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Event Planner 
 
Name of event:  Location:  

 

Question Original plan Is this okay? Final plan 

ALCOHOL 

Is this public or private?    

Where will alcohol appear at your event? 

— open bar    

— no-host bar    

— by bottle on tables    

— silent auction    

— live auction    

— games    

Considering where alcohol will 
appear at your event, what 
license(s)/permit(s) will you need 
to cover your event? 

   

Where will you get the alcohol?    

Who will serve the alcohol?    

How will you account for alcohol 
in the ticket price?  

   

How will you ensure that public 
safety rules are followed? 

   

GAMBLING 

Will you have a raffle?    

Will you have games?    
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1. What type of event 
✎ Draw a line from the type of event to the type of license/permit you would need. 

✎ Shade in the MATCH (circle and rectangle) that relates best to YOUR EVENT. 

 

 

2. Whose license for service 
  

PUBLIC 
EVENT 

PRIVATE 
EVENT 

PRIVATE 
EVENT WITH 

A RAFFLE 

SPECIAL 
OCCASION 

LICENSE 

BANQUET 
PERMIT 

PUBLIC 
EVENT 

SPECIAL OCCASION 
LICENSE 

CATERER OR VENUE 
LICENSE 

PRIVATE 
EVENT, 

SELLING 
ALCOHOL 

PERMIT TO 
RAFFLE 

ALCOHOL 

✎  Draw a line to the type of 
license that will cover alcohol 
service on your next event. 

✎  Shade in who is responsible for procuring and overseeing the service of alcohol. 
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3. Where to get alcohol 
PRIVATE event covered by a _________________________ 

 

They… 

Manufacturer Distributor Retail Member Community 
member 

Sell at 
retail  

 

 

    

Sell at 
wholesale 

 

 

    

Donate 

 

 

 

    

 

PRIVATE event RAFFLE alcohol covered by a ________________________ 

 

They… 

Manufacturer Distributor Retail Member Community 
member 

Sell at 
retail  

 

 

    

Sell at 
wholesale 

 

 

    

Donate 

 

 

 

    

 

PUBLIC event covered by a _______________________ 

 

They… 

Manufacturer Distributor Retail Member Community 
member 

Sell at 
retail  

 

 

    

Sell at 
wholesale 

 

 

    

Donate 

 

 

 

    

✎ 
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5. When alcohol appears 
 

 

 

  

Live	auction 

Silent	auction Games 

Service 

If you are using your venue’s license for alcohol SERVICE and your Special Occasion License for a 
LIVE AUCTION, what must you do during the live auction? 

            

 

Why?              
         

License: __________________ 

License: __________________ 

License: __________________ 

License: __________________ 
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6. How to account for & communicate cost 
 

Look at their 
REVENUE-- $100 
ticket price x 
150 people.  

Look at their 
wine/beverage 
EXPENSE (let’s 
assume it is all 
for alcoholic 
drinks.  

How much of 
the ticket price 
is set aside for 
alcohol? 
_____________ 

 

If wine budgets 
out to $4/glass. 
How many 
drinks is each 
guest allowed? 

_____________ 

  

What words could you use to 
say that each person gets [2] 
drinks with entrance to your 
event? 
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Quiz Time! 
 

1. Why does liquor law not always make 
sense for nonprofit organizations? 

a. The laws were written to drive nonprofit 
people mad. 

b. The laws were written for restaurants and 
bars, and in some cases for social clubs like 
Elks Clubs. Washington Nonprofits, your state 
association, is working on making them more 
appropriate for nonprofits. 

 

2. If you are holding an event and 
information is on your website, your event 
is: 

a. Private 

b. Public 

c. Too much fun to imagine 

 

3. For a public event where you are 
providing the alcohol, your nonprofit 
needs permission from the Liquor and 
Cannabis Board. It needs a: 

a. Special Occasion License  

b. License to Party 

c. Banquet Permit 

 

4. For a public event, your nonprofit can 
get alcohol from which of these sources: 

a. Winery at wholesale rates 

b. Wine store at wholesale rates 

c. Distillery by donation 

d. A community member who cares about 
your mission 

5. When you get this alcohol, you account 
for it at this rate: 

a. Nothing if it was donated. You didn’t pay 
anything! 

b. Wholesale rates 

c. Retail rates 

d. True cost to you or the manufacturer cost 

 

6. If an enforcement officer shows up at 
your event, you should be ready to tell him 
or her: 

a. How many drinks are allowed per ticket 

b. Your astrological sign 

c. Total cost of alcohol as a part of the total 
ticket cost 

 

7. Cannabis is allowed at your fundraising 
event: 

a. Occasionally 

b. Sometimes 

c. Never 

 

8. An auction is not gambling because it 
does not have: 

a. Consideration 

b. Chance 

c. Prize 

d. Beaded necklaces

 

ANSWERS: 1 b, 2 b, 3 a, 4 a and c if a 501(c)3 
or 501(c)6, 5 d, 6 a and c, 7 c, 8 b. 


