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WALLA WALLA COMMUNITY COLLEGE

EXEMPT - POSITION DESCRIPTION

Date: 

Job Title: 
Department:  
Supervisor: 
Campus Location:

Work Schedule: Full Time/Part Time

Name of Employee/Incumbent:
FOR HR TO COMPLETE  
Position Control Number: 

Job Class Code: 
Salary Range:

Position Type: 

EEO Category:
Position covered by a bargaining unit: YES/NO
Limited duration grant funded: YES/NO

General Description:  

-In one or two paragraphs, describe the general responsibilities of this position.
Essential Functions: 
-In multiple paragraph format, describe the essential functions/duties & responsibilities to be performed.
-List the assigned work in order of importance.
Competencies: 
-List competencies (knowledge, skills, abilities and behaviors) required to perform the essential functions. 

Qualifications: 
-In paragraph format describe the desired qualifications (education, previous related experience, license or certification) required to perform the essential functions. 

Supervisory/Managerial Responsibilities: 

-Describe the scope of control and influence in decision making, managerial/supervisory responsibilities. 

Budget Authority: 

-Describe the scope of control and influence in decision-making, budget authority.
Work Environment/Physical Demands/Travel Required: 

-Describe the typical work area, physical demands and amount of travel required. 
Disclaimer:
This job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee.  Other duties, responsibilities ad activities may change or be assigned at any time with or without notice.

Signatures:
This job description has been approved by the following appropriate supervisor(s). By signing below, the employee acknowledges an understanding of the requirements, and essential functions and duties of the position.

Supervisor
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Employee







Date
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