Your Novell Student Account:

If you are registered for certain classes you are automatically given a student account where you can save your large class-related files without having to go through the hassle of using multiple 3.5” floppies or buying a ZIP disk. Your Novell Student Account automatically gives you 100MB of storage space on the college computers.  Ask your instructor if they have accounts created for your class.  The list can be seen at http://wwcc.edu/tech/documents.cfm

LOGGING IN TO YOUR ACCOUNT FROM THE LAB COMPUTERS:

When you go to a lab computer, you should see the following screen (or something like it):

[image: image1.jpg]



1 – 

The ‘My Computer’ Icon

2 – 

The ‘Login’ Icon

3 – 
The ‘Logout’ Icon

4 – 

The ‘Novell Login Prompt’

If you do not see the Novell Login Prompt (4), you can open it by clicking on the Login Icon (2).  The PC may be logged in to the Walla Walla Community College campus network with a default or LAB account.  You must login with your student account to be able to store files on your personal network drive that are secure and backed up.  This allows you to do class projects at school and save your work throughout the quarter without worrying about losing it.

A) Your Novell Student Account Username is : Your first four letters of your last name followed by the first four characters of your first name.   As an example:

Mary Smith’s would be: 

SMITMARY

B) The password will be the last four digits of your SID number.  You will be  asked to change your password the first time you log in. Please do so.

C) Questions:  Ask the lab monitor or call the computer help desk - 4357

All Usernames are not case sensitive so can be entered as SMITMARY or smitmary.  They contain no spaces!

If you have trouble logging on you may need to type the following in the 

“USERNAME:” field:





.smitmary.stu.main (Walla Walla Campus)





.smitmary.stu.clark (Clarkston Campus) 

Note the “.”  (Period) before you login name.  

WHERE CAN I STORE MY FILES?

Once you log in, you will have access to your personal account on the U: Drive.  In addition you can access the H: and K: drives instructors use for class assignments and run applications just as if you were logged in as the default LAB account.

To find your drive, click the ‘My Computer’ Icon (1) [image: image3.jpg]


, then click the U: Drive.
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Even though the example above says ‘Lab’ at the beginning, your account should begin with your Username at the front.

KEEPING YOUR DRIVE SECURE:

Security should be an important issue for everyone. In order to keep your personal account secure, here are a few tips:

· Never share your password or your drive with friends. If your friend ever does anything they shouldn’t be doing under your name, YOU might be the one who takes the heat for it.


· Always remember to LOGOUT (3) when you leave the computer you’re working on. Just Double-Click the Logout Icon to log out or from the START menu at the bottom of the screen select SHUTDOWN and then LOGOUT SMITMARY from the pull-down menu. This prepares the computer for the next person to come along, and prevents anyone from accessing your drive and files.


· Remember to keep all records that contain your Student ID Number (SID) private. Your SID is used throughout the college in various ways, and should always be kept confidential.

THE RULES:

Please remember the following rules when using your student account:

· The drive space you are allotted is meant for class-related materials only. Storing illegal, copyright, or otherwise objectionable material in your student accounts could result in your student account privileges being revoked.


· The drive space you are allotted is meant for only one person: you. Sharing your drive space with friends is not only a security risk to you, but it puts further strain on the schools computers and takes up resources that could otherwise be used for other students.

