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DRAFT POLICY 
WALLA WALLA COMMUNITY COLLEGE 

FUNDRAISING AND GIFT ACCEPTANCE 
ADMINISTRATIVE PROCEDURE 4420 

 
I. DEFINITIONS 

A. Gifts: are irrevocable transfers of assets, i.e. contributions from private sources, for which no 
goods or services are expected, implied, or forthcoming in return to the donor, and in which no 
proprietary interests are to be retained by the donor. In this policy, the term "gifts" refers 
exclusively to private gifts, even though such gifts may be termed "grants" by corporations and 
foundations. 

B. Grants or Sponsored Activities: are those undertaken by the Foundation or college with the 
support of an external entity which expects in return specific outcomes that either directly 
benefit the provider or a public purpose. At a minimum, the provider requires the Foundation 
to report on how the funds were spent and/or what progress has been made in accomplishing 
the goals of the activity.  

C. Outright Gifts: are current contributions of cash, stocks, bonds, mutual fund shares, real estate 
and personal property. The donor benefits of making an outright gift to the Foundation include 
a federal tax deduction based upon the current value of the gift and the avoidance of capital 
gain tax if the gift involves appreciated property that has been held for at least one year. A 
donor should always consult with his or her tax attorney or accountant for specific benefit.  

D. Deferred or Planned Gift: is a commitment established by a donor during his or her lifetime, 
the principal benefits of which are typically not immediately (or fully) available to the 
Foundation. Examples of planned gifts include charitable gift annuities, gifts of life insurance, 
charitable remainder trusts and charitable lead trusts, retirement plan designations, retained 
life estates, and commitments through estate plans.  

E. Irrevocable gifts: given to the Foundation cannot be modified or withdrawn by the donor and 
generally provide immediate tax benefits and in some cases a lifetime income for the donor. 
Examples of irrevocable gifts include charitable gift annuities, remainder interests in property 
and in some cases charitable remainder trusts. 

F. Revocable gifts: can be changed or withdrawn at the discretion of the donor and most often 
become irrevocable upon the death of the donor providing estate tax benefits at that time. 
Examples of revocable gifts include a will provision, retirement plan designation or other estate 
provision (prior to death). Revocable gifts are not recorded into the system until they become 
irrevocable.  

G. Matching Gifts: Many companies match current gifts of cash, stocks or bonds made to higher 
education institutions by their employees and often, employees' spouses and company 
retirees. Matching gifts are generally allocated to the same purpose as the donor’s gift unless 
restricted to another purpose by the company. Donors are entitled to income-tax deductions 
for their individual gifts only. Matching gift amounts are, however, included in the donors’ total 
giving for donor recognition purposes only. 

H. Unrestricted Gifts: are important to the Foundation because they may be used in areas where 
the institution most needs resources, at the discretion of the Foundation. 

I. Restricted Gifts: benefit specific areas of need, capital projects, departments, programs, or 
other purposes specified in writing by the donor. The Foundation recognizes and respects the 
right of a donor to channel gifts to a favored, restricted purpose, and the restriction of any gift 
accepted by the Foundation will be implemented faithfully. 
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II. GIFT ACCEPTANCE COMMITTEE 

A. When gift acceptance decisions require approval beyond the Foundation Executive Director, 
the Gift Acceptance Committee (GAC) will convene. The GAC will consist of: 

1. The Foundation Executive Director, 
2. College President, and 
3. The Executive Committee of the Foundation Board of Governors (if applicable), or its 

designees. 
4. The Gift Acceptance Committee may request the participation of certain experts on a 

case-by-case basis. 
 

III. TYPES OF GIFTS REQUIRING APPROVAL 
A. The following types of gifts may be accepted, but require approval from the Foundation 

Executive Director. 
1. Any gift offered with restriction on disposition and\or future maintenance 

requirements. 
2. Gifts of intangible personal property including but not limited to: 

a. Stocks; 
b. Bonds; 
c. Partnership Interests; 
d. Patents; 
e. Royalties; or 
f. Any other intangible personal property. 

3. Gifts of tangible personal property with an apparent value of $1,000 or more; vehicles, 
boats, or airplanes; or gifts such as paintings, other works of art, or collectibles that are 
donated on the condition or expectation that the items will be permanently exhibited, 
or that the collections will be maintained and exhibited in a specific manner. 

4. Gifts of real estate or other real property. 
5. Non-cash gifts that would require the Foundation to incur transfer costs. Generally, the 

cost of transporting or otherwise transferring non-cash gifts to the Foundation should 
be borne by the donor. 

 
IV. ACCEPTING SPECIAL TYPES OF GIFTS 

A. Gifts of Securities 
Authority to accept and to sell gifts of securities is exclusively held by the Foundation Office. 
Gift valuation of marketable securities is based on the average between the high and the low 
on the valuation date, that is, the date of the actual transfer. (IRS Publication 561). Special 
issues related to gifts of non-publicly traded or restricted stock are reviewed on a case by case 
basis by the Foundation Executive Director and the Gift Acceptance Committee, if appropriate. 

B. Gifts of Intangible Property 
Intangible personal property (patents and other intellectual property) is personal property the 
value of which stems not from its physical form or characteristics but rather from its intangible 
nature, such as patents, copyrights, and trademarks. Generally accepted accounting principles 
and college accounting policies require all donations and gifts, whether of tangible or 
intangible property, to be recorded in the financial statements at fair market value as of the 
date of donation. Authority to accept gifts of intangible property is held by the Foundation 
Executive Director, in consultation with the Gift Acceptance Committee, if necessary. 
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C. Gifts of Tangible Personal Property (Gifts-in-Kind) 
In most cases, gifts of tangible personal property that will be retained and used by a program 
or department of the College should be accepted directly by the College. The Foundation may 
also accept gifts of tangible personal property as long as the property donated has tangible 
value to the Foundation or the college and can be used in a manner related to its exempt 
purposes, or can be liquidated to produce cash. Gifts of little educational value or those lacking 
historical, literary, or scientific significance should be discouraged. Contributions of tangible 
property accepted by the Foundation must be approved by the Foundation Executive Director. 
All gifts of property received by the Foundation are recorded and acknowledged in accordance 
with IRS regulations. 

1. The Foundation should divest itself as rapidly as possible of gifts unless the gift-in-kind is 
placed in use by the Foundation or the college. If a gift of tangible personal property is 
accepted but the property is not of interest or use to the Foundation or the college, the 
property will be sold. Prospective donors of a gift of tangible property should be advised 
that the Foundation reserves the right to sell, exchange or otherwise dispose of the 
personal property in question, if such action is deemed financially advisable or 
necessary. Disposition is made without regard to donor appraisal, and the Foundation 
assumes no responsibility for any variance between appraised value and the amount 
obtained from the sale. 

2. Receipting and valuation: In accordance with IRS Regulations, the Foundation will not 
provide the donor with a value of the gift for IRS reporting purposes. The Foundation will 
not appraise or assign a value to the gift property. It is the donor’s responsibility to 
establish a value for the gift and to provide, at the donor’s expense, a qualified appraisal 
required by the IRS in the case of assets valued in excess of $5,000 ($10,000 for non-
publicly traded stock). When the Foundation receives a Form 8283 from the donor, the 
Foundation Executive Director is responsible for executing the form. If the property is 
sold within two years of the date gifted, the Foundation Executive Director will ensure 
(upon receipt of the sale information) that the required IRS Form 8282 is filed. If the gift 
is accepted by the College rather than the Foundation, the college assumes 
responsibility for meeting all IRS and accounting requirements related to the gift. 

3. Gifts of tangible personal property should NOT be accepted when:  
a. Acceptance would involve significant additional expense by the Foundation for 

the present or future use of the gift. 
b. The donor places requirements related to the display or maintenance of the gift-

in-kind or the donor wishes to direct the gift’s administration and use. 
D. Gifts of Real Estate 

Authority to accept gifts of real estate is held by the Foundation Executive Director and the 
Foundation Board of Governors. The following apply to gifts of Real Estate: 

1. The donor is responsible for obtaining a professional appraisal of the property to 
establish gift value. The appraisal should be conducted by a qualified appraiser who has 
no business or other relationship to the donor. 

2. Due to the expenses associated with gifts of real estate, generally only gifts valued in 
excess of $100,000 will be accepted, although other factors may be considered as they 
relate to the mission of the Foundation. 

3. The Foundation Executive Director (or his/her designee) must conduct a visual 
inspection of the property. If the property is located in a geographically distant area, a 
local real estate broker may substitute in conducting the visual inspection.  
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4. The Foundation may also require an environmental site assessment to identify possible 
contamination (i.e., leaking underground storage tanks) or other restrictions (i.e., 
floodplain, wetlands). 

5. Prior to a presentation to the Foundation Board, the Foundation staff may request that 
the donor provide any of the following documents: real estate deed (proof of clear title 
conveyance); real estate tax bill; plot plan; substantiation of zoning status; 
environmental site assessment. 

E. Gifts of Life Insurance 
The Foundation may accept gifts of life insurance policies providing that the Foundation is 
named as both beneficiary and irrevocable owner of the insurance policy. The donor must 
agree to pay, before due, any future premium payments owing on the policy.  

F. Bequests and Deferred Gifts 
All bequests, including bequests of retirement plan assets, should list the beneficiary as “The 
Walla Walla Community College Foundation.” Authority to accept, process and acknowledge 
bequests is held by Foundation Executive Director and, when necessary, the Foundation Board 
of Governors. 

G. Life Income Gifts and Charitable Trusts 
The Foundation will explore options to make charitable gift annuities, charitable remainder 
trusts, charitable lead trusts, and deferred charitable gift annuities available for our donors 
based on donor interest. 

 
V. GIFTS NOT CONSIDERED “CHARITABLE CONTRIBUTIONS” 

Donor gifts of service and limited use of private property can make valuable contributions to the 
Foundation’s and college’s objectives, and are deeply appreciated. Recognition in honor rolls, 
giving societies, etc. is awarded upon approval of the Foundation Executive Director. However, per 
IRS regulations, the following types of in-kind contributions are not considered “charitable 
contributions,” and do not qualify the donor for a tax deduction: 
A. Gifts of Service 

A person’s or organization’s time and/or service is not considered a charitable contribution and 
is not countable, regardless of whether the individual assists as a volunteer or as a professional 
providing a specialized service (examples include, but are not limited to: accounting, 
consulting, printing, web development/hosting, advertising space, etc.).  In these situations (if 
the donor wishes to make a charitable contribution and receive tax credit), the Council on 
Advancement in Support of Education (CASE) suggests that the donor bill the institution for the 
service and then make a cash donation of the same value. 

B. Gifts of Partial Interest 
Gifts of partial interest (limited use of private property, such as rent-free use of a home, office, 
piece of equipment or commercial property) are also not considered “charitable 
contributions,” and so these are not accounted with a monetary value or receipted as gifts to 
the Foundation. 

C. Volunteer Time 
Volunteers who provide professional services for free to a qualifying nonprofit organization 
cannot claim a tax deduction for the value of their time or services. They might be able to 
deduct uniforms, transportation or other documented, unreimbursed, out-of-pocket expenses 
that they paid in order to volunteer. 

D. Other  
Other types of donation or gifts that are not considered a “charitable contribution” by the IRS 
and cannot be receipted with tax credit language include but are not limited to:  
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1. Appraisal fees paid by donors in relation to their gifts. 
2. A contribution from which the donor receives or expects to receive a benefit. 
3. Costs of raffle tickets. 
4. Auction purchases when the purchase price is equal to or less than the published value 

of the item. 
5. A transfer for the benefit of a specific individual (e.g., money to pay the tuition, salary, 

expenses, etc. of a specific individual). 
6. Payment for goods and services (Note: The only exception to this rule involves payments 

that are part gift and part non-gift.). 
 

VI. ESTABLISHING A GIFT FUND 
A. Gift Agreements 

Gift Agreements are key instruments in ensuring that the agreement (contract) between 
donor(s) and the Foundation is mutually acceptable and understood, and that the gift will be 
used according to the donor(s) intentions. Formal gift agreements are required when 
establishing a new endowed fund or for any private donation greater than $100,000. 

B. General Guidelines 
To ensure that the Foundation adheres to donor preferences when establishing and 
designating funds and making expenditures, and to guard against the creation of idle funds 
resulting from overly restrictive clauses, the following should be considered when discussing 
terms with a prospective donor: 

1. Gift/fund terms and restrictions should accurately reflect donor intention and allow for 
maximum use and spending flexibility by the Foundation; 

2. Use of the gift/fund may not be administered by a donor, group of donors or designees 
outside of the Foundation; 

3. Questions regarding the appropriateness of terms stipulated by a donor should be 
referred to the Foundation Executive Director, Foundation. 

C. Current Use Restricted Funds 
To establish a new current use restricted fund, a request must be reviewed and approved by 
the Foundation Executive Director, and these guidelines should be followed: 

1. Current use fund balances are available for immediate expenditure; the Foundation 
makes every effort to expend current use funds in the year they are given, toward the 
purpose designated by the donor. 

2. Minimum to establish a named (separate) current use fund is $10,000 (pledges are 
acceptable with a minimum pledge amount of $1,500/year for 6 years; funds will be 
used immediately, but a six-year minimum pledge secures the right to name the fund). 

3. Gifts of less than $10,000 should be encouraged to be directed to enhancing the 
resources of an existing fund with the same or similar purpose. 

4. A formal gift/fund agreement signed by the donor(s) and the Foundation is encouraged; 
in the absence of a formal gift agreement, supporting documentation, such as a letter of 
intent or email, outlining donor intent, gift amount and payment schedule, and terms 
and restrictions is required. 

D. Endowed Funds 
To establish a new endowed fund, a request must be reviewed and approved by the 
Foundation Executive Director and, in the case of a naming gift, the Foundation Board of 
Governors. In either case, these guidelines should be followed: 

1. Minimum required to establish any endowed fund is $25,000 (see full list). 
2. A formal gift/fund agreement signed by the donor(s) and the Foundation is required. 
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3. The agreement must outline the donor intent, gift amount and payment schedule, and 
terms and restrictions; and must be approved by the Foundation Executive Director prior 
to obtaining donor signature. 

4. Restrictions should be broad enough in scope to allow for use in perpetuity and, 
wherever possible, indicated as strong preferences rather than restrictions. 

 
VII. FUND MINIMUM GIFT LEVELS 

A. Endowment amounts are determined by the Foundation Board of Governors and may be 
amended by action of the Board. Below are the amounts required to establish a specific type of 
endowed fund with the WWCC Foundation: 

 Full Funding Annual Spending (4%) 
Program Endowment $7.5 Million $300,000 
Deanship $3.75 Million $150,000 
Directorship (of a Building or Program) $3 Million $120,000 
Full Tuition Scholarship Fund $125,000 $5,000 
Endowed Scholarship Fund $25,000 $1,000 
Current Use Named Scholarship Fund (non-
endowed) 

$10,000 Used immediately 

B. Endowment Spending Policies 
The Foundation Board of Governors maintains a separate Investment Policy Statement that 
governs investment and spending of Foundation Endowed Funds. 

C. Endowment Fund Activation 
In general, an endowment account will not be activated until it reaches the minimum level 
specific to each above purpose.  

D. Endowment Decapitalization 
Expenditure of principal from endowments can only be authorized by the Foundation Executive 
Director and the Executive Committee of the Foundation Board of Governors. 

E. Separately Invested Endowment Funds 
SIEF funds must be approved on a case by case basis by the Foundation Executive Director. 

 
VIII. METHODS OF GIVING 

A. Cash Contributions are accepted as single gifts or in multiple payments and include cash, 
checks, Electronic Funds Transfer (EFT), payroll deduction, credit card charges and/or IRA 
distributions. 

B. Deferred or Planned Gifts are a broad description for charitable gifts that provide a deferred 
benefit to the charity.  

1. The Foundation will explore options to make charitable gift annuities, charitable 
remainder trusts, charitable lead trusts, and deferred charitable gift annuities available 
for our donors based on donor interest.  

2. Estate gifts refer to a variety of provisions a donor may make for the Foundation in 
his/her estate plans, including will and revocable trust provisions, and designations in a 
life insurance policy or retirement assets.  

3. Life insurance policies may be transferred to the Foundation with the understanding that 
if they are not fully paid the donor will make annual gifts in the amount of the 
premiums. The Foundation may also be named as the beneficiary of a life insurance 
policy that the donor wishes to retain. 
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IX. SECURITIES 

A. Gifts of publicly traded securities such as stocks, bonds and mutual funds may be donated to 
the Foundation. 

B. Gifts of stock in closely held corporations or stock options must be reviewed on a case by case 
basis by the Foundation Executive Director and the Executive Committee of the Foundation 
Board of Governors. 

 
X. OTHER 

Different types of Property can be given to the Foundation. 
A. Gift of Real Property, also known as real estate, is land together with anything that is 

permanently attached to it, whether natural or artificial. This includes such items as trees, 
buildings, fences, and swimming pools. 

B. Gift of Personal Property is anything that is not real property. Personal property consists of two 
categories: tangible personal property and intangible personal property.  

1. Tangible personal property is physical property, other than land or buildings (real 
property), that may be seen or touched. Unlike real property, tangible personal property 
is movable. Examples of tangible personal property include furniture, artwork, jewelry, 
books, vehicles, rare manuscripts, historical memorabilia and equipment such as 
computer hardware and software, and other specialized scientific instrumentation. 

2. Intangible personal property (patents and other intellectual property) is personal 
property the value of which stems not from its physical form or characteristics but rather 
from its intangible nature, such as patents, copyrights, and trademarks. 
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