BA 217 Tentative Assignment/Weekly Schedule with Textbook Errors
First Day: 

(If you are doing this class at home, skip #1 and use C:\My Documents instead of V:\Thawspace\YourName) 

1. Make New folder on V:\Thawspace (use your name)
2. download data files from http://www.scsite.com/catalog/viewtitle.cfm?isbn=0-7895-6290-1 to V:\Thawspace\YourName
(The files 6290-?d.exe are also in the L:\ClassFiles\Computer Tech\Computer Apps II folder at school)

3
double click the downloaded file

4
unzip the files to your named folder on V:\Thawspace\YourName
Week 1 Word Project 4


http://scsite.com/offxp/exs.htm on line assignment (1 of your choice)

Auction It!, In the Lab 3 and Cases/Places 1


Update your gradebook.xls

Week 2
Word Project 5

http://scsite.com/offxp/exs.htm on line assignment (1 of your choice)

Yorktown Community College, In the Lab 2 and Cases/Places 1 (Don’t print envelopes!)

Update your gradebook.xls

Week 3
Word Project 6


http://scsite.com/offxp/exs.htm on line assignment (1 of your choice)

Stop at page WD 6.66 Animating Text Don’t need to do Collaborating with Others on a Doc.

Patriot Journal, In the Lab 3 and Cases/Places 1 
Picture for Lab3 is called bear.jpg   Use Wingding2 font for half moon bullets in Cases/Places 1
Update your gradebook.xls

Week 4
Excel Project 4


http://scsite.com/offxp/exs.htm on line assignment (1 of your choice)

Loan Payment Calculator, In the Lab2 and Cases/Places 2


Update your gradebook.xls

Week 5
Excel Project 5


http://scsite.com/offxp/exs.htm on line assignment (1 of your choice)

GPS Golf Cart, Apply Your Knowledge 1, In the Lab 3 and Cases/Places 2 (file is on L: Drive)

Update your gradebook.xls

Week 6
Excel Project 6


http://scsite.com/offxp/exs.htm on line assignment (1 of your choice)

Grand Enterprise Incorporated, Apply Your Knowledge 1, In the Lab 2 and Cases/Places 2

Update your gradebook.xls

Week 7
Access Project 4


http://scsite.com/offxp/exs.htm on line assignment (1 of your choice)

Alisa Vending Services, Cases/Places 1, 2 , 3, 4

Update your gradebook.xls

Week 8
Access Project 5


http://scsite.com/offxp/exs.htm on line assignment (1 of your choice)

Alisa Vending Services, Cases/Places 1, 2 ,3


Update your gradebook.xls

Week 9
Access Project 6


http://scsite.com/offxp/exs.htm on line assignment (1 of your choice)

Alisa Vending Services, Cases/Places 1, (Use Client Summary Report) 2 ,3,4 and 5

Update your gradebook.xls

Week 10 PowerPoint Project 3


http://scsite.com/offxp/exs.htm on line assignment (1 of your choice)
Wellness Institute, Cases/Places 2


Update your gradebook.xls

Week 11 PowerPoint Project 4


http://scsite.com/offxp/exs.htm on line assignment (1 of your choice) 
Get Fit, Your choice! Case/Place 1 or 2 or 3 

All should include WordArt, hyperlink, sounds, transition effects, chart or table


Update your gradebook.xls

Final Test Time
http://www.wwcc.edu/cal/finals.cfm 


