandProcednses /Policies /Dy Free Workplace Poliey 01-2014 pdf and Aleohol and Controlled

Substages Testine Proogao Policy applicable to employees and campns wisitors.

Emgplovees who need assistance with dmg and alechol dependency are enconraged to nse resoncces
available throngh the varions state health insnrance plans and to seek adwmice from the Employee Assistance

Progmam, vow FirstChoiceEAP . com , 800,777 4114,

Walla Walla, WA Campus Clardsston, WA Campus
Ciry of Walla Walla Police Department City of Clarkston Police Diepartment
52 E Moore 5t Walla Walla, WA 99362 830 5* St Clarkston, WA 99403
Emergency 911 Emergency 911

MNon-Emerpency 509-5327-1962
Come Prevennon Office 509-525-3342

Domestic Violence Sermces 509-527 4434

MNon-Emerpency 509-758-2331

City of Walla Walla Fire/ Ambulance City of Clarkston Fire Department
Station 1 820 5* 5t Clackston WA 99403
200 8 12* Ave Emergency 911
Walla Walla, WA 99362 Starion 509-T58-3681
Emerpency 911

MNon-Emerpency 5009-527-1960
Station 509-527-4420

City of Walla Walla Fire/ Ambulance
170 I Wilbme Awe Walla Walla, WA 99362

Emerpency 911
MNon-Emerpency 5009-527-1960
Station 509-520-4083

To-Sate Memonal Hospital
1221 Highland Ave Clarkston, WAS9403
211
MMain MNumber 5009-T58-5511
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J - 2017 /18 Student Handbook (applicable excerpts)

Walla Walla Community College
2017-2018

Baddress:

Phone &

Email:

MNote: Applicchle extracted pages from 2017-18 Student Handbook
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‘Walla Waills Community Collsge is committed to providing equal opportunity and nondisorimination
for all sduational and &mployment spplicants & well & for its shassnts and smployed staff, withaut
regard to race, color, oresd, nationsl ongin, sex, s=xual ansntation (incuding gender
expression/fidentity]. marital stabus, spe (ower 40], the: presence of any sensory, mentsl, or physical
disability, the use of trained puide dog or senvice animal by a person with o disability, or stotusasa
imtnarm and)or dissbied veteran, National Guand memiber or reserd st in soordance with the Chl
Rights Act of 1964, Title ¥ of the Education Amendments of 1572, the Federsl Rehabilitation of 1973,
the Amencans with Disabilties Act of 1990, and any other spplimble: Fadersd and ‘Washington Stake
“This handbook conkains selected polides and practices of Wails Walla Commanity College. Itis not
ezt to be allHndusive or addness all policies or practicss of the College. R is simply an effort to
highligit what we fesl are some very important polices and stress their importance to shedents, staff,
instructors, and sdministrators st Walla Walls Community College. Additional policies oin be fiound in
the Cxtalog and on the WWOD wiebate ot z
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Student Code of Conduct

‘Wailla Walla Community College inspires all students to discover their potentizl and
achiewe their goals by providing relevant, squitable, and innovatiee learming opportunities
and services. The college has identified three core themes that manifest essential
elements of its mission. The core themes are: Student Swooess, Strengthen Communities,
and Respurce Stewardship. Core Themes describe the fundamental aspects of the
College's mission by translating it into practice.

‘Walla Walla Community College students are both citizens and members of the college
oommunity. As citizens, students chall enjoy the same freedoms that other ctizens: enjoy.
Az members of the college community, they are subject to thase responsibilities which
@mcrue to them by virtwe of this membership.

Admizsion to Wallz Walla Community Collepe carries with it the expectation that students
will conduct themsehees as responsible memibers of the ool lege community, that they will
comply with established rules and regulations of the College, maintain high standards of
honesty and imbegrity, and respect the rights, privileges, and property of other membsers of
the college community.

‘Walla Walla Community College expects that students will confiorm to the laws of the
preater society and regulations established to assure the ordery conduct of the affairs of
the Callege.

The student is at once a member of the community at lange and the oollege community. As
such, the stisdent is subject to the rights, responsibilities, laws, and regulations of each
oommunity and acoountable to both.

To accomplish these purposes, the College is govemned by rules, regulations, and
procedures designed to safeguard its functions znd protect the rights and fresdoms of all
members of the college community.

Please refer o our website for the most curment version of the Student Code of Conduwct
and the Stucent Conduct Process at: fipo e e sdu/sugent respures/sudant.
dics!

Student Grievance Procedure

For Instructional lsues

Please see the 'Walla Walla Community College website for the cument procedure:

Inttp v wnor edu,\CS, filleadmin,PDF dent Polic dent Griewsnoe Instruc

Final.padf

Student Participation in College Governance

‘Wailla Walla Community College recognizes the spedial role that students play in the
development and maintenanoe of student programs. Stud shall be repr ] bry thee
recognized student povernmiental onganization. The constitution of the associated
students of Walla Walla Community College and the oollege’s administrative procesdures
provide clear channels for student particpation in the formulation and spplication of
institutional policy. Student repressntation can be found on several oollege committess
indsding- College Coundil, Tenure Review Committee, Dismissal Review Committees,
Curniculum Committee, and Academic Standands Committes.
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Student Right to Know
509.527.4300 (Walls Walla)
509.758.3339 [Clarkston)

In compliance with the Jeanne Clery Disclosure of Campus Security Policy and Crime
Seatistics Act, information concerning arnpl.u dizdplinary procedures and campus crime
t B um'bedbduw:rhdl:n:kuheh.lmlm—

atﬂrlwzllawzlla County Surrﬁ's whs‘"t:

e icrimesgsch nesinde pho?t Argrpy 0=34493 or go to @l wazpc o for information
ooncerming all Washinghon counties on the Washington State Sex Offender Information
Center’s website. Any questions can be directed to the 'Walla Walla County Sheriff's Office
at [509) 524-5400 or the Asatin Courrty Sheriffs Office at (509) 243-4717.

Student Rights & Responsibilities

T imrprowe our oollege learning environment, all students are asked to work together to
promote positive, respectful intersctions on our campus. The following “Rights and
Responsibillities” suggests the kinds of mutuzally respectful behaviors that create a healthy
learming environment.

Ench student has the right to expect 8 compus dimate inowhich all students:
aire piven the opportunity and encoursgement o sucoeed
are treated with dignity and respect
demonstrate good manners and courtesies
sire safe from sexual harsssment and discrimination
are free to ask for help, anytime:
In mddition to rights, each student has & responsibility toc

=  support a leaming ervironment that provides opportunities for all sudents to
succeed
prepare mentally and physically to be the best they can be
treat all students and staff with dignity and respect
exhibit pood manmers and common courtesies at all times
serve 25 @ positive rode model for less experenced studerts
respexct the property and space of others
help keep the campus Etter free
refrain from swearing and using amy inappropriate oommoniction
read and abide by the collepe rules in the Student Handbook
be anountable for your own actions
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Summary of Crime Reported at WWCC

Bunziary

Dating Vinlenos
Domestic Viokeno=
Disciplinary Referral -
Liquor Lew Vinlations
Disciplinary Referral -
Drug Abuse
Vinlstions
Disciplinary Referral -
‘Weapaons Vindations
Forsdling

ncest:

IMiotor Vehicks Theft
biusrcier M-
Kegligent
Mansiughter
HMeligent
Mansiaughter

Rmoe

Robbery

Stailking

Statutory Rape

Walla
Walla

o

o

o

Totsl Offenses

1

o

'

a

All incidents reported oocourmed on-campus property &5 opposed to other Clery Act

reporizble peopraphic locations. There were no reported Hate Crimes for the pesrs 2003,

14, or 2015,
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Tobacoo
Walla Walla Community College prohibits smoking or other tobacoo use, including the use
of electronic cigarettes, distribution or s=le of tobaoro, including zny smoking device, or
carrying of any lighted smoking instrument within the perimeter of college property. This
indudes 3ll college premizes, sidewslks, parking lots, landscaped areas, sports fields;
onllege owned, rented or lezsed buildings on campus; and oollege owned, rented or leased
wehicles.
Support programs are available for students who would like assistanoe with quitting:

#  Tobacco Quit Line 1-2300-Ouwit-Now (200} T24-2665

*  Spanish Quit Line 1-877-2NoFume [B77) 266-3863

& www.guitline oom

*  Free Cessation Classes Throwgh WWOC
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Appendix K

K - Athletics Substance Abuse Guidelines/Urinalysis Test Acknowledgement

ACKNOWILEDGEMENT OF
WWCC ATHLETIC DEPARTMENT SUBSTANCE ABUSE GUIDELINES AND
CONSENT TO URINALYIS TESTING

| hereby acknowledge that | have received a copy of the WWCC Athletic Department
Substance Abuse Guidelines. | further acknowledge that | have read the Guidelines and
that | fully understand the provisions of these Guidelines.

| hereby consent to have a sample of my urine collected and tested for the presence of
certain drugs or substances in accordance with the provisions of the WWCC Athletic
Department Substance Abuse Guidelines.

| further authorize WWCC to make a confidential release of information on a urinalysis
test that has been confirmed positive to my parents or legal guardians, the head coach
of any intercollegiate sport in which | am a team member, the Athletic Director of
WWCC, and the WWCC Student Development Center. The information may include any
records, test results of urinalysis screening, or other applicable data that will assist them
in making a dedsion about my eligibility to continue as a student athlete.

WWCLC, it's Board of Trustees, it's Officers, employees, and agents are hereby released
from legal responsibility or liability for the release of such information and records as
authorized by this form.

Student Athlete's Name (Printed) Sport(s)
Student Athlete's Signature Date
Signature of Parent or Guardian Date

(required if student athlete is a minor)
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L - Athletics Substance Abuse Guidelines

h T Walla Walla Community College
walla walla, wa 99362-9267

i % Athletic Department
) 1 . Phone: (509] 527-4306

500 Tausick Way
g
ey Fax: [500) 527-4321

WWCC ATHLETIC DEPARTMENT
SUBSTANCE ABUSE GUIDELINES

The WWCC Athletic Department is obligated to provide a healthy and safe environment for
student-athletes. That obligation includes the college’s commitment to a substance abuse
program that is consistent with national regulations pertaining to intercollegiate athletics.
WWICC considers the illegal use of alcohel or other drugs, or the legal abuse of alcohol or other
drugs to be a health problem that can have serious consequences. To remain consistent with

this philesophy, the following guidelines have been adopted:

* Student-athletes will become knowledgeable about the use and abuse of alcohol and
other drugs. Formal training will be provided to student-athletes on an annual basis. Any
student-athlete who feels they have a problem with alcohol or other drugs may seek
help through the Student Development Center's Chemical Dependency Educator.
Disciplinary action for student-athletes will only ocour around a situation that
constitutes a violation of Walla Walla Community College’s policies.

® Al student-athletes must sipn a WWOCC Athletic Department Substance Abuse
Acknowledgement and Consent Form annually. Failure to sign the form will result in the
student-athlete not being eligible to participate in any athletic program. Student-
athletes will have this form thoroughly explained and they are encouraged to openly

discuss this program.

®  The parents or guardians of all student-athletes under the age of 21 will me mailed an
informational letter concerning this policy each year that the student participates in any

organized athletic events.

* Continuing educational opportunities about substance abuse issues may be made
available throughout the academic year for all student-athletes. These educational
opportunities may include workshops, seminars, guest speakers, and films that will
inform the student-athletes of the purpose of this policy, the serious consequences
arcund substance abuse, how to prevent problems concerning substance abuse and the

resources available to someone with problems.

The Walla Walla Community College Athletic Department will conduct a wrinalysis testing
program “for @use” situations. Student-athletes may be referred to testing “for cause”™ by their
head coach, the Athletic Director, or the Vice President of Student Services. “For cause” testing

can occur for the following reasons:
A coach observes the use of some drug

Academic apathy; failing grades and/or skipping classes
Unexcused absences from practice
Inconsistent behavior; unexplained mood swings

Interpersonal conflicts; fighting with teammates
Legal problems; DWI, MIP, arrested in town

Chemicals or paraphernalia found on the student-athlete or in their locker

lliness cocurring with high frequency or which take excessive time to resolve
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M - Athletics Substance Abuse Guidelines Letter to Parents & Student Athletes

oh T Walla Walla Community College

\

Athletic Department

500 Tausick Way

walla walla, wa 99362-9267
phone: (509) 527-4306

==t
ey Fax: [500) 527-4321

To Parents, Guardians, and Student-Athletes of Walla Walla Community College:

The WWCC Athletic Department Substance Abuse Guidelines state that "The WWCC Athletic
Department is obligated to provide a healthy and safe environment for student-athletes. That
obligation includes the College’s commitment to a substance abuse program that is consistent
with national regulations pertaining to intercollegiate athletics. WWOCLC considers the illegal use
of alcohol or other drugs, or the legal abuse of alcohol or other drugs to be a health problem
that can have serious consequences.”

T meet the requirements of the Athletic Guidelines, the WWOCC Athletic Department may
instigate a process whereby a student-athlete has a urinalysis test in order to determine their
level of substance abuse. Student-athletes will be responsible for the cost of the testing.
Student-athletes will be tested in “For Cause” situations. This could include circumstances such
as a coach observing the use of an unidentified substance, academic apathy (failing grades
andor missing classes).

All positive urinalysis tests will be confirmed by a second method of testing as the student-
athlete will not be sanctioned on the results of urinalysis testing alone. Anyone testing positive
or seeking assistance for a substance abuse problem on his or her own will be evaluated by an
approved chemical dependency specialist. A plan will be formulated after the assessment and
the student-athlete will be responsible for total compliance with that plan.

Student-athletes and their parents or guardians are required to sign an Acknowledgement of
WWCC Athletic Department Substance Abuse Guidelines and Consent to Urinalysis Testing prior
to participation in any Walla Walla Community College intercollegiate sport. Failure to sign this
form will result in the student-athlete in question being determined ineligible for participation in
all intercollegiate sports.

Parents and guardians will be notified if any student-athlete does have a positive urinalysis test
that has been confirmed by a physician.

We will not accept or tolerate “experimental™ or “recreational™ use of aloohol or other drugs.
They put all of our students at risk for safety or health related problems. Please feel free to
contact us should you have any questions regarding this information.

Simcerely,

dolh Renlen k.

leff Reinland, Athletic Director
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Appendix N

N - 2017-18 Nursing Student Handbook: Tobacco Free Statement (excerpt)

Walla Walla Community College

NURSING STUDENT
HANDBOOK

2017-2018
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INTRODUCTION

Purpose of the Student Handbook

The purpose of this handbook is to acquaint students with the program structure, the resources
available and the program policies that will help guide students during their nursing education.
Every effort is made to ensure accuracy at the time of printing; however, the Walla Walla
Community College Nursing Program reserves the right to change any provision or requirement
at any time.

Accommeodations for Students with Disabilities and Equal Opportunity Information

Accommodations for Students with Disabilities

Walla Walla Community College complies with Section 504 of the Rehabilitation Act and the
Americans with Disabilities Act (ADA) of 1990 as amended in 2008. Sherry Hartford, Vice
President of Human Resources, (509)527-4382, serves as the Section 504 Officer. Information
regarding student accommodations may be obtained by contacting Bobbie Sue Arias, Ph.D.,
Coordinator of Disability Support Services, Walla Walla Community College, 500 Tausick Way,
Walla Walla, WA 99362 Walla Walla campus: (509) 527-4262, bobbiesue anias@wwoc.edu; or
Clarkston campus: Heather Markwalter, M_5. Counseling., 509.758.1721,

heather. markwalter@wwoc edu.

Equal Opportunity Statement

Walla Walla Community College District No. 20 (WWCC) is committed to providing equal
opportunity and nondiscrimination for all educational and employment applicants as well as for
its students and employed staff, without regard to race, color, creed, national origin, sex, sexual
orientation, induding gender expressionfidentity, genetic information, marital status, age (over
40), the presence of any sensory, mental, or physical disability, the use of trained guide dog or
service animal by a person with a disability, or status as a Vietnam and/or disabled veteran,
Mational Guard member or reservist in accordance with the Civil Rights Act of 1964, Title IX of
the Education Amendments of 1972, the Federal Rehabilitation of 1973, the Americans with
Disabilities Act of 1990 and any other applicable Federal and Washington State laws against
discrimination. Sherry Hartford, Vice President of Human Resources (509)527-4382, has
Affirmative Action/Equal Opportunity, Title IX Coordinator and Section 504 Compliance
program responsibility. The College’s TDD number is (509) 5274412,

Commitment to Diversity
WWCC encourages its employees and students actively to promote, develop, and value
diversity on campus and in the community.

Tobacco Free Campus Policy
WWOCC has adopted a 100% Tobacco Free Campus policy in Walla Walla and Clarkston
campuses, effective September 1, 2015, WWCC Tobacco Free Campus Policy

MNursing Student Handbook 2017-18 Page |1
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Wailla Walla Community College
Mursing Education

PRACTICUM SCHEDULE ACCEPTAMCE STATEMENT

| understand that during the course of the WWCC Nursing Program | will be assigned to clinical
rotations in which | may be required to work during day, evening, night, and weekend shifts. |
also understand that the length of shifts may vary and may last up to 12.5 hours. | further
understand that | may be required to travel to distant clinical sites and am responsible for my
own transportation. | accept and will abide by the clinical assignment scheduling terms above.

Printed Mame:

Signature: Date:

MURSING STUDENT HANDBOOK ACCEPTAMNCE STATEMENT

Having read all of the WWCC Nursing Student Policies and Procedures as specified in this
Mursing Student Handbook, | understand and accept the responsibilities of my role as a nursing
student at Walla Walla Community College. | agree to abide and be bound by these policies as a
condition of enroliment in and graduation from the program. | have had an opportunity to have
my questions satisfactorily answered by a nursing faculty member or the Nursing Program
Director.

Printed Mame:

Signature: Date:

MERGED CLASSROOM ACCEPTANCE STATEMENT

| understand and accept that Mursing classes at the Walla Walla and Clarkston campuses are
merged in the online classroom. | understand that while other students will not be able to see
my grades, my name will be visible.

Printed Mame:

Signature: Date:

51
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Appendix O

O - 2017-18 Nursing Student Handbook: NCQAC Licensing (excerpt)

Walla Walla Community College

NURSING STUDENT
HANDBOOK

2017-2018
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Criminal Background Checks
The following requirement must be met prior to the first day of the fall quarter:

Criminal Background Check

Washington 5tate law (R.C.W. 43.43 830 through 43.43 _B40) mandates that criminal
background checks be conducted on all students entering clinical agences. This law also
stipulates that any student nurse with a criminal history of "crimes against persons” is not
allowed to work in a nursing home. Because dinical experience in both acute care facilities and
nursing homes is an integral part to the nursing curriculum, students with a criminal history of
“crimes against persons” will not be able to progress in the Nursing Program. Some agendies
require copies of student background checks to be on file at the clinical site and/or require their
own separate background check; copies will be sent to agencies upon request.

Criminal background checks must be completed through Americhek and Washington State
Patral prior to entrance into the first and/or second year of the Mursing Program, and at any
non-traditional emtry point. Long-term Care and other community agencies may also require a
separate background chieck. The student will be responsible for all applicable fees associated
with the acquisition of the criminal background check.

PLEASE NOTE: Students are expected to self-report, at any time throughout the program, any
and all incidences that may affect clinical placemeant.

If a Criminal Background Check Report states that the student has been found guilty of a crime,
has a deferred sentence, or is pending prosecution, the student will meet with the Dean of
Health Scence Education or their designee for counseling. Information regarding the carime will
be obtained and compared to both the DSHS Disqualifying Crimes for use by ALTSA and the
Mursing Care Quality Assurance Commission (NOQAC) Decision Making Criteria for License
Application guidelines. The student will be advised as to whether the crime will prevent them
from being able to particdpate in clinical and continuing in the Mursing Program. Questions
about whether the student would be eligible to be licensed as a LPM or BN in the State of
Washington will be reviewed with Nursing Education, Licensing and Research staff at the
MCOAC.

Murse Licensure
Students will be provided with the following nursing licensure information:

NCOAC Nurse Licensing Information

It is important for students to be aware of these questions. The graduate will be required to
answer YES or NO to the following questions on the application to the Washington State
Mursing Care Quality Assurance Commission. Similar questions will be asked on the ldaho
application and will have to be notarized.
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1. Do you have a medical condition which in any way impairs or limits your ability to
practice your profession with reasonable skill and safety?

2| Do you currently use chemical substance(s) in any way which impairs or limits your

ability to practice your profession with reasonable skill and safety? (Currently means

within the past two years. Chemical substances include alcohol, drugs, or medications,

whether taken legally or illegally).

3. Have you ever been diagnosed with, or treated for, pedophilia, exhibitionism, voyeurism

S ?
4_| Are you currently engaged in the illegal use of controlled substances?

5. Have you ever been convicted, entered a plea of guilty, no contest, or a similar plea, or
had prosecution or a sentence deferred or suspended as an adult or juvenile, in
Washington or another state or jurisdiction?

6. | Have you ever been found in any civil, administrative or criminal proceedings to have:

a. Possessed, used, prescribed for use, or distributed controlled substances or

legend drugs in any way other than for legitimate or therapeutic purposes?

b. Diverted controlled substances or legend drugs?

c. Violated any drug law?

d. Prescribed controlled substances for yourself?

7. Have you ever been found in any proceeding to have violated any state or federal law or
rule regulating the practice of a health care profession?

8. Hawve you ever had any license, certificate, registration or other privilege to practice a
health care profession denied, revoked, suspended, or restricted by a state, federal, or
foreign authority?

9. Have you ever surrendered a credential like those listed in number 8, in connection with
or to avoid action by a state, federal, or foreign authority?

10. Have you ever been named in any civil suit or suffered any civil judgment for
incompetence, negligence or malpractice in connection with the practice of a health
care profession?

11. Have you ever been disqualified from working with vulnerable persons by the

Department of Social and Health Services (DSHS)?
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Student Identification

Some outside agencies, such as the State Board of Nursing and some off-campus dinical agency
sites, require access to student social security numbers for legalfidentification purposes.
Therefore, nursing students are required to provide the Nursing Program with their social
security numbers with the understanding that this information will only be shared with those
agencies that require this information for student identification. All other department activities

requiring student identification will be conducted according to college policy and mandated
state law (RCW 28B.10.042) which stipulate the use of confidential student identification (SID)
numbers.

Substance Use/Abuse

In accordance with RCW 18 130 (Washington State Department of Health, Regulation of Health
Professions, Uniform Disciplinary Act) and the Walla Walla Community College Substance Abuse
Policy, the Nursing Department faculty actively oppose the ingestion of any substance that
interferes with healthy development and function in the physical, psychological, sodal,
occupational, and spiritual areas. Unauthorized alcohol intake is prohibited on the WWCC
Campus.

Walla Walla Community College Policies and Washington State laws governing Practical and
Registered Murses both consider substance abuse to be a health and safety problem. Substance
abuse has significant negative effects on safety and performance. Clients are at risk for serious
injury if a student is under the influence of a substance which inhibits performance. THE SAFETY
OF THE CLIENT IS OUR FIRST PRIORITY.

Although the State of Washington passed a law (1-502) that legalized personal use of marijuana,
it is essential that all nursing students understand that Washington's system of legalized
miarijuana does not preempt federal law. Federally, Marijuana is illegal. Itis listed as a
Schedule | drug which is defined as drugs, substances, or chemicals with no currently accepted
medical use and a high potential for abuse (source: hitp:/ fwww dea.gov/druginfo/ds shtml). If
@ nursing student tests positive for Marijuana metabolites, the student will be immediately
dismissed from the WWOCC Nursing Program.

Expectations

All student nurses shall abstain from alcohol andfor drug use that alters mental, verbal, or
motor responses within eight hours prior to their practicum and dass periods. This includes the
use of illegal drugs, the illegal use of prescription drugs, and the abuse or illegal use of alcohol.
Attending classes andfor practicum while under the influence of alcohol and/for drugs will be
cause for suspension from the program.

If a student takes a prescribed medication that may impair consciousness, alertness, or
cognitive ability, hefshe must inform his/her practicum instructor. If the medication causes the
student to demonstrate altered mental, verbal, or motor responses, he/she may be sent home.
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An individual on medications that dull the senses is not considered a safe practitioner. THE
SAFETY OF THE CLIENT IS5 OUR FIRST PRIORITY.

Although the WWCC Nursing Program does not conduct drug testing without cause, students
placed at some dinical agencies will be required to submit to a mandatory urine drug screening
test before Day 1 of dinical or at any subsequent time as requested._

ALl REPORTS OF SUBSTAMCE ABUSE IN ANY SCHOOL-SANCTIONED ACTIVITY WILL BE ACTED
UPON IMMEDIATELY. (See “Procedure” below).

If @ student nurse should be convicted of a drug-related felony, he/she will be dismissed from
the Nursing Program. Healthcare fadlities will not allow students who have been convicted of a
drug-related felony to practice in the practicum area.

The Nursing Program will assist and support any student who wishes to obtain help for drug-
related problems.

Reporting Suspected Substance Use/Abuse

A staff member of the practicum agency who suspects a student of being under the influence of
alcohol andfor any other drug that alters mental, verbal, or motor responses should
immediately report this cbservation to the agency supervisor and the WWCC instructor.

A student who suspects a peer of being under the influence of alcohol and/or any other drug
that alters mental, verbal or motor responses should immediately report this observation to the
WWCC instructor or the agency supervisor (if instructor not immediately available).

Procedure

An instructor who has received a report of suspected abuse or who suspects a student of being
under the influence of alcohol and/or any other drug will immediately remove the student from
direct patient care. The instructor will then confer with another instructor or agency staff
member to assess, and if possible confirm, the evidence of suspected alcohol or drug use.

Should two agree that there is observable evidence of substance abuse, the following will
oCCur:

1. The student will submit to urine and blood drug testing immediately after signing a
consent/release of information form (see “Student Nurse Laboratory Test Results
Certificate of Agreement in the Appendices of the Nursing Student Handbook). Failure
to submit to the testing and/or signing the Certificate of Agreemenit form will result in
immediate suspension from the program.

2. Every effort should be made to obtain testing within one hour from the initial
observation of suspected influence. If the suspected offense occurs at a fadlity with
testing capabilities, testing should oocur at that facility.

3. If the student is in the classroom or in a practicum setting which does not have testing
capabilities, it will be the student’s responsibility to arrange for transportation to the
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testing fadlity. Students suspected of substance abuse may not transport themselves.
The instructor will contact the testing fadlity and fadlitate expeditious testing,
informing them of the student’s impending arrival and need for drug/alcohol testing.

4. If the test results are positive or not immediately available, the student will not be
allowed to drive and/or leave the testing facility alone. It is the student’s responsibility
to arrange for safe transportation home.

5. The student will be suspended from all Nursing Program activities unitil the Director of
MNursing Education receives a copy of the test results.

6. If the results for alcohol and/for drugs are positive the student will be immediately
dismissed from the program.

7. All expenses incurred due to mandatory testing and/or required transportation shall be
the responsibility of the student.

Readmission

Students dismissed for alcohol/drug problems must provide documentation of substance abuse
treatment prior to readmission to the Nursing Program. In addition, the student will be
required to adhere to a plan, developed in conjunction with a counselor, for ongoing evaluation
of compliance to the substance abuse policy.

Statement of Suspension for Nursing Students

Purpose

To allow a period of not more than five (5) instructional days (excluding weekends) for
purposes of investigation of any issue which may compromise student’s ability to provide safe,
competent care to clients.

Protocal

During the investigative proceedings, the student may continue with theory and/for practicum
depending on the infraction. It is possible that the infraction would warrant suspension from
both theory and practicumm.

Procedure

1. The instructor will formulate a statement regarding the infraction (serious
concerns/accusations related to improper demonstration of skills, client safety or
legalfethical issues). This statement will be given to the Director of Nursing Education
who will then submit it to the Vice President of Instruction or designee.

2. Aformal recommendation will be submitted to the Vice President of Instruction for final
approval if such a suspension is warranted.

3. The student would then be notified in person and in writing of the suspension. A copy of
the instructor's statement and suspension protocol will be given to the student at this
time.

4. The investigation will proceed. Information will be gathered from all parties concerned
including the student.
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5. Results of findings will determine students’ continuation in the program or dismissal.
6. A student may contest or appeal such at any time during this process, and is due the
same consideration for appeal that applies to student termination or dismissal.
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Wailla Walla Community College
Mursing Education

PRACTICUM SCHEDULE ACCEPTAMCE STATEMENT

| understand that during the course of the WWCC Nursing Program | will be assigned to clinical
rotations in which | may be required to work during day, evening, night, and weekend shifts. |
also understand that the length of shifts may vary and may last up to 12.5 hours. | further
understand that | may be required to travel to distant clinical sites and am responsible for my
own transportation. | accept and will abide by the clinical assignment scheduling terms above.

Printed Mame:

Signature: Date:

MURSING STUDENT HANDBOOK ACCEPTAMNCE STATEMENT

Having read all of the WWCC Nursing Student Policies and Procedures as specified in this
Mursing Student Handbook, | understand and accept the responsibilities of my role as a nursing
student at Walla Walla Community College. | agree to abide and be bound by these policies as a
condition of enroliment in and graduation from the program. | have had an opportunity to have
my questions satisfactorily answered by a nursing faculty member or the Nursing Program
Director.

Printed Mame:

Signature: Date:

MERGED CLASSROOM ACCEPTANCE STATEMENT

| understand and accept that Mursing classes at the Walla Walla and Clarkston campuses are
merged in the online classroom. | understand that while other students will not be able to see
my grades, my name will be visible.

Printed Mame:

Signature: Date:
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Wailla Walla Community College
Mursing Education

PRACTICUM SCHEDULE ACCEPTAMCE STATEMENT

| understand that during the course of the WWCC Nursing Program | will be assigned to clinical
rotations in which | may be required to work during day, evening, night, and weekend shifts. |
also understand that the length of shifts may vary and may last up to 12.5 hours. | further
understand that | may be required to travel to distant clinical sites and am responsible for my
own transportation. | accept and will abide by the clinical assignment scheduling terms above.

Printed Mame:

Signature: Date:

MURSING STUDENT HANDBOOK ACCEPTAMNCE STATEMENT

Having read all of the WWCC Nursing Student Policies and Procedures as specified in this
Mursing Student Handbook, | understand and accept the responsibilities of my role as a nursing
student at Walla Walla Community College. | agree to abide and be bound by these policies as a
condition of enrollment in and graduation from the program. | have had an opportunity to have
my questions satisfactorily answered by a nursing faculty member or the Nursing Program
Director.

Printed Mame:

Signature: Date:

MERGED CLASSROOM ACCEPTANCE STATEMENT

| understand and accept that Mursing classes at the Walla Walla and Clarkston campuses are
merged in the online classroom. | understand that while other students will not be able to see
my grades, my name will be visible.

Printed Mame:

Signature: Date:
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INTRODUCTION

Purpose of the Student Handbook

The purpose of this handbook is to acquaint students with the program structure, the resources available
and the program policies that will help guide students during their Fire Science education. Every effort is
made to ensure acouracy at the time of printing; however, the Walla Walla Community College Fire
Science Program reserves the right to change any provision or requirement at amy time.

Accommodations for Students with Disabilities

Walla Walla Community College complies with Section %04 of the Rehabilitation Act and the Americans
with Disabilities Act {ADA) of 1950 as amended in 2008. Information regarding student acoommaodations
may be obtained by contacting Bobbie Sue Arias, Ph.D., Coordinator of Disability Support Services, Walla
Walla Community College, 500 Tausick Way, Walla Walla, WA 99362. Walla Walla campus: 508527 4262,
bobbissye angsEwweoredy: or Clarkston campus: Heather Markwalter, 5089.7581721,
heather. markwalter@wwoc edu. The Section 304 Ceordinator is responsible for monitoring and
implementing the district’s compliance with state and federal laws prohibiting disability discrimination.
Sherry Hartford, Vice President of Human Resources, 509.527 4382 serves as the Section 504 Officer.

Equal Opportunity Statement

Walla Walla Community College District No. 20 (WWCC) is committed to provide equal opportunity and
nondiscrimination for all educational and employment applicants as well as for its students and employed
staff, without regard to race, color, creed, national origin, sex, sexual orientation, including pender
expression/fidentity, genetic information, marital status, age [over 40], the presence of any sensory,
mental, or physical disability, the use of trained guide dog or service animal by a person with a disability,
or status as a Vietnam and/or disabled veteran, National Guard member or reservist in acoordance with
the Civil Rights Act of 1964, Title I¥ of the Education Amendments of 1972, the Federal Rehabilitation of
1573, the Americans with Disabilities Act of 1990 and any other applicable Federal and Washington 5tate
laws against discrimination. Sherry Hartford, Vice President of Human Resources 509527 4382, has
Affirmative Action/Equal Opportunity, Title [X Coordinator and Section S04 Compliance program
responsibility. The College’s TDD number is 509.527 4412,

Commitment to Diversity
WWCC encourages its employees and students actively to promote, develop, and value diversity on

campus and in the community. WWCC's complete Commitment to Diversity

Tobacco Free Campus Policy
WWCCLC has adopted a 100% Tobacco Free Campus pelicy in Walla Walla and Clarkston campuses, effective

September 1, 2015. WWOCC Tobacco Free Campus Policy
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without their express consent. Consent for photography or videotaping of Fire Science students will be
obtained by the Fire Science Program for any photos or recordings used in the learning environment.
Students have the right to refuse to be videotaped by others (patients, family, etc} in the clinical
environment.

Unauthorized Children on Campus

To avoid an unsafe situation andfor disruption of the leaming environment, children are not allowed to
attend classes with their parents or care-taker. If children are present, the parent or care- taker will be
asked to leave class. An exception is made for breast-feeding mothers and a lactation room is available on
both the Walla Walla and Clarkston campuses.

Substance Use/Abuse

Im accordance with RCW 18.130 (Washington State Department of Health, Regulation of Health
Professions, Uniform Disdplinary Act) and the Walla Walla Community College Substance Abuse Policy,
the Health Science Education faculty actively oppose the ingestion of any substance that interferes with
healthy development and function in the physical, psychological, social, occupational, and spiritual areas.
Unauthorized alcohol intake is prohibited on the WWCC campus.

Walla Walla Community College Policies and Washington State laws poverning both consider substance
abuse to be a health and safety problem. Substance abuse has significant negative effects on safety and
performance. SAFETY IS OUR FIRST PRIORITY.

Although the State of Washington passed a law (1-502) that legalized personal use of marijuana, it is
essential that all Fire Science students understand that Washington's system of legalized marijuana does
not preempt federal law. Federally, Marijuana is illegal. It is listed as a Schedule | drug which is defined
as drugs, substances, or chemicals with no currently accepted medical use and a high potential for abuse
(source: hitp:/fwww_dea gov/druginfo/ds shtmil). If a Fire Science student tests positive for Marijuana
metabolites, the student will be immediately dismissed from the WWCC Fire Science Program.

Expectations

All students shall abstain from alcohol andfor drug use that alters mental, verbal, or motor responses
within eight hours prior to their practicum and class periods. This includes the use of illegal drugs, the
illegal use of prescription drugs, and the abuse orillegal use of alcohol. Attending classes and/or practicum
while under the influence of alcohol and/or drugs will be cause for suspension from the program.

If a student takes a prescribed medication that may impair consciousness, alertness, or cognitive ability,
hefshe must inform his/her instructor. If the medication causes the student to demonstrate altered
mental, verbal, or motor responses, he/she may be sent home.

ALL REFORTS OF SUBSTANCE ABUSE IN ANY SCHOOL-SANMCTIONED ACTIVITY WILL BE ACTED UPON
IMMEDIATELY. (See WWCC Student Code of Conduct).

DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM
BIENNIAL REPORT 2016-18 Page 100 of 117



FIRE SCIENCE STUDENT HANDBOOK ACCEPTAMNCE STATEMENT

Having read all of the WWCC Fire Science Student Policies and Procedures as specified in this Fire
Science Student Handbook, | understand and accept the responsibilities of my role as a Fire Science
student at Walla Walla Community College. | agree to abide and be bound by these policies as a
condition of enrollment in and graduation from the program. | have had an opportunity to have my
questions satisfactorily answered by a faculty member or the Allied Health & Safety Education Director.

Printed Name:

Signature: Date:

21
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Appendix R

R - 2018 Enology & Viticulture Student Handbook: Substance Abuse Statements

Enology & Viticulture
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Student Handbook

Fall 2018
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PROGRAM POLICIES

Academic Dishonesty

Students are expected to maintain high standards of academic conduct and integrity. Any student found cheating will
undergo disciplinary action up to and including possible dismissal from the program. See WWCC 5tudent Handbook for

policy.
Examples of cheating include but are not limited to the following:

1. Giving and/or receiving unauthorized information from amother student during any type of test or
examination.

2. Obtaining or providing unauthorized questions relating to a test or examination prior to or after the time of
the test or examination.

3. Using or having in your possession any unauthorized sources during any test, examination, or assignment.
Engaging in any and all forms of plagiarism, which is an act of using the literary composition of another's
writing, or the ideas or language of the same, and passing them off as the product of one's own mind.

Plagiarism

Al students must sign the WWCC Plagiarism Procedure included in this handbook. This procedure outlines the WWCC and
Enclogy and Viticulture program pelicy regarding plagiarism. By signing this document, students acknowledge that they
have been made aware of the procedure and understand what plagiarism is. The following resources are designed to give
students more instruction on what constitutes plagiarism.

http:/ fww wwdd edu/CMS/index php?id=1617

http:/flibrary acadiau.caftutorials/plagiarism,/

Substance Abuse

For the purpose of this program, substance abuse is defined as: the abuse or illegal use of alcohol and/or drugs, and being
under the influence of such, while participating in any school-sanctioned activity. In accordance with the S5tudent Code
of Conduct: Any student who shall use, possess, sell, or be under the influence of any drug on college fadilities or at
college-related activities shall be subject to disciplinary action except when such use or possession is specifically prescribed
as medication by authorized medical personnel. For purposes of this regulation, the term “sell” shall include it's penerally
accepted meaning and as defined in RCW 65.50.410.

Tobacco Free Campus

WWCLC prohibits smoking or other tobacco use, including the use of electronic cigarettes, distribution or sale of tobacco,
including any smoking device, or carmying of any lighted smoking instrument, within the perimeter of college property.
This includes all college premises, sidewalks, parking lots, landscaped areas, sports fields; college owned, rented or leased
buildings on campus; and college owned, rented or leased vehides.

14
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Appendix S

S - 2018 Enology & Viticulture Student Handbook: Alcohol and Effects on the Body

Enology & Viticulture

1ocHte
{higher education}

Fall 2018
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Due Process [ Grievance / Appeals

A student appealing a faculty decision must communicate this grievance to the faculty member or designee within 5
working days of the incident. At each subsequent step of the grievance process, grievance must be presented in writing
within & workin of receipt of a decision. The grievance process should be addressed in the following order:

The Enclogy and Viticulure faculty member
The full Enclogy and Viticulure faoulty

The Dean of Workforce Education

The Vice President of Instruction

Ll

Appeals should be related to a variance in program policy/procedure leading to the student's inability to meet minimum
standards. Failure to meet course/program expectations and/or achieve the required grade should not be considered a
valid reason for an appeal.

Physical Requirements of Program

Students must be able to safely perform the tasks required in the vineyard and winery, which include pruning, lifting,
dimbing, bending, stretching, twisting, crawling, and moving, lifting, carmying, pushing and pulling items weighing up to
50 Ibs. Ability to taste, smell, and check for optical clarity of wine. Ability to visually inspect and sort wine grapes,
checdking for diseases and insects.

Alcohol Responsibility

Al EV students must sign the Alcohol Policy included with this handbook. Many of the enology and viticulture classes
include a component where students will be doing technical tasting of wine. Tasting of alcohol is allowed by persons at
least 18 years of age who are enrolled as a student in a class that is part of a culinary, wine technology, beer technology,
or spiritwous technology related degree at a community college (RCW 66.20.310{12)). During educational tastings, all
students are required d to taste and spit. Always drink responsibly.

=  On-premise alcohol consumption (outside of the educational setting of the classroom) is not allowed. On the
occasion of am event or reception at the Enology & Viticulture Institute where food and alcohol are served, a
student over the age of 21 may consume aloohol. As always, limit your intake of alcohol at these events and
always drink responsibly.

= [f you are pouring wine for an event hosted at the Institute for Enclogy and Viticulture, or at an industry function
where you are representing WWCC EV /College Cellars, you may not consume alcohol by law.

= You will have the opportunity to be a guest at many wine industry functions. Please remember that you are
representing the Institute for Enclogy and Viticulture and College Cellars at these events. You may be interacting
with a future employer. Again, limit your intake of alcohol at these events and always drink responsibhy.
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Circulatory System:

Fluid Balance:

Sensation and Perception:

Attention, Memory, and
Conceptual Process:

Sexuality:

Sleep:

Effects of Alcohol on the Body

Depressed

High levels can result in comay/death

Gastro-intestinal irritant resulting in ulcers, erosion of lining, and
pancreatic irmitations.

Change in fat metabolism and eventually scarring of the liver.
Temporary increase in heartbeat and blood pressure.

Peripheral blood vessels dilate resulting in heat loss and feeling of
warmth.

Water shifts within the body to give feeling of thirst.

Diuwretic effect increases wrine output.

Reduced sensitivity to taste and odor

Tunnel vision; reduction in peripheral sight.

Limits abilities to distinguish light intensity.

Sensitivity to colors, especially red, decreases.

Most types of performance are impaired by intoxicating doses of alcohol.

Alcohol increases swaying, especially if eyes are closed.

Coordination for tracing moving objects is impaired.

Inhibits the ability to absorb information from more than one source at a
time.

Alcohol affects acouracy and consistency of a task more so than it affects
speed.

Significamt memory loss cocurs with high doses of alcohol and may
develop into blackouts involving amnesia.

Creates difficulties in processing and later recalling information.

Heavy drinkers will perferm lower on abstraction and adaptive abilities
when S0BER than those who drink less heaviky.

Decreases inhibitions and “frees” people up in tight social situations.
Large doses of aloohol frustrate sexual performance.

Sex lives become disturbed, deficient, and ineffectual.

Impotency cocurs, sometimes reversible with the return of sobriety.

As Shakespeare once said, “Drink provokes the desire, but takes away
from the performance.”

Several drinks decrease REM, or dreaming sleep, resulting in impaired
concentration and memory, increased anxiety, tiredness, and irritability.

16
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Appendix T

T - 2018 Enology & Viticulture Student Handbook: Policies on Use of Alcohol
Policies for EV Student Use of Alcohol and Conduct

&5 a student in an alcohol-related degree program at a public college in Washington State, you bear an extraordinany responsibility
with regard to the tasting of wines in educational/technical tastings that are part of the program. This responsibility applies whether
wine tasting is conducted in The Institute for Enclogy B Viticulture f College cellars fadilities or at professional events. This same
responsibility applies with regard to alcohol consumption when in public, whether or not students are representing the Institute or
college Cellars.

This guide sets forth the policies of the Institute for Emnology & Viticulture and Walla Wwalla Community College. You will be asked to
read and sign a copy of these policies, acknowledging that you agree to abide by these policies and to accept discipline for violations
of the policy, up to and including dismissal from the program in certain cases.

In the 2013 legislative session of Washington State, a new law, commonly referred to as the “Sip and Spit Law’ (RCW 66.30.310(12])
was signed by the Governor. The new law allows tasting of alcohol by persons at least 18 years of age who are enrolled as a student
in a dass that is part of a culinary, wine technology, beer technology, or spirituous technology related degree program at a
community college. Passage of this law places even more importance on student practices relative to alochol and that are
mandatory at all times.

Students are not allowed UNMDER ANY CIRCUMSTAMNCE to consume ANY alcohol while in the E & W Institute with OMNE exception: on
the occasion of a scheduled event or reception at the Institute where food and alcohol are served, students over the age of 21
may consume aloohol. As always, students must limit their consumption of alcohol and drink responsibhy.

The prohibition on alcohol consumption at any time while in the Institute applies equally to course-related activities as well as to
students working as tasting room staff of College Cellars.

Dwuring educational/technical tastings in the E & v Institute, whether part of a class tasting activity, student group wine blending
trials, or tasting of wine in barrel that is during ALl wine tasting, ALL students are REQUIRED to taste and spit, regardless of age.
NO exceptions are allowed.

& breathalyzer will ke available during all classroom technical tastings and adherence to the sip and spit policy will be monitored
closely.

Students are reminded that Washington State Law is zero-tolerance for persons under the age of 21 who are driving. Any
measurable alcohol, even 0.0 is a violation [0.08% BAC is in violation for drivers ower 21 years).

Students with a valid Washington State Mandatory Alcohol Servers Permit {MAST Permit) may powr wine for events at the E & W
Institute or at Institute-hosted events at other locations where they may be working to acquire required hours for leadership
credit or not. By Washington State law, persons induding E &\ students connot consume alcohol under any circumstance while
carmying out pouring duties. E & W Institute policy mirrors this: NO consumption while pouring. Students may taste and spit wine
only to dhedk for flawed wine when opening new bottles.

Students are ambassadors of the E & v program and of College Cellars any time they are in public, especially at bars, restaurants,
and wine industry functions. As such, students are strongly urged to limit alcohol consumption, to act responsibly, and to naver
drink and drive.

Students who are found to be in violation of the prohibition on all consumption of alcohol in the E & v Institute, of the “Sip and
Spit Law’ for technical/educational tastings, or whao are arrested on suspicion of or convicted of DU, or who are found to be
openly intoxicated in public, will be warned or disciplined up to and including dismissal from the program.

| have read, understand, and agree to follow the policies set forth above as a condition of my enrollment in E & W courses at walla
walla Commumnity College.

PRINT NAME:

SEMNATURE: DATE:

29
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U - Tobacco

Free Campus Policy

Walla Walla Community College
Tobacco Free Campus

Policy 2100

Appendix U

POLICY BACKGROUND/PURPOSE

Walla Walla Community College (WWCC) is committed to being a catalyst that
transforms our students' lives and the communities we serve. We desire to provide the
healthiest possible learning and working environment for our students, staff, and
visitors. WW.OCC has a unique opportunity and responsibility to provide leadership and a
foundation for healthful living. The leading cause of preventable death in the nation is
tobacco use, and we believe that limiting the harmful effects of tobacco use is one of
the best ways we can support a healthier campus community. Restrictive policies have
been shown to effectively reduce tobacco use by helping prevent initiation and making
it easier for people who use tobacco to quit. Washington 5State Governor Jay Inslee has
encouraged Higher Education institutions to implement comprehensive wellness
programs that include living tobacco free.

AUTHORITY
WWCC Board of Trustees

SCOPE OF POLICY
This policy applies to faculty, staff, students and campus visitors.

POLICY

Walla Walla Community College prohibits smoking or other tobacco use, including the
use of electronic dgarettes, distribution or sale of tobacco, including any smoking
device, or carrying of any lighted smoking instrument within the perimeter of college
property. This incdudes all college premises, sidewalks, parking lots, landscaped areas,
sports fields; college owned, rented or leased buildings on campus; and college owned,
rented or leased vehicles.

Policy Contact: Vice President of Human Fesources

Board Approval on: 06/29/2015

Last ReviewedRevised on: 06/29/20135

Applicability: This policy applies to all faculty, staff, students and visitors.
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walla WaLLs COMMUMNITY COLLEGE
Tobacoe Free Campus Policy

WHEREAS, Walla Walla Comnwinity Collega (WD) is carmenilled L being 8 catalyst that
Crarsfarms our studonts! lives and the cormunitios we sorve; and

WHEREAS, we fesire to provide 1he healthiest poosible l2arming and working cnwroament Tor
our students, slafl, and wizitors: and

Y HEREAS, WWWEC has a unigque opportunity and rosaansibilivy Lo provide 'cecorship and =
fourdalion for haalthful living; and

WHEREAS, tha leading cause of preventable death in the naticn is wobacee usw, aod we bielizee
that limitng the harmful Fitects of tobacoo Lse is cre of the beEst ways we can sUppart o
Azalthiar campus cormunily; and,

WHEREAS, restrictive po icics havea baan shawn to efoctively reduce tobaccs wse by helping
prevent initiation and making it 2asicr lo- pecple wha use toacce t2 quis; and

WHEREAS, W arhington State Governor lay Inslzz hes encouraged Higher Educalion inslitulions
- imglemeont comprehensive wellness programs that inclede livirg tobacoo troo;

BE IT THEREFQRE RESQLVED thal WO Roars of Trustzes horeky adopts Lhe Tollowing
lebacco Froe Camaus policy effective Seplambor 1, 2015:

Wwalla Walla Dornmurity Callege prohibits smoking or other tobacza ase, including
the use ef clectronic cigarettes, distribuzion o sala of obuces, including a1y
smwking Hevice, or carnarp ol any ighted sroking instrumert within the perimeta-
at colleps pronady. This includes all college premises, sidewalks, parking lots,
lardscaped zreas, sparls fields; cal'ege awned, renled o leasad buildings on
carnpus; and collcpe owned, ranted or leased veqicles.

W ALLA WALLA COMBUNITY COLLEGE ATTFSTS:

Cror Mcfleary, Chalr Stewen L. WanAuscle, Scorolary
Board of Truslees Frard af Trustees

o2 15 &/ 23/75
Date Dl ‘,-"'r
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Appendix V

V —SOC 204: Drugs and Alcohol Course Syllabus

S0C 204 Drugs & Society
Spring 2018

walla Walla Community College

Date: Spring 2018

Coyrse Title: Drugs & Society— 5 credits

Department Prefix: 50C 204

Prereguisites: Mone. Reading 088 recommended. Proficency in use of Microsoft Weord, electronic
mail and intermet browsers recommended.

Academic Location: 241, Main Campus

Hame of Textbook; Drugs and Socety 13™ edition by Glen Hanson, Jones and Bartlett
Instructor Name: Joseph [Joe) Field, M.S.W.

Cell Phoge; 505-301-8120
Difice Hours:
Dther Contact Information: loe can be reached at Joseph. Field@wwocedu or through Canvas

webmail. You may expect a response to your e-mail within 2 business days.

Course Topics:
* Specfic drug-use terms
*  Motves for illicit or dangerous drug use
Acute versus chronic toxicity
Physiological versus behavioral toxicity
Tolerance, physical, and behavioral dependence
How psychoactive drugs alter communication among brain cells
Typical effects of drugs in seven categories (stimulants, depressants, opioids, hallucinogens,
miarijuana, nicotine and psychotherapeutic medications)
* Societal efforts to prevent drug misuse and abuse
*  Treatment for drug misuse and abuse
*  Values, attitudes, and knowledge about alcohel and other drugs

Course Desaription:

Introduction to the many and varied drugs, and their related sociocultural history of use and abuse.
The physiological and psychological study of symptoms and disease concepts. A review of chemical
dependency and the nature of social control as expressed through treatment, rehabilitation,
education, family structure, community, and other social responses. Recommendead: READ D88 or
higher.
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S0C 204 Drugs & Society
Spring 2018

* Apply drug use terms correcthy in class discussions and written assignments.

* Categorize the different types of psychoactive drugs and describe their effects on the body.
Compare the roles of important neurctransmitters and identify key brain structures
impacted by psychoactive drug use.

*  Summarize the history of drug use in the U.5., both legal and illicit, including current and past
legislation.

*  Analyze the impact of drugs on social institutions through a sociclogical perspective.

* Evaluate warious biokogical, psychological and sociclogical theories about drug-using
behavior.

* Compare and contrast risk and protective factors regarding illicit drug use and analyze
prevention program models.

Type of Instruction Used in this Course: This course is a lecture and discussion class. Students will
be wsing WWOC Canvas for email communications with instructor and to check grades.

Attendance Policy: Regular attendance and active participation are essential to student success in
this course. Attendance is mandatory. If you miss 3 cdasses without a proper excuse you could be
dropped from the dass.

General Calendar: The dates for this cowrse are April 2* — June 15™, 2018. Final exam will be June
15, 2018,
100 TM)- 180

Testing Policy: There will be a total of 8 quizzes and 1 final group project this gquarter. Each quiz will
be given in class on the date specified. There will be no opportunity to make up missed quizzes, 50
please plan accordingly.

Homework Policy:

= Al homework must be submitted in by Hard Copy to the Instructor on the specified due date.

= Al doouments you submit must have your name on the document.

= Al doouments must be in a standard black font, 12 point.

® Al work must be property APASMLA cited. See information about plagiarism under Grading
Policy. Mo late assignments will be accepted. If you miss a deadline for an assignment, you
will receive a grade of zero for that assignment.

* [f there are extenuating circumstances or an emergency situation, the student is responsible
for comtacting the instructor to make alternate armangements prior to the assignment due
date. The student is responsible for getting assignments in on time
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Appendix W
W - Tobacco Guidelines (excerpt from website)

1312019 Tobacco Guidelines | Walla Walla Communily Coliege

Carvas [ Calendar Il Clarkston Campus 2t Current Students [ Directory & Library

0fl Maps BB Email M myWWOC

# Home Admi s Academics Student Resources

Campus Life About WWCC
Q, search
Tobacco Guidelines

Home ' Tobacco Guidelines

WWCC

Calendar

Academic
Calendar

Past Calendars

et i WWCC 1s TOBACCO FREE

Datas For the health of our campus commumnity, tobacco products and

electronic nicotine devices are not allowed to be used on WWCC
Property.

MNEW Tobacco Free Campus Policy

T Fregquently Asked Questions

Walla Walla Community College prohibits smoking or other tobacco use,
including the use of electronic cigarettes, distribution or sale of tobacco,
including any smoking device, or carrying of any lighted smoking

héips-wa wcs eduficbacco-guidelines! 143
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Appendix X

X — Your Health and Safety Brochure

U
5JanlIp anss) Lued Bugsuaon jo 1dag—palengeyss
10U pue sasnge Brip Jo/pue Esnae [oyooje IppE
Brup “mjoyoe ue Bujeg se weiboid panosdde-sHsg
e fig paien|ena usaq GuneH—(¥) LED OZ"9% MY

meejes

Uy
8% UBY] 04U 0] O0'STS S@UL4 ‘5))) 01 SIEaK ¢ Iusa
UOS|I34—UONE|DI Joy Sa)jjeuad |E33pay SROUESONS
yayayuna 1o (uojdposaid) pajjoguos jo uossassod
10 UO[INGUISIP ANIIENUEW 31 1g)yoid sME| [B1Zpa4

e [esspay

fuo

FIUBPING A0 BB 2UDJAJ PUR SLUF AU 18 ED[10U INOLIIM
afiueyp oq 1afgns ae A3y 918 dwoo pUE 3]EINI2E 30 10U
few pue Ajuo sapepuasaItal e swe| 353U) SONINEYM

seaueISqNg
Pa]|013u0) 1330 PUE joyod]y
JO @5[) PUE UDISSB5504 [NJME[UR

wapE
S1eundpsip 01 133(gns 20 [[EYs JINPUC JUSENGS J0 53|
a1 o wojspacud JBL10 AUR JO UD[IR|OMA B J0U 5] 108 U2y
PUR UDBLSEN JO S1EYS AU 40 SME] SU J3pUn fuoja) e
10 JouEAWEPS 550uE B 5B jgeysmand 5|y senie)
abia))07 uo e sy Aue o Kisbio) jo 510 Ynesse Yayy
UL [[EUS DUM JUSPNIS AUy —SUSHIROLA [EUIWID

‘WE| &g pagosaud e S0

a3)0d pauojss|LWoD Jda36E ‘o5 op o] pasuad)] yBnoyl
U3 ‘suuealy uoissassod ay) u) Bujwey sappe) abagod
LU 13JUS Jo asn Aew dnoub Jo uosiad oy —suweDa)g

“SI|YPA PaSER| 40 pAjUEI Ppaumo abafod

pue sndwied ue shuip)ng pases) Jo pajusl paume
abia)|o2 'spjay suods ‘seaue padesspue) ‘spo) Gupyed
“sq|emap)s ‘sas)Wwaid aba)pod e sapnju sy Auadosd
36300 yo smpawpad 2y upgys uawnsu Burows
payyby fue po Burdued Jo ‘axnap Bupows due Buypnpu
‘000RG0] JO 3E5J0 UOANgLIS|P ‘SenaebD JuoinaE

o asn sy Bupnpuy “asn oooeqo) s o Bupows
sygyeud abag07 ANunwwar B[ EjEM, —o3eqo)

“wo[1e Lreupdsip 10} 3sNED ag [|BYS SaiiA(1De
pateyai-abayjon 120 sap ey 263100 wo Juspnys Aue Ag
|DY02{E Jo w0y AUE JO F3USNYU| 34) SBpUn Aqesuowap
Bup@q 10 ‘vondwnsuon 10 uojssassod By | —joyeAy

"SINAAZ [PINWDII U] J0 3I3|YI0 paiasuods
-afiajjo3 uy wopedppivd wouy papuadsns
Ajapppaww) aq woppajauod uadn jjoys £31ap 30
Jeanwesju) Jo 3ayIe uy pabebua sjuapnis ||y

“UOIEU)WS]
10 uoisuRdsTS W) Ynsa) AL Iy ‘STENUD Juawbo)dws
pue suopemBa ‘3|0 3jqedde o3 Juensind ‘vojoe
feundpap 0y138igns ag [eys senjMie paugyoud yins
u) GujGebus spuapnis 1o ssafopdwy puucsiad |E3|paw
pazjoyne &g uopepa se pagusaud Ajeogads s)
uojssassod Jo 35 yans uays pdames uopoe Aruydosp
01 123[qns 20 J|EYS BRIMIDE patejal-aba)0) 18 10 san|e)
ahiagjon uo Brup Aue jj3s 1o ‘ssassod ‘35 [Eys oym
JUBPAIE AUR JINPUOT JO 3P0 BUL 1M SIUBID0IE U]

s 53 A punog pue Hyod

3a1)-Grup 53) Jo paYoU e SJUEpNIS pue s3ako|dws
112 ¥evy3 Bupnsus saanpaooid Yy wesBod vopusazid
aange Grup e sey a6a)j07 Aunuwwo ejem EEM

sniq

)

PUE 33133 241 YROG 1w 0uENdwiod 1105 pAepuEw

pue ‘oxeqoy pue ‘joyoxe ‘shrp ujpiebai s pue

sanjod pajdope sey paeog au) siead [esanas j5ed By

130 36300 Ayunuuo B ENEM 0 UDEsRdD

ap Bugpuebial sayyjod pue sen jdope o pasemodws

5] 533]5M4] O RO AL 'DiFLOSFET MDY O JUENSIng
suiesi|y pue ‘odieqo) ‘joyody
‘sBnaq BuipseBay 13npuod jo sa|ny

DOVETS (50S) 18 32W0D S HUBYS

AILnoTy EJIEM BIJEM 31 01 PR1ANP 20 UED suonsanb fuy

a0 3dsEm ey SN SIS 30 PUE SHUSYS
0 uope| sy unIBUISEA 31 18 PAUEIqe 30 Ue3 AEn

e pagsoday aw) jo Arewwng

EJ[EN BIEAN SU U1 SRpUaY0 Xas paials)Bal Bupuaouos
UDREULON] TOEEE WAL EIIEM BIIEAY FER HOISTEL 005
‘363107 AyunwLI o BlIEAN B IER, SPUO0RY § SUDISSIWEY

$0 3340 3y woy pajsanbad 5q Aew 1o [Sg=pldyd
XBPUL/ W MPFIIMM MM/ 1E SUI-I0 punay 3
uE popad 1EaA-530y) JURDEI 1504U 3U) Je) SINS[IELS W3
sndwe pue sampaond Lew)|diosp sndwes Guzouos
UDIIRMLITYU) ‘1 SIIS|IELS AW)D pue Ang Amnaag
snduE) Jo Bumsopasi] AIB[) SUUES Sy Y S0uE)dwos u)

S50 INOY-HT B UG PAUIEIUIEW 5|
saiualie UBWAI0IE ME| [E20] UM UOJIBUIPIDD 35000
SRS AY|1De4 01 palodal 31e ARG J0 SHJIEAI0 pUR

‘pajjoned Aexpopad ae spunob pue sBuipping sy

sapnp
13y} jo F5N02 [eusiou ay) Bupnp pasaEsgo Aunoas jo
saupeai Aue 0] La|e e saakopdws saajnas A ey

fyunzes

‘Puunsiad

ioddng wn-1ed pue -|ng £ |7 PUE ‘SI013ulsU)
au-Jed g67 PUE SN 7| “SI0IENSIUALDE
o7 shojdwsa 36a)07 Kunuiwo ejEg ElEM

saafojdug

“ssent sad sjuapns 551°7

pabieiane a0z sndwes-uo swideg 1ead yuapede

SLOT-tLOT 3U3 oy sapienty szd (957 JO Junoopeay

abesane ue jo Bunsisuco ‘0£0° Jo Jwaw)oiua wapeNnba

Sy e pey 36307 Kyunwuwo BjEM ElEM
Juswjjoiug

0 ] 0 1 0 535UAYO [F10] B R EE
0 L Buyyers
0 0 0 0 0 Laﬁcmw_a_ﬁa"_éazg:wbﬁu““m
0 0 0 0 0 Aiagqoy
0 0 0 0 0 O i by
0 [4 0 0 0 YL FRYRA TN
4] ] 4] 0 0 SALUD 31EH
0 L] US| O, 2A5EL00]
0 0 aouajoi Buneq
0 L 0 1 0 fuyBung
0 0 0 0 0 uosry 9} 5861 JP RS ) M) R
0 0 0 0 [i] sunjiEaiA uodesy, jo/pue Brug onbr o) i e - i e
SleLaEy _gb:a_ﬁqhﬂ:__%ld oy eudoadde o pauafa 2 prgs
0 ] 0 i ] ynessy pajeneBiy
EIIEMEIIEM FIIEM FlIEM "FLOT-TLOT JJMM adayory Qe v w fo oo gy g dpadod

Aup w0 oy 0 sdap fo s o ) u Sedonaed s
spar punnrn g 2aiodues s papgs o uapuadap
Joujazye a0 Snsp sof s yaas o sadopdus pup spapms
Fsw oy gy s jo onad gy 5 gAY oo fo amae
e fo aaf s we Sungepam
o parpuiane 51 2l gy ffms pue s s e o aofaa
e djajes ayy guoge e adaery duomauinTy oey ey

[oyo3|y pue ‘sBniq ‘awis3 o3 Gunejey
sweiboig pue ‘suone|nbay ‘speq

aami .uu“__..aém.
agafe] Aunumo) ejey eEm

DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM

BIENNIAL REPORT 2016-18

Page 115 of 117



16 TdnIn

SpUBWN20p aunes Aewnd
alj) woy paue)qo aq pinoys saiijod pue ‘suonejnbal
53| A5ALY) JO UOISIAN JUBLINI 3u AsoyRuavy) ‘abueyd o)

palgns are saiiod pue ‘suonenbai ‘sapn epyQ Auo
sasodind uoneuLo Ul Jo) pa|IdLen3 SJUBLLINIOP 3IN05
[BIIL0 Loy UBHEY UONBLLLIOJUI SUIBILIOD JUSLINIOR 51y ]

LY LLL D08 WorgyFaaoysagmmm ‘weiboxd
auesissy aako|dwsg auy) wouy aJape ¥aas o) pue suejd
BIUBINSUI Yi[E3Y 31E}S SNOUEA 3y} YBRoUL) 3{qE|IeAR 530IN053)
250 @) pabeinoaua aie aouelsIsse paau oy saadojdwy

LIRS 6
S596-0% (8O

LIST-E¥L (80
TEQL-TFL (8D
LZ8Z-85L (6
BLL1BEL (6
19|qe|IeAe aJe sa21nosal Buimoljoy ay)
‘sndwe> uojsyIe[) ay) Je SJUIPNIS 104

JOAARSEIIES JUBDNIG

by i
[OtLT
GHBIFTY 60!

ALLAQOL
WOV

OZ6I-FT5 16

m_._ ndiEH
7 djH Inoy-47 Brug pue o

79775 (5 TOMAIRINE) 1
T9|qejieAe a1  sadinosal Buimojjoj ay)
‘sndwied e||ep BJ[eM 2Y3 Je SJUBpN}s Jo4

janag] IUEpS

“Apunwwo

AU} Ul 3|qE(IBAE O5[E 5l Juawgeal pue ‘sdnoub poddns
WBWSEASEE ‘|ELAJAI UD UDIELLIOJU] JEjua) uawdofpaag
JUApRYS Ay} w1 pajedn| siopEsunod abajjoy woi jgejese
51 dj3y [EUIPYUCD SANNLE) JISL) PUB SI35NGE 10y
wajgoud snowas Aia e 51 Auspuadap joyode pue Bnig

sweiboig yuaujeas] pue buijasuno)

“S3IUBRYSQNS 2534}
JO 35N [EUCIENYS WOJY IN320 We suorenys Buiuayeany-ap)
#BYj0 pue SUSpRoe [Bje] PIUYSP B JoU ey [EMEIPYLW
“BLLOD pUe Sisd|eled ‘uoleuipsood sojow jo ssof Buniwon
'E3SNEL 35MED UED S50PUAD) "SWSEdS 3[25NLU PUE 'UaISIA
3|gNop ‘SSEURZIP ‘B3SNEU ‘3YIEPESY 'SSAUSNOIISU0D JO

550 ‘SUDRRUDN|BY 'S35Uas 3L} jo Buiquinu ‘suomgiyul
paanpau ‘Buiaay Appib pue papeay-jy b1 eymawos paxejal
B 25NE7 UED ($43z10p0 woal uabonu iuebio pue ‘apupu
1Aing 1o JAlwe ‘seb BuiyBne) 1o 3pixo snomu 'uoaly '3UojaIe
‘8puo|yoEna) uogueD ‘aulosed 'Buazuaq) - sjuepeyu|

LR

35NED pue ‘saseasip Bun| ) anguIuco ‘35EasIp JERY JO Y51
243 a5EAURUI "wayshs BUNWLI 3y} s5aidap UeD ) S30UE)sUl
Blwos u| pajodal jou ae swojdwids EMBIPYIN, BI85
joyisd e jo Ayigssod auy) pue ‘moueled 'anbiye) sasnes
FSOPIAAY "UonURE pue Aowsw panedw) pue ‘sadde
PESEAIIU ‘SUOIGIYUI PaKE(al ‘Bloydna 35N U (ysey
PUE JHL 10 [ouIgeUUEIcIpALEDE] ‘PUBNUeL) - SIgRULRY

‘Papodal jou e swoydwAs Ewespyin yieap ajqissod
pue Sis04adsd 'saposida o sduy, asuajul aow pue Jabugy
535NED S50PIIAY “BIUERIP pue 3w jo uondanad sood
‘SUDIJBUIIN|[BY PUB SUDISN||| 35MEI UED (S0 Jo K13LeA

B PUB 415 'YOWW YINaN R581533 4D 10 auipipdouayd
‘gpofad ‘swoouysnw uighonsd ‘75T - suabounn)ey

“s15042/sd puE ‘uonejuBwosIp ‘uoissaidap Aqenu) ‘deaps
jo spauad Buo) ‘Auyiede apnjIul Swojdwiks [EMBIPYILMW
"YiEap 2jqIss0d PUB 'SUDISNALIDS ‘SUCHEULN|EY
‘ainjesadwiay Apog ) aseanul ‘uonenbe sasned asopiaag
‘nadde jo 50| pue ‘BUWosY) ‘nssad poo|q pue Sjel
as|nd paseanu ‘Buoydna 'SUDIE} YA ‘SALIA[E PasEaIII
35TIED UED (UIPN|21g PUE UIE)Y ‘Suiuejaydwelyjaiw
apn|UI 0} SAUILUEYAYILE ‘FUIEI0D) - SJUBINLINS

“\pEap Ajqissod PUE SUDISIRALDD WNUIER ‘SI0UWA) ‘BIULOSUI
‘Kyaneur 3pnpul swoydwils [EMEIPYIAY, LRESP PUE ‘BLIOD
‘asjnd pides pue yeam ‘spdnd pajepp ‘unys Awwep 'uonendsal
MOJ[BUS S35NED BSOPUAAL) JOLIOE J0 IDP0 JNOLJIM JOWELS]
LS UM PUE ‘WOHEUSLOSIP 'ypaads paun|s 35ned UED (XEUEY,
PUE WRIJEA, WINUGTT UDIEH UBAY 5B YaNs sauldazepozusg
PuE ‘SRIN)UEG ‘FIBIpAY [RI0|) - Suessasdag

‘Bueams pue

‘5|2 ‘easneu ‘sduwess Jued siowsa &) igepw ‘sadde jo
550] ‘Buiumed ‘asou Auuru ‘sada Asajem apnpul swojduds
[EMEIPUILA "YIESP PUB BLI0D ‘SUSISINALOD ‘URS ALwep
‘BIyIEIG MOJ|BYS PUB MOJS BSTED UED 350PUSA0) "BSSNEU
pue ‘spdnd pajauisuod ‘umissudap AI0jEdsa) S5aUISMOIp
"BuDYdNa 35NED UE (LIM|E] PUB UEPD2IAd ‘PIPNEJ]
'|DIBWA( SE YINS SAUEISGNS MByIuls Jo 150y e pue
auopeyjaw ‘uiouay ‘aulapod ‘suigdiow ‘wido) - sapoey

se3UeISqNS Pa||onuo) Jo S13843

UAIUET ASTIRI LYM 518}

SNOUBLLNU PUB ‘Blucwwe apiuel uabiopdy ‘apiyap|ewlo)
'3PINOUOW PUE 3PIX0IP UGGIED SUIBIUOD) JUB[NWNS
anpaippe AyBy e pue aauelsqns oy Aiaa e 51 3unoaiy
‘aunoa 51 uaipaibul ange Aewud ay | —onegqo)

UPIYP

Ul UORERIEIA) [EJUAW JO 3sned aqejuasad Buipes) ay 51
uatwom jueubzud £g asn jeyody yieap pue uoissaidap
fsoeadsal agned sasop ybiy Aiap 1agquWEI PUE UIey|
o0} Aypge suosiad e Buuaye faseaas ‘suonaung [epuaw ul
yuawueduy payew asned sasop yBiy o) ajesapogy spoe
anssalbibe Jo 33U3PIIUI 3U) 3SEANU 5350P A|BIAPOI

03 MO H[3JES JE2 B 3P 0} pasinbal UoHEUIPIOO pUB
Juawbpnl ay) Jiedwi 5350p MO| UAT J0IABYRG W sabueyd
PayJEW J0 Jaquiny e sasnea uondwnsuo’y Brup pasnge
pue pasn Apuanbay 50w Ay 51 Yoy —joyoary

“Yieap Aea ‘pajeanun ji pue 3y jo Gyenb

a3y} jo uoleiouaiap ‘Aauapuadap [Eawalyp swajqoxd
yyeay snouas o) pea| m Ajqeqoad Kian saaueisu) Auew
I pUE ‘W3 |OLY03E Jo 3snge 3y} pue sBnup 3| jo asn ayL

Y031 JO 3snqy sy3 pue sbnag I
40 35() 3y} YIm paje1d0ssy systy yajeaH

uonnaasoud ajgissod pue uoneBisanul Joy sagoyne
|E20] 0} paliajal aq ||Im SME] [E30] pUE 3)E)S ‘[Riapay
jo uonejoiA jo payradsns saakojdwa pue suapnig

SYILOLU § KEW JULB] UGSIR (LOIIALDD PUOIEs)

(Y300 2q UEI) 0DSS AU SYIUOW 7 XPLL IWIB) UosUad
(uonRAUED JsIy)—EjEA Bl[BM 0 A3 3y uiyiue Jonb) Aue
anbae asMIaYl0 10 ‘3wnsuoa ‘ssassod o |7 jo abe ayy
Japun uossad Aue Joj [nymejun s 3| {8]—060'91'6 JWMM

me] [e30]

“[4y1oq aq ue3) gog'| Ul 'SAEP 06

suua) vosuag—uonduasaid e noypm brup uondisaid
E J0 U0IS535504 *(4300 3 UED) DOO'0LS g 5K § ua)
UDSUBd—I13AI|3p 40 |35 0F Juanu yim Brup uondyssad
E jo uoissassod 1o ‘anEp 3)es 341 —0L0"L 169 MDY

“sjuana jooyas wi edied
oy KBy Jo 550 :kyjeuag e Aq papiaoid se jdame
spiosals 3sn ABW 313|418 WUBpNIs ON—OVE L9 MOY

“sreak

{10} payonal asuan pue ‘Bulopuow Juoiap jo 1500 3
'000'55-000" 1 BuId ‘Bunioyuow awoy JuaaE jo step
0T 1 PUB 1A | XEW ‘SARP [ UL JULIB] UOSLIa (UOITIALOD
paiiyy) ‘siead 7 Joj paonal asuam) pue ‘BuLDjLow HunjIaE
401507 343 ‘000'S5-005 3uld Buuojuow JuoI3a jo siep
9 PuB 14 | ¥BW SABP O UIL I3 UOSHA (UOIDIALDD

punas) uoisuadsns asuadl| Aep-g 0005 $-0SES Ui Uk |
WEL "SI 7 UL W] UOSURg (Uonaiau0d jsiy)-tonk) jo
Brup Aue jo asuanjjul 3L} J3pUN ajiLm 10 (SUDHALDD |8

10j Ayeuad 25aA3S AI0LU B SR JUSJLOD [OYDIE AUILIAIEP

0} 153} B 3YE) 0} [BSMyRl IO JUSIU03 |OYOI[E poo|q 51" 1583|

1B YHm Buimup) Juajuo3 [oYO[e poo|g 17 UBY) 553| PUE §Y
YHm 3jayan Jojolw e Buresade jo BuALg—Z05" 199k MDY

“L0F°05°69 MY AQ pezucyIne auy Jo Juawuosydw) jo
JUNOWE 31y 331m] (Uoriauod Joud ouj—iomni say sy sid
£ 5% 18 51 oym 3be jo 514 g Japun uosiad e o} sB0UBKSONS
pafjoauoy Bugnguisip sane so abie jo 516 g1 uosiad Auy
“L0F'05°69 MOY O JUNDLUE 3L 33(M] JWIB] UOSHad
(uonauo soud ou)—akie jo 514 g| Japun uosiad e 0
‘wedazeqiuny Jo ‘sunueaydweyiaw Jo Brip JRoueu e 5|
Iy ME| 3U43 Ul pa)s) 33UEISqns Pajjoruos e Bunnguisip
Jano Jo 3Bk jo s1d g | uosiad AUy —o0b05"69 MDY

*(4y0q aq UE3) DO0'DL S Xew g ‘5
§ XPLU JWLIA) UDSLRd (U0naimod Joud ou)—(sBrup anoueu
~UQU) ME| JFPUN PAYISSE]D SIDUEISNS PR(J0IILUCD B0

“ipog ag ued 1 Jo By 7 jo ssame ul weib yaea 1oj pgs
uewp asow Jou pue By 7 151y ay) 10§ 000'00 15 5 AUy xew
Brup jo By 7 uewy) 350w J 000'STS ¥BW Buld ‘5I4 | Xew

uua) uosuad (Brup jo By 7 uey) s58) pue LolauDd Joud
oul—me| Ag pauyap sE 32UEISgNS PAJOGUOD € JUSIUI M
Buissassod 1o ‘Buuanjap ‘BuunjzenuEy— L0V 0S"69 MDY

(410G 3G UE3) O00'01 % XEW iUl ‘SIA § KEW IUIa)
uosuag (uonaaod Jjoud ouj—uandiusasd piea e noypm
PI0U3]s §O 53[0 208 40 512|q83 D0Z Jano Buissassog

‘Iyiog 2q

UE3) D00’ S MEW Bl ‘I | KEW W8] UOSWBg (L0IIALUDI
soud ou)—uondunsaid pijes B Inoyim plosals Jo sapeq
2 10 513|0€3 00T Japun Buissassod—(8)020° L1169 MY

"DSTS U 53U HIoM 32135 AIUNLWIWO) sInay

57 wnwiuiw :kyjeuag (uonauo sold ou)—ionbi fue
annboe aswuaylo 1o awnsuod ‘ssassod o) 514 |7 jo abe ayy
13pun uossad AU 10 |rymEIUN O5[E 51 1—06T 99 MOY

[Yieq aq ue)

000’5 XBW @ul Jeak | XEW IWIB] UOSURd 0Nu02 JaYy
/51y Japun sasiwasd Aue uo Jo sasiwaid Jay sty uo jonbi|
awnsuod oy abe jo sk |7 sepun uosiad Aue Bunpuuad
1o a6e jo suf |7 s8pun uosiad Aue oy sonby Bulfiddns

asiaLo 10 ‘Buinb ‘Buyes uosiad Auy—0LT 99 MDY

PGS asou weyy sapeb aq

Pnea salyeuad s} S30UBISLINII WIELED JAPUN J3naMoH
A | TULIB) UOSHIB (UOIIAUOD PIYY) SYIUOW § XL sua)
UD5Lag (UDIIJIALDD PUOISS) (005 BUly 'SyjuoWw 7 Xew
W3] UDSURY (UDIHALDY JsIyl—sasiwaad |Ejual je Ao
paje|al-Brup ul Buibebus sjueual—(9)0EL'EL"65 MDY

DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM

BIENNIAL REPORT 2016-18

Page 116 of 117



Appendix Y

Y — Tobacco Free Campus Reminder

From: Jacquelyn K Meier <jacquelyn.meier@wwcc.edu>
Sent: Monday, October 1, 2018 8:32 AM

Subject: TOBACCO FREE Campus Reminder
Importance: High

All,

I wanted to take a moment to remind everyone that Walla Walla Community College is a
tobacco free campus.

For the health of our campus community, tobacco products and electronic nicotine devices are
not allowed to be used on WWCC property.

WWCC prohibits smoking or other tobacco use, including the use of electronic cigarettes,
distribution or sale of tobacco, including any smoking device, or carrying of any lighted smoking
instrument within the perimeter of College property. This includes all College premises,
sidewalks, parking lots, landscaped areas, sports fields; college owned, rented or leased buildings
on campus; and College owned, rented or leased vehicles.

Marijuana, although now deemed "legal™ in Washington State, is still prohibited on WWCC
property.

Support programs are available for students or employees who would like assistance with
quitting.

e Tobacco Quit Line 1-800-Quit-Now * (800) 784-8669
e Spanish Quit Line 1-877-2No-Fume (877) 266-3863
e Www.quitline.com

Thank you,

Jacquelyn Meier

Interim Director

Campus Security and Environmental Health and Safety
Walla Walla Community College

500 Tausick Way

Walla Walla, WA 99362

Office: 509-526-7233

Mobile: 509-520-5317
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